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ManageBac Attendance 
Managebac Homepage. 
From the ManageBac 
navigation menu choose 
“Attendance”. 

Attendance Tab. 
Here you can see your child’s 
attendance each day of the week 
for Homeroom and subject classes. 

Attendance 
Excusals. 
Choose this menu to 
open the attendance 
excusal window. 

Submit Request. 
When finished, choose 
submit request. 

Excusal Details. 
Enter the date, 
duration, and reason 
for the excusal request. 

Submit Attendance Excusal. 
Click “Submit Attendance 
Excusal” to apply for leave. 



 
 

ManageBac Courses 

Homeroom Attendance. 
You will also find a 
summary of term 
homeroom attendance. 

Assessment Scores. 
Scroll down to see formative 
and summative assessment 
scores graphically and for 
each task. 

Important Contacts. 
Choosing this menu will show a 
list of the homeroom teacher, 
coordinators, and principals. 

Upcoming Deadlines. 
Under each class, you 
will see a task with 
upcoming deadlines 
for the class. 

Classes. 
Choosing a class will give you more 
information about that class and 
updates on formative and summative 
tasks and assessment data. 

Timetable and Absences. 
You can see a list of when 
classes are scheduled during 
the week, and your child’s 
absences for the week. 

Academics. 
Choose “Academics” to see 
a list of classes, timetable 
for each class, absences, and 
upcoming task deadlines. 



Calendar. 
Choosing “Calendar” will 
show a monthly summary of 
all tasks due in each class. 

Calendar Tasks. 
The calendar shows 
upcoming task deadlines. 

Calendar Subscription. 
Choose this menu to 
subscribe to your child’s 
assessment calendar. 

Task Information. 
Choosing the will give 
more details about the task 
as well as task resources. 

Calendar Subscription. 
Click this button to subscribe. 
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请假单 
选择此菜单可以打
开请假单窗口。 

提交请假单 
单击“提交请假
单”进行请假。 

 
 

ManageBac 考勤 
 

提交申请 
完成填写后，提交申请。 

请假具体信息 
键入需请假日期、持
续时间和理由，以提
交请假申请。 

出勤标签 
在这里，您可以看到您的
孩子每周在主班和各科任
课中的日出勤情况。 

Managebac 主页 

 



 
 

ManageBac 课程 
主班出勤 
您也可以找到学生在
每学段内主班出勤情
况摘要。 

评估分数 
向下滚动浏览，查看
每个任务的形成性和
总结性评估分数。 

重要联系人 
选择此菜单将显示班主任、协
调员和校长的联系方式列表。 

即将到来的截止日期
在每节课下方，您会
看到一个任务以及任
务截止日期。 

课程 
选择一节课，会为您提供其更
多信息，以及形成性和总结性
的任务及评估数据更新。 

课程表和缺勤 
您可以看到每周的
课程安排，以及您
孩子的缺课情况。 

学术 

课程列表、各科课程表、

 



日历 
选择“日历”将显示每节课   
当月所有应完成的任务摘要。 

日历任务 
日历显示即将到来
的任务截止日期。 

日历订阅 
选择此菜单可订阅您孩
子的评估日历。 

任务信息 
选择 选项将提供关于任务
的更多细节以及任务资源。 

日历订阅 
点击此按钮即可订阅。 
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