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1.0 Introduction and Overview k%

1.1 Purpose of the Handbook F-fift H ¥

The purpose of the Parent Student Handbook is to provide Parents and Students with general
information about UISG including details on rules and policies, expectations for students, contact
information, school structures and procedures, parent, and student agreements. We encourage
Parents and Students to read this document carefully and should you have any questions please
direct them to the Primary or Secondary School office.

€2023/24 FEFRKFEAETN AR KA FZEBY] UISC I — A58, a8 KRB A
F FAATNFNL HRANRIKRRER . FREMAERF . ZEKAMFEERHIUEE . FR B0
FRM P AT TEA S, WA ERBER, AT ERE R NN =S

1.2 Our Mission {§ifr

UISG is an inquiry-driven learning community that embraces the diversity and uniqueness of
each individual and commits to the International Baccalaureate Continuum.

UISG & —MRAW I X, SFGEMN N2 R, 3801 E PR SCEEE 1%
g

Unique
Rt
e Commits to high quality education that values inquiry-led, student-centered learning through
the IB Continuum.
o HUiE 1B B A MBS m R ENAE, EMURFTIS) . PO 2]
e Promotes mother tongue learning and recognises the importance of language acquisition in an
international context.
o (EREREESE2], NIRRT I8 E BRPA 5 A i) B 2
e Creates a stimulating and protective learning environment based on understanding and respect
of the UN Rights of the Child.
o EFMEAIEEILA N LBEACFAZ)) BIEEAL F, GUEEIA CRY 15 2 IR 5

Inclusive
(AR
e Creates a caring and harmonious environment where students and their individual talents and
needs are respected and cherished.
BIE— N ANE I, MEMEE AN NS AT K
e Recognises student academic needs and well-being as the responsibility of the whole school
community.
AP OR TR SR AR AL S B AR AL X I DA
Incorporates students' inter-cultural experiences into all teaching programmes.
K 2 AR A S S IR AR SR NN 2R
e Develops and promotes effective cultural, social, and sporting exchanges.

o RRAMGEHERIR IS . AR ANA AL

Successful

BRI



e Engages in challenging education that empowers students to be curious, independent, creative,
and innovative learners.

o BAMIENZE, AR BAL, A OIE I MEIHTI ) &

e Ensures a safe physical and virtual learning environment.

o TR AL T AL 1125 ST 8%

e Attracts, fosters, and retains qualified, internationally minded staff who contribute to the
professional learning community so to inspire students to reach their full potential.

o I BEFRMEAEEI) . HAERE I R T, e Tl A XA TTER, A
TR 7 A2 7850 KA 7

e Engages collaboratively with all school stakeholders.

o SRR A R A S E T A4

e Encourages integrity and ethical behaviour in all aspects of school life.

o il ik ELAEE AT N

Globally Aware
ERER
e Celebrates international and intercultural education through the study of languages, cultures,
and perspectives within and beyond our school community.
o WIIET . LI ACFRAE X AN R AU 57 20, ARG, BRAT [ B AN s SCA I B0
e Promotes understanding of the Chinese language through interaction with the local Chinese
community.
o IS H AL X I H.B, (RBERT A S L
e Promotes empathy and active service.
o BEFRIFIBE O AN A X R S5
e Embraces responsibility in shared guardianship of the planet.

o JL[EZKAH 7 THOER ) 5T 4F:

1.3 Guiding Definitions 1§ 5l

High quality learning

R B

UISG recognises that each learner is unique, and that knowledge is constructed in context. UISG
believes that high quality learning is inquiry based, and occurs when learners are challenged,
inspired, and motivated. A strong home-school partnership strengthens student engagement and
enables teachers and parents to guide students to be independent lifelong learners.

UISG Ny, BN ) E AR —To =/, WA RN . S > DR
KB EEA, ) E 2 BIPRR, WA BB AR R . BE MR EAE, EBUTRIR K5
SIS 5 H A I SO ML 4 5 1 2 3

Intercultural learning

BXiEs

UISG is a community with over 50 different nationalities and has a mosaic of cultural and linguistic
diversity. Intercultural learning is building respect for self and others and promoting mother tongue
language. Intercultural learning is promoted throughout the curriculum and by celebrating cultural
diversity.

UISG s&— M 50 2 NAFEFKLX, HEFEZFNSUCHTES . B2 8 T
SEXTAEAFNE SIS, RN & ) E N ERE R . B0y ) B o s, i
o RSO 2 FEPE (RS B R AR 32



Global citizenship

ERAR

Global citizenship is social responsibility and engaging in global civic action. It deals with our
uniqueness, our commonalities and stewardship of the planet.

EIRARZ 5RMP 2R A AT, &Mt TR R, 3 A Lt DL A 1y
BRI B

International mindedness

I Bl B 4

International mindedness is a constant process of understanding ourselves and appreciating the
complexity of our world, our international and cultural identities, and relationships between nation-
states.

FE B BAER R T2 — MFE IR, WL T RIS, AR, [E RO &
By, AKREEZFZ AR R,

1.4 Welcome from the Head of School XKD ELEE

Dear Parents and Students,
o I F AT AEAN,

Welcome to Utahloy International School Guangzhou (UISG), a truly international school serving
families from over 50 countries. As a leader in the region, UISG utilizes the globally recognized
programmes of the International Baccalaureate (IB) to provide children with an exceptional education
from Nursery to Year 12. Our school is an inquiry-driven learning community that embraces the
uniqueness of all and commits to an International Baccalaureate education.

KGR B M AR [ BRag A2 (UTSG), UTSG RS KR B 50 2AFEKIIFREE, & — e Ik [ bR
Ko AEMIZMIX T, UTSG KA 1 A BR A AR BRSO (TB) PRAE, =2 A2 4R At M%) )Ll £
12 SERMNFHHE, AREE A AR TN YRS I3 AT 5 2], BT 2 A e, JFEU
THRUE PR .

Our Commitment to Excellence

FRAT IS Bk 4 7 A

At UISG, we strive for academic excellence and the development of the intellectual, artistic, creative,
physical, and emotional dimensions of each individual student through:
£ UISG, JAI155 J3E R e AR s, Rt UL R 7 sl R N2 A8 . 2R, Bl& . ke
AN B3 T B AT A -

e Engagement: Engaging every student as an individual and unique learner.
Technology: The progressive use of information and communications technology.
International Mindedness: Fostering inter-cultural understanding.
Artistic Performance: Celebrating artistic performance and engagement in physical pursuits
and competitions.
e Environmental Respect: Promoting respect for and understanding of the environment.

o BRZH CREA AN MEAIR 2 S EH S 53
o [RBORBIRAIME EAEEEA,
o JHIRALES BRI SUAL R



o REIAKKMEREKH, ZHKFLEIHIMIETE.
o TRHUPAIE (XTI ) o A P

Educational Programs

Wiz

Our educational programme is rooted in and structured around the IB Primary Years Programme
(PYP), the Middle Years Programme (MYP), and the Diploma Programme (DP). We are excited to
offer an innovative IB Computer Science course, as well as robotics programs that prepare students
for the digital age. Our Imaginarium design classrooms foster creativity and critical thinking, allowing
students to explore their ideas in a hands-on environment.

FA R LE bRCFe/ 2R (PYP) L Hr Uk (MYP) AR ZEFIARHAAE (DP) UARIEEA 454 . 3AT]
SOEEIH 1B THEAURLIREE, LB AL NIUH o 8 )% 2 [R5 R A3 1 At A ik
BYE, LA AR S PR

Our well-qualified and experienced teachers, recruited from across the globe, bring diverse
perspectives that enhance the development of international mindedness in our students. UISG is
accredited by the Council of International Schools (CIS) and the Western Association of Schools and
Colleges (WASC), providing our school and its graduates with worldwide recognition.

FATHI UM E A% R PSRRI 8 A58, 1ok B 5851, AR kAR AL A, 350 2
A E BRALET . UISG 3K18 T E bR AR B g4 (CIS) FMPE B A 22 Bk B8 (WASC) BIAIE, N
B S FLERNY AR PR A T 4 ERIA AT,

After-School Activities and Sports
WAMNESI MG E

In addition to academic programs, UISG offers a wide range of after-school activities and sports,
encouraging students to pursue their interests and develop new skills. Our students participate in
various competitions with other schools in the region, fostering teamwork, sportsmanship, and a sense
of community.

BREARIH, UISG LS (i & A RANE S AA B 183, Uil 248K H SR, HrHiae.
MEEES S 72 XS H A A B & A e 28 b, 3% 1 HIBVEAERS M. SeBOs At

IZ:%E:-E//D\O

Facilities

9]

UISG students enjoy outstanding facilities within a picturesque setting. In addition to general
classrooms, a library, and specialized classrooms for single subjects, our facilities feature a swimming
pool, outdoor basketball courts, playgrounds, football fields, and a multi-function hall.

UISG “#AEAE KR AR AT h =32 R it bR 7 — s . BIBIEA L T TR ER = 41, 3141
S Bk P AMERRSS . R, EERIHFZ EEIT .

Governance

¢

UISG is overseen by the Utahloy Education Foundation (Hong Kong), which governs UISG and its
sister school, Utahloy International School Zengcheng. The UEF is dedicated to offering students a
first-class international education with an emphasis on academic achievement, intercultural
understanding, and respect for all.

10



UISG B &SRB A &S IR, 73T 8 UISC A H A IR AR - 25 1 3 (B bR %A% . UEF
BOL T A gt i E brEon, R ARSI 5 SO B AR T N B

I look forward to meeting you in person and wish you and your child an excellent school year!

PIHFFRESE B R, SIS Z el !
Yours in Education,
E I,

Dr Daniel Mullen

Daniel Mullen f#+-

Head of School

Utahloy International School Guangzhou

1.5 School Year Calendar 1%}

Link to the School Calendar
WREApEE

1.6 Campus Map % [l Hh

Secondary

, s
7 NI

1.7 History of UISG |~ M ZESEAMNE N I T AR 5

Established in 1997, Utahloy International School Guangzhou (UISG) was one of the first
International Schools in China. The school opened with a small number of primary students and and
is now a K to 12 school with nearly 600 students, representing more than 50 nationalities, in just
over a decade.

JTINEESEANEE N AT SR MAL T 19974F, 2 or T E P EHE R R — FRIF
WA DEICER 4, S HVFERRE, FRIA A — BT R H 50 24N 51 7 4 4
ey )L 22 1 24 2% [ PR & SR AR 00 [ B A%

UISG was authorized to deliver the IB Middle Years Programme (MYP) in 2002, the Diploma
Programme (DP) in 2004, and the Primary Years Programme (PYP) in 2008. UISG was first accredited
by CIS and WASC in July 2012 and was re-accredited and re-authorised in 2018.

TR EAEBR RS (IB) ¥E 3R UISG T 2002 £E3K [H pr St IR ER AL, T
2004 FERE PR SRR A TARHRFEVAERZBL, T 2008 F31E b /N FRFEAERAL, T 2012
BT AREBRR e (CIS) RVEHFER e (WASC) HIWIE, FFT 2018 4FidEid FfAdIE.

11


https://utahloy.cn/gz/about/academic-calendar/
https://utahloy.cn/gz/about/academic-calendar/

Academic excellence is achieved through high expectations, strong motivation, a challenging IB
curriculum, and excellent teaching. Students who graduate from UISG matriculate to reputable
institutions around the world, mostly in the USA, UK, Canada, Australia, South Korea, Japan, and
Hong Kong. We are proud to be an inclusive school that succeeds in securing places in higher
education for all graduating students.

Wi EIHE, BRRE), EAPRRIER IB PR, RF5HIZ RS AR H . M UTSG Bk
AN RS A K, RERAERE, HEE, InER, WORFNE, wE, HAME
o TAVE B ZRERON — T AR, AR AL 2R AT SR 20 .

Language diversity at UISG is embraced and celebrated. Students develop a strong sense of self-
identity and positive self-esteem. UISG has earned an international reputation for its Mother Tongue
Programme. In the Primary School, our Mother Tongue Language teachers work together with the
PYP teachers to deliver Units of Inquiry. Students are also provided Chinese language instruction to
develop both an additional language and a link to the school’s host country. The school offers
Language & Literature classes in Chinese, Korean, Japanese, French, German, and Spanish to
students throughout Years 6 to 10 as part of the Middle Years Programme and, as a progression,
either Language and Literature or Literature courses in the same languages as part of the Diploma
Programme. In addition, our expertise and network in the community has allowed us to offer school-
supported Literature courses in Thai, Hungarian and Farsi in recent years.

FETINBEIEAME N R T L, 18T 2R 2 BIREZIDVGHR ) . 2 AEAE BRE SR g
SrE B Ham 2 e H BN R H 2, UTSG DL RHE R H S T EfrFE 2. 75/,
BEEZ A PYP IR INIL F PME, HATIRZE I, AR MUK EZIEF HiRe, Ml
AT BREE 5o B @SR AEJy MYP BRER —HB 70, #RON 6-10 SRR AR AL DUE . 6
W HIE S EEMTEPEE S FOCF IR . [FIRE, RS20 DP IRFEF I, 1EFG
SCFRRE A S R A SN HAh, IR, X LR LM ERES IR R EE. }F
FITE B T5 AT SO IR B SR

Mother tongue languages are not the only languages that UISG values. In addition, five languages
are taught as Language acquisition courses at various levels/phases in Years 6 to 12. UISG students
thrive in an international, multilingual learning environment.

FREBEURFESN, 1E 6-12 4, I0&A NI TIMIET I RIE. UISG M AANEREBRMEL. 215
T I R

Since its foundation, UISG has been known as a school characterised by warm relationships amongst
teachers, students, and parents. The school places great importance on providing a caring and
supportive environment for teaching and learning. A strong pastoral care programme provides
support for our student community. All members of the UISG community are expected to positively
contribute to the learning environment by respecting, caring for and supporting each other and the
physical environment.

HEOLLICK, #0W, AR Z BRI C RN UISC FIFF iz —. R0 BEMAE
Lo i S S SCRF IR, R AR XA — RV SR 284 . UISG #- X A BT A Ak
REE I A B OGO ANSCRE, O UISG % > BB AR AR R DTk o

1.8 UISG Community | M 2548 3 [ R #4184 X

The UISG community consists of more than 50 different nationalities. In a world where borders are
disappearing, the mix of nationalities and backgrounds offers a welcome breadth of cultural
experiences to the school community. This enables students to develop an understanding and
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appreciation of the cultural diversity that surrounds them and to have respect for the values of other
cultures, races, religions, and ways of life. Indeed, this presents a perfect match with the aims and
framework of the IBO.

UTSG L X FEE 50 ANAS[F] B S 4L X T R 7R 25 X AN 5L, AN () [ B AN S 4k X
B3 9 5 AL DX ok TR 2 SRS o T RE A B A AR DA R AN B R ) SCA 2 FEE, AT
BEHANSC . R, REAIEET R X, 5 EERSCEHAZI H AR SHES R AR — B .

The school's professional teaching staff represents a variety of educational backgrounds and
international experience. Teachers are required to undertake professional development on an
ongoing basis and remain abreast with the current research in education. The diversity of students
and teachers encourages the multicultural atmosphere within the school. The low student to
teacher ratio creates an academically focused environment in a friendly, caring school community
where students, parents and teachers are encouraged to share their views and ideas.
FRIMEMLEAFERNHE T =MEREE . ZOR RSN R R, HA a8 22k
REEROLNRBERE, HAB Y TREEWL N TH B, JHREES SR AR
Wi 2 ) 4G R T, a] LAS AR PYP, MYP F11 IBDP fffid 4. fR22AE UM el filid 7 —A>
LA DRSS, SR BEFRBENAL . RWPERALXCPAT, 8l #E . K KM=

AT TR R AR
1.9 Glossary ARi&

Terms used at UISG

UISG fEMAIRIS

Head of School

Primary School or Division
Secondary School or Division
Primary Years Programme (PYP)
Middle Years Programme (MYP)
Diploma Programme (DP)

IB Diploma Courses Programme
Extra-curricular activities

Head of Year

Homeroom teacher

Learning Support

Year

EAL (English as an Additional Language)

Early Years (EY)
UISG

UNC

Casa

IC

Nido

Alternative terms

NE SRR E R E RIS
Director, Superintendent
Elementary School, Junior School
High School, Middle/High School
Key stage 1, Infants, Juniors

Key stage 3 or 4, IGCSE

IB, A Level, Sixth Form, AP

UISG Certificate, IB Certificate
After school activities

Year Level Coordinator

Form teacher, Advisor

SEN (Special Education Needs)
Grade

ESL (English as a Second Language), ELL (English
Language Learners)

Early Childhood

Utahloy International School Guangzhou
Utahloy Nursery Centre, Nursery
Kindergarten

Kindergarten, Nursery, Toddler
Toddler, Baby, K

13



2.0 Governance &

2.1 UEF Vision and Mission 21 3 20 & 45 [4] 1) 2 5 s 1y

Vision

/583

UEF’s vision is to offer the best international education in South China and enable students to thrive
and create a better tomorrow within a harmonious community.

UBF F I8 S SR At e m X B U A R PR, b2 AR 0 I 4 DX PR B8 A e B K 4 26 47
AR K

Mission

1% Ay

UEF’s mission is to inspire and nurture confident, creative, technologically innovative, caring,
environmentally responsible and global minded students. UEF is committed to an inclusive, student-
centered, all-round, international education, incorporating Western and Eastern values, provided in
a beautiful environment, with highly qualified teachers.

UEF ffdidr e SR MG IR G . ARG, BHEENE. SOl XA 5T A 2R R
HUEE=2E o

2.2 UEF Governance Organization Structure UEF ‘& P ZH 2121244

UEF has a balanced governance structure that effectively enables a variety of stakeholders to
participate in the decision-making process.

UEF A —APHETRIG BEZEA,  BEAERJ7 M s AR R B A N S 5 B RE

UEF BOARD

UEF STRATEGY TASKFORCE Ex-Officio

n UEF GOVERNANCE TASKFORCE
(Strategy Advisory Body) Co-Opted Men

(Governance Watchdog)

Board Se

SCHOOL BOARD

Directors

QUALITY ASSURANCE PANEL

UEF MANAGEMENT & DEVELOPMENT I
COUNCIL [}

Chair
an UEF POLICY COMMITTEES
Invit
- <

[ |

UEF NEW INITIATIVE COUNCIL

UTAHLOY INT'L SCHOOL UTAHLOY INT'L SCHOOL
UEF MEMBERSHIP CLUB UEF BILINGUAL SCHOOL GUANGZHOU ZENGCHENG UT::SL:!I:T"IZ':N'
Club Director Project Champion Head of School/ Head of School/ -
Alumni Coordinator
Head of SLT Head of SLT
SCHOOL OPERATIONS SCHOOL CONSULTATIVE PARENT TEACHER
COMMITTEES FORUMS ASSOCIATIONS
UISG/UIsZ UISG/uIsZ UPTA

Reference: UEF Governance Manual VI0O-10 2023

2.3 Accreditation and Evaluation AIE-5 PEAl

All effective organisations value accreditation; UISG is no exception to this. As a school, we greatly
value the support provided by external accrediting agencies in working with us to strive towards our
goal of ongoing school improvement.
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g HEVEREALGE, UISG HAEI4b. 1EA—FT2ARe, FA B A4 EA S A AEN A $E £
B4, CLURES B UISC AWt .

p ) 7//## WE NRE AN &
2 “# ACCREDITED E ¥
E SCHCOL I o

ACCREDITING COMMISSION FOR SCHOOLS

UISG is accredited by two internationally recognised accrediting agencies, Council of International
Schools (CIS) and Western Association of Schools and Colleges (WASC) and is authorised by the
International Baccalaureate Organization (IBO) to offer three programmes (PYP, MYP and DP). The
most recent accreditation and programme evaluation visit took place in May 2018. UISG completed
the CIS Preparatory Visit in May 2022, and submitted its Self-study to CIS in the first semester of the
2023-2024 school year. A full, synchronised CIS-WASC accreditation and IB evaluation visit took
place in January 2024.

UISG R E BRAZLENUGIE:  E PRy (CIS) MPEHEE R 2 (WASC) , JFE3k
PYP, MYP, DP HJURFEIAIE. i —RAIVGEPHl H 2y 2018 4F 5 H 4T, UISG T+ 2022 4F 5
H5e 7 CIS BT i), 35K T 2023-2024 2FAE 5 — 21 CIS 1238 [ 4k .

2024 4 1 KT CIS-WASC PIEAN 1B P4l IE B & U7 17

3.0 School Faculty =& 2

3.1 Senior Leadership Team 7= 2% 255 4 A

Head of School

Director of Athletics & ECA

Head of Primary Innovation & ICT Director

Assistant Head of
Primary / PYP QoM YP Coordinator
Coordinator

Eaarly Years
Coordinator

== DP Coordinator

Head of School Z#
Dr Daniel Mullen

Head of Primary pE#K
15



Ms Chantelle Parsons

Head of Secondary fCBE #1255 K
Mr Martin Grist

Director of Innovation and ICT 875158815 ZATE-F

Ms Betsy Verb

Athletics & Extra-curricular Activities Director & B JiR4)E5175-F

Mr Tawanda (Ryan) Matopodzi

Early Years Coordinator £5/L. G+

Ms Jai Roa

Assistant Head of Primary & Primary Years Programme (PYP) Coordinator

PEFIEEK—DE IR 1R

Mr Jonathan Harris

Middle Years Programme (MYP) Coordinator MYP tRFZLH i 7
Ms Xochitl Gonzalez

Diploma Programme (DP) Coordinator DP RFE21} i &7

Mr Kyle Gray

3.2 Non-Academic Leadership Team FFZHR 405 4] BA

Last Name

Vi

Wong

Lin

Zeng

Zhong

Xie

Zou

First Name

%

Terry

Letitia

Abby

Serena

Livy

Fancy

Email
R M
finance@uisgz.org

twong@uisgz.org

[lin2@uisgz.org

schoolbus@uisgz.org

szhong@aiogz.cn

primaryschooloffice@uisgz.org

secondaryoffice@uisgz.org

Post
B
FINANCE DEPARTMENT

g

Finance Manager
% 4 21

ADMINISTRATION 4T BB
Administration Manager
T A

Buses

e

HUMAN Resources A\
Human Resources Manager
NFLH

PA/OFFICE STAFF

W/ AZERRA

PA to the Head of School
BAABT

PA to Primary School
NS

PA to Secondary School
2 A
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mailto:szhong@aiogz.cn
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mailto:middleschooloffice@uisgz.org

Chen Gavin gchen@uisgz.org
Long Julian jlong@uisgz.org

admissions@uisgz.org

3.3 Primary & Early Years /N3
3.3.1 Primary & Early Year Leadership 7N2#4515: [F] A

Head of Primary /> K
Ms Chantelle Parsons: headofprimary@uisgz.org

Early Years Coordinator 471/1. /i i} i 7
Ms Jai Roa : eycoordinator@uisgz.org

IT DEPARTMENT IT 3

IT Manager

IT &3

HEALTH AND SAFETY

RES %42

Health and Safety Officer
RS weFE
ADMISSIONS AND IMIARKETING

AT

Assistant Head of Primary — Primary Years Programme Coordinator /) %515 1< — iR FE ) i

=y
A

Mr Jonathan Harris: jharris@uisgz.org

Primary Secretary /> 154
Ms Livy Xie primaryschooloffice@uisgz.org

3.3.2 Heads of Department (HoDs) 2#%} F 4

The Heads of Department oversee the integration of specific subjects into our PYP curriculum. We
have Heads of Department for the following subjects or subject areas.

FREE G PYP PRAE TR RAAS L. BUT O UTSG 2Rkt H U8 #1531 A o

Primary English Language Ms Nina Ashkinadze
Coordinator

ANEHEE R

Primary Mother Tongue Mr Lars Jirmann

Languages Coordinator
/NEEREE TR S A R

3.3.3 Heads of Year (HoY) F-2% 4

nashkinadze@uisgz.org

liirmann@uisgz.org

The Heads of Year are the pastoral heads of each year group. It is their job to coordinate the
homeroom teachers to monitor the academic and pastoral progress of the students in their year

FREENTRIFERFS, HINTUR SIETALIME, REIHFBIETEFE R A AR

group.
Head of K-K3 Ms Joanne Avendano
K-K3
Head of Year 1 Ms Ann Weke

javendano@uisgz.org

aweke@uisgz.org
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—EREK
Head of Year 2
ZERFK
Head of Year 3
=EFRK
Head of Year 4
VIERFZK
Head of Year 5
FEREK

Ms Carmen Gee

Mr Jay Groleau

Mr Mike Daly

Mr Gary Wells

cgee@uisgz.org

igroleau@uisgz.org

mdaaly@uisgz.org

gwells@uisgz.org

3.3.4 Single Subjects and Other Roles /N7 255} 22 I Jz HoAh 2R 53 T

Primary Counsellor
/N B )

Primary Learning Support
Coordinator

AN ) SR
PE Y3-Y6

1A F BUMRIR 5 15 3 Wi 7
PE K-Y2

GNET

Music Y3-Y6

Y3-Y6 &R ET
Music K-Y2

K-Y2 #5 ZAR B
Visual Arts K-Y2

K-Y2 #3582 AR T
Visual Arts Y3-Y6
Y3-Y6 #L ZAR AU
Whole School Librarian
SRR EUERIS
Japanese Teacher
EREES U]

Language Teacher
EIEBUM

German Teacher
TEIEZOM

Korean Teacher

A AUM

Korean Teacher

FhiE U

Chinese Teacher
o ST
Chinese Teacher

LA

Ms Sharon Lun

Mr Joe Mock

Mr Sidney Bartlett

Mr Umarnath Paradesi
Sahadevan

Mr. lan Ramos

Ms Jessie Chen

Ms Tia Smith

Ms Karen Mead

Ms Woori Choi

Ms Naoko Yamaguchi

Ms Anne-Catherine Hanquet

Mr Lars Jirmann

Ms Agatha Kim

Ms Kathy Kim

Ms Holly Huang

Ms Margie Wu

slun@uisgz.or

jimock@uisgz.org

sbartlett@uisgz.org

usahadevan@uisgz.org

Iramos(@uisgz.org

jchen@uisgz.org

tsmith@uisgz.org

kmead@uisgz.org

wchoi@uisgz.org

nyamaguchi@uisgz.org

chanquet@uisgz.org

liirmann@uisgz.org

akim@uisgz.org

kkim@uisgz.org

hhuang@uisgz.org

mwu@uisgz.org
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Chinese Teacher Ms Angel Liu aliu@uisgz.org
&
Chinese Teacher Ms Michelle Liang mliang@uisgz.org

L H

3.3.5 Homeroom Teachers ¥t FAE i

Year Level f£4 | Name % Email HRFE

K/K1R Ms Cindy-Anne Doubell cdoubell@uisgz.org
K2R Ms Melody Ramos mramos@uisgz.org
K3R Ms Joanne Avendano javendano@uisgz.org
K3Y Mr Tom Munro tmunro@uisgz.org
Year 1R Ms Anne Weke aweke@uisgz.org
Year 1G Ms Anu Damani adamani@uisgz.org
Year 2Y Ms Carmen Gee cgee@uisgz.org

Year 2R Mr Paul Chapman pchapman@uisgz.org
Year 3R Ms Zeenal Desai zdesai@uisgz.org
Year 3Y Mr Jay Groleau jgroleau@uisgz.org
Year 4R Mr Andrew Schlag aschlag@uisgz.org
Year 4Y Ms Alessandra Aronne aaronne@uisgz.org
Year 4G Mr Mike Daly mdaly@uisgz.org
Year 5Y Mr Gary Wells gwells@uisgz.org
Year 5R Ms Anna Barbosa abarbosa@uisgz.org

3.4 Secondary 1R
3.4.1 Secondary Leadership Team 22401 5 [4] BA

Head of Secondary School 171K
Mr Martin Grist, mgrist@uisgz.org

Middle Years Programme (MYP) Coordinator MVP IRFE1) i 77
Ms Xochitl Gonzalez, xgonzalez@uisgz.org

Diploma Programme (DP) Coordinator DP iRFZ1)iF 77
Mr Kyle Gray, kgray@uisgz.org

Secondary Secretary 175154
Ms Fancy Zou, secondaryoffice@uisgz.org

3.4.2 Student Support “£4 X FF

School Counsellor Ms Remy Wu rwu@uisgz.or.
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]

Learning Support

2 2] SRR

College Counsellor

REETIAIR S

Ms Maria Castaneda

Ms Ye In Oh

3.4.3 Heads of Department (HoDs) #1151 A

mcastaneda@uisgz.org

yoh@uisgz.org

The Heads of Department oversee their specific academic disciplines and the members of
staff in their department. We have Heads of Department for the following subjects or

subject areas.

A1 BT N ST G EL AR SRR 55 e B0 S AT A H B R B T 7 5T A

Chinese
HC
Design
it

Humanities/Individuals &

Societies

N 52

Language and Literature

A
BE X

Language Acquisition

HE I
Mathematics
e
Sciences
e

Ms Cindy Li

Mr Sterling Toppings

Mr Issah Quarmson

Ms Frederique Lemesle

Mr Dylan Kelly

Mr Peter Ayuaya Masira

Mr Michael Donkor

3.4.4 Heads of Year (HoY) 2k K

cli@uisgz.org

stoppings@uisgz.org

iguarmson@uisgz.org

flemesle@uisgz.org

dkelly@uisgz.org

amasira@uisgz.org

mdonkor@uisgz.org

The Heads of Year are the pastoral heads of each year group. It is their job to coordinate the
homeroom teachers to monitor the academic and pastoral progress of the students in their year

group.

FREAENTTRBER RS, HIRTUE SHEEAEIME, REIFE RIS

A ANAERED

Head of Year 6
NEFZFZK
Head of Year 7
LEZRK
Head of Year 8
J\EREZK
Head of Year 9
EREK
Head of Year 10
TEELEK
Head of Year 11

Ms Vanessa Brett
Ms Minette Coetzee
Mr Joshua Natal

Mr Tyler Lockington
Mrs Julie Mullen

Ms Katiuska (Kati) Santibanez

Vbrett@uisgz.org

mcoetzee@uisgz.org

Jnatal@uisgz.org

tlockington@uisgz.org

imullen@uisgz.org

ksantibanez@uisgz.org
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+—ERFK
Head of Year 12
+EREKK

Dr Priyanka Pal

3.4.5 Other Secondary Leadership Roles J:Ath H

Student Life Coordinator

SR AR TR

Athletics & Extra-curricular Activities

Director

H KRINESITE T

Service as Action Coordinator 6-8

ppal@uisgz.org

LA B P =
—?wv)ﬁ\ﬂ Al

Ms Jennifer Lazareck

7-8 At X AR 55T 3 0 A

Service as Action Coordinator 9-10

9-10 SEGALIX I 5547 B P 57

Creativity, Activity, Service (CAS)

Coordinator

Q. WE3h. iRkS (CAS) Prif A

Personal Project Coordinator

AN NI H B 51

Theory of Knowledge (TOK)

Coordinator
FREE R P R

Extended Essay Coordinator, Year 12

12 SEJ0 L1 SO A 17

Extended Essay Coordinator, Year 11

11 SER R SO A 37

Mr Tawanda (Ryan) Matopodzi

Mr Jose (Chema) Roura

Ms Frederique Lemesle

Ms Hyo Lee

Mr Lance Yurt

Mr Kalle Buchholz

Mr Lance Yurt

Mr Kyle Gray

3.4.6 Secondary Teaching Faculty H 272 2= 41 B

Name 44

Alan Chung

Angelica Liu

Ayuaya Masira (Peter)
Azusa Sawada

Banomali Das
Bela Toth
Benny Kharismana

Brandon Bewza
Chema Roura

Cindy Li
Doreen Wu

Dylan Kelly

Francis Mponda

Email B 58
achung@uisgz.org

aliuv2@uisgz.org
amasira@uisgz.org
isawada@uisgz.org

bdas@uisgz.org
btoth@uisgz.org

bkharismana@uisgz.org

bbewza@uisgz.org
jroura@uisgz.org

cli@uisgz.org

dwu@uisgz.org
dkelly@uisgz.org

fmponda@uisgz.org

Subject & H
Science
Chinese
Mathematics
Japanese

Visual Arts Teacher
English

Visual Arts, Design
Technology
Economics, B&M, 1&S

Spanish

Chinese

Learning Support
English as an
Additional Language
Mathematics

jlazareck@uisgz.org

tmatopodzi@uisgz.org

jroura@uisgz.org

flemesle@uisgz.org

hlee@uisgz.org

lyurt@uisgz.org

kbuchholz@uisgz.org

lyurt@uisgz.org

kgray@uisgz.org

Department 557
Sciences

Chinese
Mathematics
Language and
Literature

Arts

Language Acquisition
Art/Design

&S

Language Literature &
Language Acquistion
Chinese

Student Support
Language Acquisition

Mathematics
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Frederique Lemesle flemesle@uisgz.org French Language and
Literature
Hunt Luker hluker@uisgz.org Secondary Teacher Library
Librarian
Hyo Lee hlee@uisgz.org Individuals and &S
Societies, CAS
Issah Quarmson iguarmson@uisgz.org Economics, B&M, I&S | I&S

lvana Popa ipopa@uisgz.org English Language Acquisition

James Whiston jwhiston@uisgz.org PHE PHE

Jay Hyunju Jeon hjeon@uisgz.org Korean Language and
Literature

Jennifer Lazareck jlazareck@uisgz.org Theatre Arts/Design

Jere Junakovic jilunakovic@uisgz.org EAL Language Acquisition

Johnson Ndubuisi jndubuisi@uisgz.org Science Sciences

Joshua Natal jnatal@uisgz.org Music Arts

Julie Mullen jmullen@uisgz.org MYP Math & Science Math & Science

Kalle Buchholz kbuchholz@uisgz.org German Language and
Literature

Karen Mead kmead@uisgz.org Arts Arts

Kash Hardasani khardasani@uisgz.org &S &S

Kati Santibanez

ksantibanez@uisgz.org

Spanish, English

Language and
Literature, Language

Acquisition

King Rodriguez krodriguez@uisgz.org Physical Health & PHE

Exercise

Kyle Gray kgray@uisgz.org History, DP Coord. &S

Lance Yurt lyurt@uisgz.org English, TOK Language and
Literature, Language
Acquisition

Lindsey Sanna Isanna@uisgz.org English Language and
Literature, Language
Acquisition

Lindy Zhang Izhang3@uisgz.org Chinese Chinese

Malcolm Mawhinney mmawhinney@uisgz.org | Music, Theatre Arts/Design

Maria Castaneda

mcastaneda@uisgz.org

Secondary Learning
Support Coordinator

Student Support

Martin Grist headofsecondary@uisgz. | Head of Secondary Head of Secondary
org
Merry Lai mlai@uisgz.org Mathematics Mathematics

Michael Donkor

mdonkor@uisgz.org

Science

Sciences

Minette Coetzee

mcoetzee@uisgz.org

Science, Mathematics

Sciences, Mathematics

Nina Peck npeck@uisgz.org English as an Language Acquisition
Additional Language

Priyanka Pal ppal@uisgz.org Science Sciences

Rahul Kulkarni rkulkarni@uisgz.org Mathematics Mathematics

Remy Wu rwu@uisgz.org Social Emotional

Counsellor

22



mailto:flemesle@uisgz.org
mailto:iquarmson@uisgz.org
mailto:ipopa@uisgz.org
mailto:jwhiston@uisgz.org
mailto:hjeon@uisgz.org
mailto:jlazareck@uisgz.org
mailto:jmullen@uisgz.org
mailto:kbuchholz@uisgz.org
mailto:kmead@uisgz.org
mailto:khardasani@uisgz.org
mailto:ksantibanez@uisgz.org
mailto:kgray@uisgz.org
mailto:lsanna@uisgz.org
mailto:lzhang3@uisgz.org
mailto:mmawhinney@uisgz.org
mailto:headofsecondary@uisgz.org
mailto:headofsecondary@uisgz.org
mailto:mlai@uisgz.org
mailto:mcoetzee@uisgz.org
mailto:ppal@uisgz.org
mailto:rkulkarni@uisgz.org
mailto:cwylie@uisgz.org

Tawanda (Ryan)
Matopodzi

Sandee He

Seamus Butler
Serkar Elchi
Soledad Couto Frias
Sterling Toppings
Toulouse Roy

Tyler Lockington

Vanessa Brett

Xochitl Gonzalez
Ye In Oh

Yucca Yan

Zach Kang

tmatopodzi@uisgz.org

she2@uisgz.org
sbutler@uisgz.org

selchi@uisgz.org

mfrias@uisgz.org
stoppings@uisgz.org
troy@uisgz.or

tlockington@uisgz.org

vbrett@uisgz.org

xgonzalez@uisgz.org

yoh@uisgz.org
yyan@uisgz.org

zkang@uisgz.org

Athletics & Extra-
curricular Activities
Director

Chinese

English

Design, DP Comp Sci
Spanish/French
Design

&S

English

English, 1&S

Sciences, MYP Coord.

College Counsellor
Chinese
Korean

3.5 Whole School Leadership Roles #4015 il 7

Library EH1E

Performing Arts REZ AR
Physical & Health Education

B 5@H

Visual Arts #E 3 ZAR

4.0 Academic Programmes “FZARFE

Ms Woori Choi

Mr Benny Kharismana

Mr Malcom Mawhinney
Mr King Rodriguez

PHE

Chinese

Language Acquisition
Design

Language Acquisition
Art/Design

&S

Language and
Literature, Lang Acq
Language and
Literature, Lang Acq,
&S

Sciences

Student Support
Chinese

Language and
Literature

wchoi@uisgz.org

mmawhinney@uisgz.org

krodriguez@uisgz.org

bkharismana@uisgz.org

4.1 The International Baccalaureate (I1B) [H fr X fE AR (IB)

The IBO is a recognized leader in the field of international education. It is a non-profit, mission-

driven foundation that offers four challenging programmes for students aged 3 to 19. The Diploma
Programme (DP) was established in 1968 to provide students with a balanced education, facilitate
geographic and cultural mobility, and promote international understanding. Since then, innovative

and committed teachers and examiners from around the world have played a significant role in the
development of the IB Programmes.

E PR R E PR E SR A AR E . X — N EEA. DA SR ESES, N3
£ 19 DR 4 DN RAPREIERUREE, HORFRRICRE R T 1968 (RS, BENFAE
FRAIEIEE, i, ST LA E BRI T . BALLE, kAR &I E
A B AN RS Fh R BT By B BRSO PRI I (R R R T A .
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4.1.1 IB Mission Statement IB ffifiy & =

The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people
who help to create a better and more peaceful world through intercultural understanding and
respect.

g e BER TR R AN FIRNIE . OB AR, s SO A BB,
BiE— N SELF . AR A oI )&

To this end the organisation works with schools, governments and international organisations to
develop challenging programmes of international education and rigorous assessment.

Nk, ZHLA G BURMEFRHZEAE, TR A BRI E bR 808 50H JF0 sk A7 4%
P

These programmes encourage students across the world to become active, compassionate and
lifelong learners who understand that other people, with their differences, can also be right.

XLET H B 7St A 2 R ORI B A R LA G E . TS E SRR
MAL KRIFEIEA.

4.1.2 How the IB defines international education? IB U] i€ X E Fr# & ?

e  Developing citizens of the world in relation to culture, language and learning to live
together M\ B F . U KBRS HEF A AR

e  Building and reinforcing students' sense of identity and cultural awareness 3% 37 Fll 5 2
A B BN FAIA ST A

e  Fostering students' recognition and development of universal human values £% 7% 2% 4 %
N 3 A AU R A TR R

e  Stimulating curiosity and inquiry in order to foster a spirit of discovery and enjoyment of
learning WA I & O AR EIAR,  KINAIZ52 22 2] 1Y ARl

e  Equipping students with the skills to learn and acquire knowledge, individually or
collaboratively, and to apply these skills and knowledge accordingly across a broad range
of areas i ¢4 H AL B VE 5 I I e ) DASKEUAIRNIEG RE,  JRAET 2 [ T8N,
¥R H1iR

e  Providing international content while responding to local requirements and interests 5
[ PR R [, Ay B 2EK

e  Encouraging diversity and flexibility in teaching methods &l #5771 2 FEVERT R vE
(3

e Providing appropriate forms of assessment and international benchmarking #&ft3& & [

PP 3 [ e 2
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(International Baccalaureate, 1997)

4.1.3 The Programmes At-a-Glance ERFEME

The PYP, MYP and DP Programmes form a coherent sequence of education by promoting the
education of the whole person through an emphasis on intellectual, personal, emotional, and social
growth.

L PYP. MYP A1 DP BEZMERURFEIUH , IR ). Ak TR, (RS ANEE.

The education of the whole person is evident in all domains of knowledge, involving the major
traditions of learning in languages, humanities, sciences, mathematics, and the arts in all three
programmes.

2 NZUE B B B PR AR SIS W o W), XS =ANRERIE i 2 e SR E
P ]—iBE . A B 2R,

All three programmes: =/MAEFETH :

e Require study across a broad range of subjects drawing on content from educational cultures
across the world 3R %% 2] |7z B HH 5% 10 1) 20E Uik i) 0

e Give special emphasis to language acquisition and development FEALE S 1) I 15 M K &

e Encourage learning across disciplines & il 5 fl 2% 2]

e Focus on developing the skills of learning % 14 55 72 2% 2] Hi g

¢ Include, to a varying extent, the study of individual subjects and of transdisciplinary areas H.
SRR SUIEAN[F] J2 K ) o S AT 5T

e Provide students with opportunities for individual and collaborative planning and research 13,
AR NS AR A R L2

e Include a community service component requiring action and reflection 1 [X Ak 25 )47 3l 55 7]
Jist

4.1.3.1 Primary Years Programme (PYP) /) #iRFZHI H  (PYP)

(ARING THE PLANE,

The PYP is designed for students aged 3 to 12. Through the inquiry-
based transdisciplinary framework learners develop skills and
knowledge. The Programme challenges students to develop
independence and be active participants in their learning journey.
: 2% FEE PYP &9 3 5 12 B 1A it iy,  Fomad PRI 185 2 FHIE
% s B, RIS S DR LR B BE R AR, % A
O ML FAERMSTME, JFRRI S 5 E B S S R

e,
LANGUAGE &

AGENCY
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4.1.3.2 Middle Years Programme (MYP) 1% iRFEITH  (MYP)

The MYP is designed for students aged 11 to 16. It provides a
framework of learning which encourages students to become
creative, critical and reflective thinkers. The MYP emphasizes
intellectual challenge, encouraging students to make connections
between their studies in traditional subjects and to the real world. It
fosters the development of skills for communication, intercultural
understanding and global engagement, qualities that are essential for
life in the 21st century.

MYPENIZEL6S AR, Efeft T — DS, Sl BN EEE . AR
B EHEE . MYPIEE 1R g, SR G R 2 o SR se R B R k.
fledt Timiisne . OB 2Rk S, KRR EF R R E

4.1.3.2 Diploma Programme (DP) A~ HiF491 H (DP)

The DP is an academically challenging and balanced programme of
education with final examinations that prepares students, aged 16
to 19, for success at university and life beyond. It has been designed
to address the intellectual, social, emotional, and physical well-
being of students. The Programme has gained recognition and
4.1.47Tt respect from the world’s leading universities.
The lear DPRE— MR AR RIT- G E (02 B 7 S A %
believe 1 s AI6R19Z WA WL, ZIRFEDH R E & EREYAE
groups b B 7). HAT TR SRR, SRR AR AL S S
communities. . ZRFEIH R A — R R RA T
PRoCFEss ) E Ry R H AR gias
R, BT CARE BN NFERAR RO kb . [ 58 DL R A3kt X A BT IR I

Knowledgeable FRARIR 5T
RN 2
BT %
Reflective S A
R Jer )
: HRETT i
lnquurets ’I‘%?‘%;’%%

y  nTsm

Communicators

Open-minded :

Balanced éﬁﬁ%

' Thinkers & Hﬂ'}i,ﬂj\
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4.2 Language Learning &5 %>

UISG recognizes that language acquisition and proficiency are instrumental to the success of our
students. In accordance with our mission statement, language development addresses each
student’s social, emotional, and intellectual needs to prepare each child for life in a multilingual,
multicultural world. Teaching and learning language at UISG are inherent in all subject areas and all
teachers are language teachers, regardless of discipline or year level. UISG supports the
development of each child’s mother tongue language and additional languages.

UISG VIR B F I3 MR R 2 AR D B — 30 BRI e MR ST S, 155
RIEWRE T AR, RN AT R, IERMNNFPAEERX—DNZIES, 200t iE
T AER . UTSG TE & U 2 I A R U [ A S8 10, AR 2R B 2 ) BUM #2185 &
FUM o UISG SCREEREF HAMTE 5 1% ).

4.2.1 Mother Tongue Languages BEHERRFEI H

Mother Tongue languages are offered to students as appropriate. Eligible students can enrol in
Mother Tongue Language programmes in:

ARG S RHERIE . £ & 26 F RS2 A ATt e T 21 BB IR

Primary /N2E
English, Chinese, Korean, Japanese, German and French from K2-Y5 level.
2_5 ng&ﬁg‘i%%%: ﬁifg—\ ﬂﬁ:il\ ﬁ%ﬁg—\ Elﬁ:il\ '/f;%ﬁg:\ yiﬁ:ilo

Secondary Fi
English, Chinese, Korean, Japanese, Spanish, German and French from Y6-12

6_12 Eg&ﬁ%i%%%: ﬁﬁg—\ ﬂﬁ:il:\ ﬁ%ﬁg—\ Elﬁ:il:\ Eﬂfﬂ:ﬁg‘\ ff;%i%%”?ii%o

4.2.2 English as an Additional Language (EAL) JLiE#&F+iURFE (EAL)

At UISG we appreciate that most students have learned English as an additional language and that
their level of proficiency in English varies according to each individual student. English is the shared
academic language of the school, and our aim is to support the development of English for each
student in the best way possible.

FEUISG, HEih2 REZHUFEME BT, FAENSEAGRE L AT 5. J4E R PR IR
WIET, PR ER A 77 2R SR 2 AR SR 2 SRR R

In Primary, all teachers support English language learners with the guidance of the Primary English
Language Coordinator.

FE/NEE, BITA BOMAE/ N2l bl R HR S SO il > 3.

English classes in Secondary are grouped by MYP language acquisition phases (ability). As English
proficiency improves students are moved to more appropriately challenging classes. Class
movement can only happen at the end of semester or end of year. Students who are phase 4 and
below receive extra English classes.
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T2 B URARTE MYP 5 5 ISR B (REJ)) 70 4. BEE SEB KIS &, AN 5 o1 50 HLBk R
AR, BEZORBC R IR B S RIEAT . S DB Bk DUR A5 5 S U R S iR B R IR

o

4.2.3 Additional Languages H:AL1E S

In Secondary, once MYP students have an English proficiency of phase 5 or above they can study an
additional language (Chinese, French or Spanish). Students who “phase up” in to phase 5 in Year 9 or
10 do not start a third language. Students in the DP can take up to three languages as part of their
Diploma studies.

TEH Y B, — HOMYP 22 AR 3B /KPR 2058 5 BB Ek b b, At T LU S — 1A iE &
(30 EEETYEATE) o JUFEREC TR NS T BRI AR AN S S =155 . /2 DP iR
P B, AR B2 B ERE S B

4.3 Academic Integrity FAR IS

All students are expected to act with integrity in academic and non-academic contexts. Students are
encouraged to use the designated reference system (MLA 9). We hope that in their years in school
students will have learned the meaning of academic integrity, which means that everything
submitted for assessment, such as all homework, coursework and exam answers must be the
student’s own work. It means that every time a student uses someone else's words or ideas they
must acknowledge or reference them.

TRAEFARTAEZ AT, FATIARE A 1252 AR AT N ER & IR EAE 1. JRATT S 2 A A 4
SEMIMLA Z RS, i P RGP R BTN PR IME . XMEWE, PR
FIR VA A A B AR, PR L DL AR R AL A0 A B AT e . X RN i, &
LR EAE A T AN B AENE B AR A AR, AR RN/ BB

Malpractice most commonly involves collusion or plagiarism. However, there are other ways in
which a candidate may be in breach of regulations.

PRBR IR WL tRIE B B . ARTIT, AR AR T T e SROE

The following are some examples of actions involving misconduct by students:
DA A& — 2852 AR A AT N7«
e Plagiarism — present the work of someone else as your own (copying from a published source
without giving credit)
5 — KA N VR L 9 B R (P28 C R R IR ST A W H 4b)
e Collusion —to knowingly share your assessment work with another student — both students
are considered at fault
FRIE—E X7 A B OL T, AR B AR AT RS — X7 2 AR F R e A2 A A
BT
e Duplicate work to meet the requirements of more than one assessment component
PR EEWES, PARDY 2 M EAE 1R
e Make up data for an assignment
PRV H s 1 A
e Impersonate another candidate (student)
BN ()
e Forge the signature of a teacher, parent, or fellow student
iz, FAKEE 24

e Hand in work completed by another student or a tutor.
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PR HAth 2 A BT I 58 R A
e Using Al (Artifical Intelligence) to create your assignments.
AT G (AD GIEEL.
Specifically, regarding examinations, a student’s misconduct may include:
BAfkYL, RTHR, FAERNA AT AT e ad:
e Stealing examination papers
fin o1 ik
e Using an unauthorised calculator during an examination.
R ARGV AR 3
e Taking unauthorised material into an examination room
BRI B R N5 1)
e Disrupting an examination by an act of misconduct, such as distracting another candidate
MEFHRA AT Ny, A%
e Exchanging, supporting, or attempting to support, the passing on of information that is or
could be related to the examination
AL DGR B E 5 2 A S HIE B
e Failing to comply with the instructions of the invigilator or other member of the school’s staff
responsible for the conduct of the examination

AT N 53 B AR 1N KR 7R

The school subscribes to www.turnitin.com and teachers can scan student work for plagiarism
against all material on the internet, other student work (including that of students at other schools
and universities) and a large volume of published material that has been converted to an electronic
format to allow cross checking. As a result, students must learn to document and acknowledge
sources of their research correctly. They must process their sources and integrate them
appropriately into knowledge meaningful to themselves.

RBTIEEET, ST R T www.turnitin.com, FUMFIRGEANE M EAEEZM G, DA X
FE IO e A A AR A 2 A AR i (12 D 3l ] S 10, 5 A S R R 22 B 2 A A i), KRB O %%
e R BT AR S A o S A o R I E ST TR, R IAANEE b B, ok
FUR A T8 R AR,

It is the responsibility of all teachers to assist students in learning about correct academic honesty
practices to ensure that students know the correct, age-appropriate methods for documenting the
works of others. Breaches in academic integrity will be investigated first by teachers to determine if
students knowingly committed an act of academic malpractice. Individual cases can be forwarded to
Heads of Department, IB Coordinators and/or Heads of Section.

FIAA UM ESAE TR B2 AN RE R 2R WS AT A, DU RS AEFNTE IR &S 17V
L5 M NIPE R o XT3 SRS 04T, K e BUT TR, DA E AR AR AT %
AT, fe i CNEIIAT NN AR AN G . NSRS E PRI EE . 1B Wi A/ s 2 K
ITHEHE

The school’s MYP and DP coordinators must inform the International Baccalaureate Organisation
(1BO) if s/he identifies any malpractice in relation to a candidate’s submission of externally marked
pieces such as examinations, e-assessments, Internal Assessments, World Literature Essays, TOK
Essays, Extended Essays, and MYP assessed work in Year 10 (including the Personal Project), when
the final draft is completed and the candidate has signed the cover sheet stating that the work is
their own. If the school has found evidence of plagiarism, such evidence will be communicated to
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the IBO. Also, when an examiner, or the IBO, suspects malpractice, the school is required to
investigate and provide the IBO with relevant documentation concerning the case.
TEARAEE RARAZ S = WIE s, WFE#K, e—assessments. WHFiFfh. tHA LR L. TOK
W PRI Y10 MYP bR, BN ANTTE 28k e sl B % R B B4
A R B S SERET, WRAE R RIS AT A AT (gD BEE, KE
FEBRSCEHZAIBO). WAk, 475 B B E PR MR EEAEAE SR BAT AT, SR b AU AT T
7, 1A E RS SR A SO

4.4 Service Learning k5552 >

Service learning is a core element of IB programmes. Students must complete this component to
successfully finish both the MYP and DP Programmes. Action (learning by doing and experiencing) is
a key component in constructivist models of education, including the kind of teaching and learning
common to all IB programmes.

k257202 IB IR % LT R, AR ATE XA Sy, A eI 58 MYP F DP iRF%. 47
) (Gl I S B ARG 2 21 ) 2 B B G R 43, IXAEFTA 1B S o) ih i 2 i
)8

Through responsible action, tightly connected with sustained inquiry and critical reflection, students
develop the attributes described by the IB learner profile, these are essential for success in future
academic pursuits and becoming a responsible global citizen. The service as action continuum is
summarized by the following diagram:

W R TAERATS), A FAR TR R B R R, FAEERXH P RE 1B
BT ER, XIS ARE RO — NSRRI R ERA R D& kRS AT
s A

MYP DP

e Service as action e Service component
that leads of CAS with
towards a set of requirements to

meet specific

learning outcomes

developmentally
appropriate

outcomes of the DP core

FIGURE 1: ADAPTED FROM MYP: FROM PRINCIPLES INTO PRACTICE (MAY 2014: 23)

4.4.1 Service in the MYP MYP A2 (IR 54T 5

As part of the MYP Programme, each child will complete a Service as Action (SA) component. By
developing the Service as Action programme at UISG, education becomes relevant, as classrooms
extend to the larger community.

YEJ9 MYP BRFE—#B 7, %5 7 58 55 X473 (SA) #i7r o @I AE UTSG #EAT IR 45 AT
B, W2 TG U R A ORI AL X
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e QOur students benefit socially, academically, and emotionally from SA, developing skills and
appreciating the value of civic responsibility, and applying what they have learned in the
classroom and sharing their interests.

MM R, EHaE. ARG 2. KEMKEH R, HEHAR
TURHMER EZENE . IEHIRET RN, 2R,

e Qur parents benefit by finding new paths for conversation and involvement in their

child(ren)’s education and by supporting service learning at UISG.
FARATE SR IR S5 20 S BE W B b 3R B 5 £ 78 o0 1 142

e OQur community benefits by receiving much needed help from the UISG community.
FEDX R AN UTSG 41X 3R A5 AH 5S35 Bl

e  QOur staff members benefit by finding themselves professionally energised by collaborating with
their colleagues and community partners to develop exciting curricula.

FATH 01 Tl 5 F AL X SRR ST AR ERARE, b 52 2t % A &k

What is Service?

e Mg ?

Service as action is a research-based approach to teaching and learning in which students use
academic knowledge and skills to address genuine community needs based on their own interests,
providing structured time for reflection on the service experience.

55 AT B2 — R LA TN BERE 02 T %, AR AT AR RAEL RE, R4 B TR, f#
PALIXFER,  FFAEI TR B B #EAT 1R 55 [0 5 5 A8

What is not Service?
HAARERAE RS ?
e Any activity that provides material rewards such as money, gifts, or services.
FEATER A B 205 Can<e ek ALY B HA RS BITES)
e Household chores or babysitting.
K 55 SR E /NZ
e Any activity associated with involvement, expectations or requirements of another affiliation or
work experience that only benefits the student.

WA RINS Y, X5 —T7A PrEdsReE sk TS P ARG 3]
e An activity where there is not a leader or approved responsible person on-site to evaluate and
confirm student performance and safety.

FEVEBN T, B U B HEHE 1 9 5T NAE 7 PG MBS 2 R BN 22 4

Types of activities
TEANEI
If you are not sure about where to start with your SA programme, the list of suggestions below will
provide some ideas:
W SARANH & B BTG URIC) SA TR, T 1 B SO A S SR A — e AR -

e Helping children and schools

NEAFF AR B
e Helping senior citizens
WIZEN

e Reducing crime and promoting safety

Ik R ARt 2 4
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e  Promoting school community enhancement

fledt A At XK Jie

Important information — Fundraising (money or goods)
SR (BB i)
So, you have decided you want to complete a fundraising activity. That could be great, BUT it is
important that you consider the following:
MR, RREE TR TEHIES) . XIREF, HEZEMNZ, RFEFZELLT LA
e |sthere a need to raise money or goods in this situation?
FEZIEOL T 2 e BT i) ?
e Am I raising the money or asking for the goods in an appropriate way?
Fse 13 UG 21 77 2554 B T SR ) i 2
e Am | going to be publicly asking others to donate?

B A THIEIF I ?

Curriculum-related service

URFEAH SRR 55

Every year in the Middle Years Programme, students have the opportunity of experiencing at least
one service-related unit of inquiry. This means that students will be guided by their teachers to find
ways in which they can apply what they know and what they learn to address authentic needs within
the community. For example, in science, students may become more aware of the ways in which
they use water and develop a personal action plan to reduce their water waste.

FEMYP B, AR LB B — A CL EAL S IR A R I B . IR RS A AE
LI T TR BT, AT Rk AL X NI R IERR K. B, ERER B, %
AR Re R IR BRI T, IESE A AT T RIR I A AT KR 9%

Requirements

R

In the MYP and the DP, Service as Action (SA) and CAS are a requirement for each year of the
programmes. Students must meet their school’s requirements to be eligible for the IB MYP
Certificate and the IB Diploma.

F£ MYP F1 DP ¥RFE 1, JiR55HATBIH CAS 2RI H EoRk . SRR B2 2K, AR
B IB MYP E45H0 1B SCAETE .

Learning Outcomes

7 R

There are seven learning outcomes for service.

R 55 605 Ll 2 BUR

With appropriate guidance and support, MYP & DP students should, through their engagement with
service as action/CAS:

FEXE AR P AISCRE N, MYP&DP 224 Riid 2 5 il 5% A7 3 /CAS:

o Become more aware of their own strengths and areas for growth
SN iR B SR AT A ]

o Undertake challenges that develop new skills
Bz ki, BIEHEAE

o Discuss, evaluate, and plan student-initiated activities

BHE, SRS R 3
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o Persevere in action
RT3
o Work collaboratively with others
L NhR&1E
o Develop international mindedness through global engagement, multilingualism and intercultural
understanding
Wi arkS Y., 2185 M SO R R R E PR RN
o Consider the ethical implications of their actions

MIBTEJZ T A, XA RIAT St AT 8%

Requirements per year level

FAEER

Students will engage in a challenging SA programme that meets at least the minimum requirements
as detailed in the table below, for each year level. An individual plan will be made at the beginning of
the year and agreed upon with the SA Coordinators.

ZINEAPERIER SA URFE, SRR A TR T RIETIRACESR . DM AE )
i€, JF5 SA Wi RIE R,

Learning outcomes Y6/7 Y8 Y9 Y10

Fo AR

Awareness X X X X
NFI

Challenges and new skills X X X X
AR A BT 1 fE

Initiative X X X X
F B

Perseverance X X X
LESSEN

Collaboration X X
E(E

Global value X
EERER

Ethics X
LGS

More specific details will be provided by the SA Coordinators to students and parents.
TERR B SA B O FAE R K Kk — R
e Years 6-8 SA Coordinator: Mr Chema Roura, jroura@uisgz.org
Y6-Y8 SA #pif52 Chema Roura, jroura@uisgz.org
e Years 9-10 SA Coordinator: Ms Frederique Lemesle, flemesle@uisgz.org
Y9-10 SA ¥ 52 Ms Frederique Lemesle, flemesle@uisgz.org

Irrespective of their academic performance, failure to complete the Service requirements of the
MYP programme will result in a student not being awarded the MYP Certificate by the IB. Parents
are notified on the end of year reports if a student has completed the Service requirements for the
year.

AR B ARG, WA AR R e SE B MYP SRR IR 5 225K, I TEiE3R1S 1B MUK 1Y
MYP iEH . Wil A Ce MU AR IR S 25K, AR IR G PR @ F K K.
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4.4.2 Creativity, Activity, Service (CAS) in the Diploma Programme
REEFRRE AR, §53), kS (CAS)

Creativity, Activity, Service (CAS) is at the heart of the Diploma Programme. It is one of the three
core elements in every student’s Diploma Programme experience. It involves students in a range of
activities alongside their academic studies throughout the Diploma or Courses Programme. CAS
encourages students to be creative, active, and keen to serve others. The emphasis is on experiential
learning through participation, experience, and reflection.

BIF W0 RS (CAS) 2 KFWRHAREIIAZ Oy, RN AT RFTRHEAFEM B ATE 111
EAMROERZ . BES T HAEEEN R TRR RS AN — RYES) . CAS 8l E
B0 ad:, Btz STEAN, HEARZEESY, AU S M LR AT 5 2] .

The three strands of CAS
CAS=E&

CAS is organized around the three strands of creativity, activity and service defined as follows:
CAS B EIE . ATBNAIMRSS = ER /M, & LT
— Creativity—exploring and extending ideas leading to an original or interpretive product or
performance
BlE—R RN B YE 5] A 5 P Bl B AR B R I
— Activity—physical exertion contributing to a healthy lifestyle
17— JITEFEE B T e i A2 v U7 =X
— Service—collaborative and reciprocal engagement with the community in response to an
authentic need

R 55— E AN EL T S 5 [ A [X S 7

(1B CAS guide, 2015)

Universities like to see a wide range of activities on a student’s application along with their academic
results. Each student’s CAS portfolio shows their individual talents, commitment to others and an
ability to apply their academic knowledge to the real world. Therefore, it is worth giving some
thought to which major projects a student will undertake as part of their CAS programme.
FARET, SANRPEAUNEE ZMATR 2R S, IEH & &FERES. AR CAS
YEmEE R T st N N RIS 4780 0. BLACK L2 S T IS AR 1 RE T . PRt /R
F AN AE CAS T H vh 2R AR I H

CAS enables students to enhance their personal and interpersonal development through
experiential learning. At the same time, it provides a counterbalance to the academic pressures of
the rest of the Diploma Programme.

CAS fiip Az i i A e 2 2] R A NRIABR KR RBE Ao [FIIS, e AR R R R ke 380~ 47
FAREIVEH

Student Responsibilities

AR

e Self-review at the beginning of your CAS programme and set personal goals for what you hope
to achieve through your CAS programme
FEARIY CAS THRIDT UG RTHEAT B V-G, HOIRA Bilid CAS HRIBEN A
H ¥
e Plan, do and reflect (plan activities, carry them out and reflect on what you have learned)
R, 473l AR GHRESD, AT e, I RERIER BT D)
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e Undertake regular reviews with the CAS advisor and/or coordinator
55 CAS B i) 55 3 if 57 5 3] o
e Take partin a range of activities, including at least one project, some of which you initiate
yourself
Z5—R2yINiEs), 2065 -ANIH, Hrph -2 iRE 5 KRR
e Keep records via ManageBac of your activities and achievements, including a list of the
principal activities undertaken
13 ManageBac fRAFIEBNAI AR L%, BLHE ORI I 3 2235 3)) 15
e Show evidence of how you have achieved the seven CAS learning outcomes
UMY H E 2 i BUAS-EI0 CAS 5 > BRI
e Complete three mandatory CAS interviews in order to pass the Diploma Programme
FERLE IR CAS D7k U I R 2 T RHAR R 55 H

The CAS Learning Outcomes

CASZE I RRUR

As a result of your CAS experience, including your reflections, there should be evidence that you
have:

IR, AEIR CAS RIS RO RCR, A S RSB S R, NAZAT IEIR MR

e Learning outcome 1 - Identify own strengths and develop areas for growth.
ORI HE B SIS, R JRAH N 4K
You are able to see yourself as an individual with various skills and abilities, some more
developed than others, and understand that you can make choices about how you wish to
move forward.
YRR A H S B AR R —MIA S A ERERRE I AMA,  Horp—Le R AT E ) b HA BE
M, H B TE AT LA 8 ey () FT I

e Learning outcome 2 - Demonstrate that challenges have been undertaken, developing new
skills in the process.
FOIR 2—IEHER AN R s TR, IR R TR B AR
A new challenge may be an unfamiliar activity, or an extension to an existing one.

— PR AT REZ — AN BTG S, BB RIS YR

e Learning outcome 3 - Demonstrate how to initiate and plan a CAS experience.
) BER 3R IR A AT S CAS 15T H
Planning and initiation will often be in collaboration with others. It can be shown in activities
that are part of larger projects, for example, ongoing school activities in the local community,
as well as in small student-led activities.
FERIAN Ak 2 SN AVEHAT . XA ISR I —2iE 3h I 5 Ak, 4l
FE AL X AT 2RO, LA AR 2R /NS B

e Learning outcome 4 - Show commitment to, and perseverance in, CAS experiences.
ST R A—R BN CAS T H Y AR AE O
At a minimum, this implies attending regularly and accepting a share of the responsibility for
dealing with problems that arise during the activities.

REARNE, EWSE, LEESIERE T L EE AR A N ST

e Learning outcome 5 - Demonstrate the skills and recognize the benefits of working
collaboratively.
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A BUR 5N AHR HIELRE, IR BIPIME K R ) i 4b
Collaboration can be shown in many different activities, such as team sports, playing music in
a band, or helping in a kindergarten. At least one project, involving collaboration and the
integration of at least two of creativity, activity, and service, is required.

ERT MAIAEVF 2 AR BESIY, BRiEs), SRIEZEEAES) LI HHT

AR —AIHE b, AR, 178, RSP UMESERMMATTHE, 202
i

e Learning outcome 6 - Demonstrate engagement with issues of global significance.
MR 6 —Z 5k, JHERR
You may be involved in international projects but there are many global issues that can be
acted upon locally or nationally (for example, environmental concerns, caring for the elderly).
R Z 5 EBRITE , A VF 2 A BRI R 1) BT DLLE 24 5% 5 R BT 3 (19,
WE R, MR N) o

e Learning outcome 7 - Recognize and consider the ethics of choices and actions.
I BUR T— B SR S BT AR, L FE AT )

Ethical decisions arise in almost any CAS activity (for example, on the sports field, in musical
composition, in relationships with others involved in service activities). Evidence of thinking
about ethical issues can be shown in various ways, including journal entries and conversations
with CAS advisors.
PR L HILAE CAS ARG B (Biltn, FERE SR, E&FREIE, ERFSAT3)
H5HAMANRKRR) o BERB A ERUE T A Z M7 AR, a5 EH RS
CAS JBst ] B X 7

IB CAS guide, 2015

Failure to complete the CAS requirements of the programme will result in a student not being
awarded an IB Diploma by the IBO, irrespective of the total number of points they have earned in
their academic subjects through internal assessment and the May exams. Successful completion of
CAS is also an internal requirement of UISG for High School Graduation.

AR R R TR R CAS TRAEI K, ToIR AT N ERIEAL AT 5 H 3R 453 1 2 R FRE B 2 8o
i, HKE IOV RAT I bR SO H SO K B SCHE. Dl 58 CAS W2 UTSG iy i EE Mk ) 22K

4.5 External Assessments 2~ %35

To ensure that our curriculum meets the highest standards, UISG supports internal assessment
methods by externally assessing students’ progress throughout the three IB programmes. This is
done through the NWEA MAP (Measures of Academic Progress) Testing and the International
Baccalaureate Organisation (IBO).

N T R IRFBA TR ERAE I B b itE,  UTSGIA R IPAL U5 i, A2 IE I AN A PP A ——NWEA
MAP 22 4t (b e Ak 5 ) AL B S AR 2 2R (TBO) , 7 B AR AE = AN IBIRFR AR &R b 1)

L.

4.5.1 Measures of Academic Progress (MAP) b i K A ] 56

Measures of Academic Progress (MAP) is a computerized adaptive assessment program that
provides educators with the information they need to improve teaching and learning and make
student-focused, data-driven decisions.
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SV A TG 36 (MAP) & — AL @ BAE VPR RE Y, A2 N3 A B R BT/ 240
R, USGEEE, IR Bl A e HEIREh R

Students will be tested in mathematics, language usage and reading. We use the growth and
achievement data from MAP to develop targeted instructional strategies and to plan school
improvement.

AR R s AN T T AR . 2R AR MAP (1A S ) e R P I 2 R
W AN TR T REAT Bt o

Quick MAP Facts MAP if:
e Generates test questions based on student responses.
AR 2 A 1R [ 25 A Rl k) R
e Measures growth over time.
WEAE I RS, PRAR AR R o K
e |s one test at one point in time. It does not measure intelligence or a student’s capacity for
learning.
MAPYPEASAAE o NI 25, AT E R s A2 1) 5 > BE
e Provides information used to target individual instruction.
REEBNDIANGEE, TP

Student MAP Scores

SV BA DA I 56 B 5t

Student MAP testing results are reported in RIT scores (short for Rasch Unit). A RIT score is an
estimation of a student’s instructional level and measures student progress or growth in school. You
may have a chart in your home on which you mark your child’s height at certain times, such as on
their birthday. This is a growth chart to show how much your child has grown from one year to the
next. MAP assessments measure growth in a similar way, except they measure your child's growth in
mathematics, reading, and language usage. The RIT scale is an equal-interval scale much like meters
and centimetres on a yardstick. It is used to chart your child’s academic growth from year to year.
This type of score increases the value of the tests as a tool to improve student learning because it
enables teachers to pinpoint what students have learned and what students are ready to learn.

2t NAP JUBR45 L BA RTT 4% (RaschUnit ({9455 i 4t . RIT BSR4 K
fit, R AR PR . BRI B, & RN T AR E I
f ez rrAEE) W& E, HPALRMEREZ T INSER T K E 7 24 MAP Pl
TER 2 antt, RIS R0, BEeRE SR 78 . RIT 22— Fh & Al RE
RPE, R RCERPRAEDR IR R B RIS & T RE R 2 K EIEE, (AR
AR SRR TR, WA B B BUM RS B A R ) T4, ARSI
Ao

How are tests given?

BT T 2

In UISG students take the MAP test on their own devices. The test adjusts to a student’s skill level so
that each student takes an individualized test.

UTSG 2 A5 11 P B A AT MAP R, MR 22 (B AT AT VR, AN 2
S EAL R
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4.6 Transitioning between Programmes RFEI I

UISG recognizes that in addition to the demands of the IB programmes and living overseas,
Secondary students experience a continuation of physical, emotional, psychological, social, moral
and intellectual developments. For many students, living in China requires a transition to a new
country, a new culture and for many a new language. UISG supports students through this transition.
UISGINIABIRR [ IBIRFEAIEAMEIG TR, g gk, 15, O, Hha, B
R JEIIAESE . WTUISGYF 2 224k, fEr BTS2 —Bod i, H1EN—NHE R4 5E
T3 AL i Sk, X VF2 ARG, IEFREE5 2] — T TR S, UISC K B v A
XA

Transition from PYP to MYP is supported by an induction programme towards the end of Semester
2. The Year 5 students are welcomed to the Secondary School and have the opportunity to find out
more about the MYP and to experience a range of lessons in different subjects over an integrated
programme. Students follow a secondary timetable and are introduced to the different MYP subject
groups. Parents are invited to the school for a transition information session.

MPYP 2 MYP Ik, 2R 2 AL BUdh A7 16 PYP 3 MYP [¥046 51 00 H 324830 FF . HAEm 22k
KRl 2ls, TRRE 20T WYP IREEITH B R, ARIRAFZRIRIE . AR b3
EURIEIZR,  BUASEI MYP 22 RRH AT MRS . KA 805 B2 20 PYP 3 MYP URAE
15 B2

Transition from MYP to DP in the Secondary School includes:
M MYP £ DP PRAZII H I AL 5
e Information on the IB Diploma and IB Courses Programmes
FF 1B SCFEA IB BRI H 145 B
e University Counselling and career profiling
R E AR )
e Subject presentations and taster presentations
T RARIA B R T TR A Rk
e Sharing and dialogue between teachers
530 2 18] 1) 73 S A0 1
e Information sessions with students and parents
FK A A S Bl
e AYear 10 to 11 transition week.

10 SR 11 FHASIE A J

4.7 Graduation & Awards Ceremonies &MV AZIE 3540 A 4L
4.7.1 Early Years Graduation Ceremony %/j) L [d EE I B 4(,

This event takes place in early June. It is designed to recognise achievements of our students
completing their final year of Early Years.

4y Ul Bl AL I H AE N HWI28AT, %S AL BE S B 3R AT 2 AR R BT ] © 28 iy 1) 58 1k
T YL B fE — A, RS TR

4.7.2 PYP Graduation Ceremony PYP_ e HiL 4,

This event takes place in early June. It is designed to recognise achievements of students completing
their final year of the Primary Years Programme and all its requirements.
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PYP BV AL W AE N HAI%8T, iz S AL RERE BB AT A 22 A AR BIAT T C 2 I 5E AR T
ANEEURART H B B iR e — N, IR T T AR ESR

4.7.3 MYP Awards Ceremony MYP EEb #iL4[,

This event takes place in June following the completion of the Middle Years Programme. It is
designed to provide an opportunity to recognise the achievements of Middle Years students.

MYP BV AL AR 2 AR AT 58 BRMYPERAR S5 HIN H 2847, i S AL EMYP ) = A A TR 2
CLEMYPURAZ I H o Fir BUAS ) B

4.7 .4 UISG High School Diploma Graduation Ceremony UISG 75 A 5l 4

Year 12 Graduation, the final formal event of the Diploma Programme, takes place each year on the
last Saturday in May. The event is separated into two parts: the Graduation Ceremony, to which
parents, families, and members of the teaching staff are invited; and a banquet, which follows the
ceremony. This event is a social gathering for the graduates, their families, and the Year 12 teaching
staff. Additional tickets are available for purchase by students or teachers.

ZHAL 12 R AR s — IRIIERIE S, AR 5 ARG — MR IINEAT, S35
NPIAESSY, BBl S B KSR LA BOR A T 816 2 5 . Sl s, %
HATHREL, MR, FAKM 12 RN — IR R 2. Z A A TR
SKAAM ) SR EE HA NS Iz 2.

4.8 Graduating from UISG EEl.

Graduation from UISG is an internally assessed, but externally regulated, High School Programme
that is awarded to each student at the culmination of their Secondary education. Students can
graduate with certificates:
M UTSG BV 225 NP FIANER B 4%, X TR AR SRR IE B h 2 2 m Bl . B
AR RAG LR IR
e High School Diploma

e TR
High School Certificate

e HIE S

The level of Graduation awarded is dependent on the following criteria:
EENVAIE A )45 - Bk DA At
e Attendance level
e Achievement levels on Year 12 Semester 1 and 2 reports
124F 2058 — FH AR — 22 S ) KPR 2
e Successful completion of CAS requirements
R 5E R CAS Tt H
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5.0 Primary Specific Information /N 3%{g &

5.1 Primary Years Programme PYP iRF%

The PYP is designed for students aged 3 to 12. Through the inquiry-led transdisciplinary framework
learners develop subject-based skills and knowledge. The programme challenges students to
develop independence and be active participants in their learning journey.

PYP (NEIRFEDH) /&0 3 3] 12 B AR, @R s FRHESE, 22138 KR
FREONERI B e AR, A o R R MR IR 2 5 315 2] ik FR

The PYP requires all teachers in the Primary to plan units of inquiry and learning engagements
collaboratively around six transdisciplinary themes (four in K-K2). The collaboration facilitates a
carefully thought-out and sequential development of concepts, skills, knowledge, and attitudes,
while the organising themes provide both students and teachers with a rich and inviting learning
environment in which they can explore. In brief, the six transdisciplinary themes are: Who we are;
Where we are in place and time; How we express ourselves; How the world works; How we organise
ourselves; and Sharing the Planet.

PYP ZL3R FT A /N 2T B S8 /N AN S 22 R E M (K-K2 DU/ 2R 8D SE[RIHEH T 5 )35 3 5o
Ko SR T NS BeRe AR BE IR &R o i, i SR AL Dy 2 A 2L
Pt AN ARSI N2 S 3RS, AR AT AT MR R b, W E 2, /S RES R
s AR UE: AT A BAIAL: ARG H O AR TaF i AT
BRI EI: L=k,

In the PYP, students are taught to understand that learning is about asking questions and discovering
answers, which in turn may generate new and perhaps more complex questions in need of
exploration. Our teachers work with students through this programme of guided inquiry, they also
help students understand what their relationship and responsibility is towards what they are
learning. The IB Learner Profile is central to the PYP and describes the attributes that are valued in

all learners; students as inquirers, thinkers, communicators, risk-takers, knowledgeable, principled,
caring, open- minded, balanced and reflective.

FEPYP Hh, EAERHCT, JFERASE SRR N AR IS RN, RO kR Y, AR AN
P, AR AR, BEEARMIRE, FREMPIRE. BIMEE R R R AR S
A —BHHATIRER, RN 2R B AR S, AR R R ST A 4, FE T
AN . PYP HISE 1B % I AL LBEAT, JHE P T T ) FH P EA R R, EIR
=, BE, i, BTIHA, AR, RN, B EBLG, TR, ek R E R
S8

5.2 The Primary School Day /N H &

Lesson Start Finish Length
'szsi:tm(::’t?nz‘ 08:20 08:50 30 minutes
1 08:50 09:30 40 minutes
2 09:35 10:15 40 minutes
Break 10:15 10:40 25 minutes
3 10:45 11:25 40 minutes
4 11:30 12:10 40 minutes
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Lunch/Break 12:10 13:00 50 minutes

Homeroom 13:05 13:35 30 minutes
5 13:40 14:20 40 minutes
6 14:25 15:05 40 minutes
Homeroom 15:10 15:20 10 minutes

Homeroom teachers share timetables with parents early in the year, detailing regular sessions and
specialist lessons such as Physical Education, Music, and Art.

IR, MEESHRE S ZEFTK, TERE IR L — SR IR ik s, & AR
2R,

Students in the Early Years and Primary classes spend most of their time with their homeroom
teacher, but some subjects are taught by specialists. Early Years students in K-K1 will have specialist
teaching in: The Arts (Music, and Visual Art), Physical Education, and Chinese. K2-Y5 students will
have specialist teaching in: Music, Art, Physical Education, and Mother Tongue languages (French,
German, Japanese, Korean or Chinese) or Chinese for beginners/intermediates as appropriate. In the
case of an unexpected teacher absence, a qualified teacher will be used as a replacement, this may
be one of our teacher certified teaching assistants.

%1 ) LBel R /N 52 P 25 A DR 70 B TR S S5 A AT TR BE AT M AE — b o (EE SR H 2 B AR Bl
ZIMBATRUR . K-KL %)) LI A LU R R A2 I 5 48R, i, 2R (B SRAIRLSE
AR L ARE G K2-Ke FARAE R IR, 2R, fRE, BRERME QXiE, G,
HiE, SRESNGE) BT EEUTRIME R T, PR 2 — A G ZUmE
NEAR, AL B BUASAH OC B o R B

5.3 Assessment A

To assess our learners effectively teachers use a range of tools and strategies. This ensures that they
have an accurate picture of what students can do, what they know and how much they understand.
This enables teachers and students to identify next steps and to uncover any areas where additional
support may be necessary.

N T AP, — R T HMERRK SPEEH . RSB0 A gt 4. 1wt
QUL A PR A — AN 1 Al 7R TR S, BOTA AR ERERR A R — 2P R an T ik
17, IFRIAA T A BT AN SCREI LS.

5.3.1 Student centred assessment LL2gA Ny O i 4T RN

Students learn in different ways and each student is unique. Teachers and students plan a range of
assessment tasks to provide students with a range of ways in which they can share their learning.
The assessment task may take many different forms such as an oral presentation, performance, quiz
or written composition.

B T NS A, HZ, AR —TE . BUTHIEAE R E — R F
flifE%s, kAR LR 2R T, AT S . PR BRI A E R, e
SkPRib . R IS THAE S

5.3.2 Self and peer assessment H 3 % [7]FE1FAh

The development of critical thinking skills is essential for higher order thinking. Taking students
beyond just recalling facts, self and peer assessment requires students to reflect upon what they
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have seen, heard or done. Students analyse the quality and accuracy of the information produced
and consider how improvement can be applied in the future.

HEAPE B YER e R R T 3 B BB R A D EAEAMUGERRIA S, B IVP
AEFEPEAG R 2 AR AEARAT TR 2. Wr 2 BB Rt Edt— Dot . A 2B 45 B &
R, I RS a0 AAT 48 A SR B FH 5t

5.4 Reporting in Primary /N3 55
5.4.1 Managebac — Documenting Student’s Learning Journey 1t 3 2245 2% 2] 12

Managebac is the online platform used for learner portfolios for Kindergarten to Year 5. ManageBac
is a reflective tool and a record of a student’s involvement in learning. It is a tool to inform parents
of their child’s learning journey, and ManageBac also encourages reflective thinking and allows
students to make their learning visible.

ManageBac & —/MEZ &, T Mgl LIE B FAER K RS0, B — M R
TH, dsg rAEEy I nETh 525, FRAAUMAES 7R ite. %7
G LA S AR AT AL, AR SR 22 Al i X e SR AT SRR

Teachers will ensure that parents have access to their child’s ManageBac portfolio.

M PR K K BE A5 U7 1] 7% 111 ManageBac #4 %o

Parents will be sent instructions via email at the beginning of the school year to enable access to the

portfolio on ManageBac. Subsequently, parents will be guided through the process during Year Level

Information Sessions (during the first few weeks of the year), including an explanation of their role in

the process.

FEREAEIG, K KARICRISE T 0T 5 ) Managebac BB T-HBME. BEJS, X KAIEZ:LE T2
GEHFAEIFIR S T UE) R 20— 5], e AR KX — IR Pk

At

5.4.2 Written Reports 375

A formal written report is provided at the end of each semester. This report is electronically
generated and is accessible online using the ManageBac system. The report covers all aspects of
student development - knowledge, skills, and attitudes - and it reflects on units of inquiry,
mathematics, English language as well as single-subjects. This report includes engagement and
achievement levels. In addition, students will be reported on their Approaches to Learning (ATLs),
which translates to ‘child as a learner’. Reports are published via ManageBac and are available to
parents.

R IR PR AR AR — i IE X By, kA R B 4E K, FllId MangeBac RELFEL
Yillo ZARE R T AR R T I — B TR TG B SR AR R — SR N
RSN

HRe R R, OES5EMMEUKT. A, BAAEAFIERS, KRI85
25 (ATLs) » k4518 ManageBac K Afi, FEK &[G .

Progress reports are generated at the end of each Unit of Inquiry for all students in the Primary
School. These reports are designed to be a snapshot of each students’ progress within the specific
unit of inquiry. These will be shared with parents through Managebac and included in the end of
semester formal written report.
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AR

5.4.3 Conferences <>iX

Conferences are held three times a year. These conferences provide a valuable opportunity to learn
about your child’s learning, progress, and areas for development. Different conference formats take
place during the year which include parent-teacher, parent-teacher-student and student-led.
SWRFAERAT =R RS VONFK TR T3] BEPRR R USRI TR 52 L. 2
WOAARIFIE ST, MEK-ZBIT, FARK-BOm-22 4 2 SO 2 21

6.0 Secondary Specific Information #2215 &
6.1 Middle Years Programme "2~ F2 I H

The IB Middle Years Programme, for students aged 11 to 16, provides a framework of academic
challenge that encourages students to embrace and understand the connections between
traditional subjects and the real world and become critical and reflective thinkers.

IB P i REE I T A 11 2 16 2 154, AR 7RI ARAEZE, s AR A3
frfl G R S IS A2 IR, SO B ) B 3 .

6.1.1 MYP Assessment MYP $-4i5

Assessment is criterion-referenced, meaning students around the world are measured against pre-
specified criteria for each subject group. With each summative assessment, students will be
provided with the criteria they are being assessed on at the beginning of the assessment in a rubric.
Students should always use this rubric to assess their progress when completing a piece of assessed
work.

AL A AHOCHRIERT, DR, tH 5% 0 2 AR 2 4 R AR AN 2R 058 B8 IR HEREAT VA
o BRRILSEEYEPHETFAART, At A fhbn i, AR AE S 5IPAR I, NS FH T
AR EAT B RIEA

Student work is moderated within each department in the Secondary School to ensure that all
teachers are rating student work at the same levels.

S A P TAEAE TP A TP HEAT UM, DA (R 0TRG 2 ML

In the final year of the MYP programme, students complete eAssessments and ePortfolios which are
assessed and moderated by the IBO. Results are published at the beginning of the following August.
76 MYP SRR Je — 4, FAE e EPR SO (1BO) PHA AT RF 1) eAssessment Fll
ePortfolio. FHikE KT 8 AWIAT

Please note that, for transcript purposes, grades are generated based on the culmination of all units
completed during Year 10. Grades awarded by the IBO are published on externally recognised
Certificates and/or Records of Achievement.

HHE, SRS, MO 10 LA BT st HK. EERCEHZ (IB0) #%
TG B AEIE A/ R Gl kT .
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6.1.1.1 MYP eAssessment 1 iRFETTH edssessment

MYP eAssessment provides external evaluation for students in MYP in Year 10 (15—16 years old) that
leads to the internationally recognized IB MYP certificate. MYP eAssessment represents a balanced,
appropriately challenging model that comprises examinations and coursework.

MYP eAssessment &4 10 ZEZ) (1516 %) B MYP 22432 (I i AR iR A, 2243047 vRAL, 36
ARELEPBRIAF ) 1B MYP GEf5,

MYP eAssessment consists of two-hour on-screen examinations in some courses and ePortfolios for
other courses. All assessments focus on conceptual understanding and the ability to apply
knowledge in complex, unfamiliar situations. They offer robust and reliable assessment of student
achievement in the MYP.

MYP eAssessment 05 —SEIRFEM PN BEE X, — L8 HARIRFE N HEAT ePortfolios #EATVF
flio FTA VEAS O EE T MRS BRARAIE LRI . ANBEITE LT N AR B, AR 1) MYP %
Gisefit 7oA AR SR PRl .

On-screen exams ePortfolios

Vi 771

Language & Literature Design

BH&F wit

Mathematics The Arts (Music, Drama or Visual Arts)
e 2R CEIR, ARBIBAHLGEZAD)
Integrated Humanities Physical & Health Education

Zra N3 UNER 6

Integrated Science

Zary

Interdisciplinary Studies

5 R I

Language Acquisition
e
Personal Project

PMAIH

All Year 10 MYP students must complete a Personal Project.

PP 10 SE I MYP 22 Az A0 5E il— A NI H .

6.2 Diploma Programme K2#FiAHREFE I H

The IB Diploma Programme is designed as an academically challenging and balanced programme of
education with final examinations that prepares students, normally aged 16 to 19, for success at
university and life beyond. The programme is normally taught over two years and has gained
recognition and respect from the world's leading universities.

REFTRHRRED H A 16 2 19 2154, HIRFRAE PRI R R, I H 2 i
AEW, ZRRETH BRI A R AR T IS ROy . REE IR A, JFR1e 7S
QSE R HIN AT
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6.2.1 DP Assessment DP iF4ili

Students take written examinations at the end of the programme, which are marked by external IB
examiners. Students also complete assessment tasks in the school, which are either initially marked
by teachers and then moderated by external moderators or sent directly to external examiners.
PAERBEE RN S INE, BB 1B B E . FAEMEAE PR TS, XL
55 B 2T 7398 5 B MR VEAS N AT 7, 4 BERIR BANBE BT 7.

The IB Diploma is awarded to students who gain at least 24 points, subject to certain minimum levels
of performance across the whole programme and to satisfactory participation in the creativity,
action, service requirement. The highest total that a Diploma Programme student can be awarded is
45 points.

FRAT IB XCHE, R EDBUT 24 7, FIRA RN RAEVEASERIL, Q&S T30 75 T B Rk
ERo SRR 45 7).

6.2.2 Diploma certificates SCAZEP

Year 11 and 12 students can choose a less rigorous pathway of course certificates which will provide
entry to many courses at colleges and universities in most countries around the world. This option is
called the Course Candidate Programme.

11 RN 12 AR A AR AT DL — AR 750 SR AR AR, Rt gt A5t ER %
HOERE RS2 2 R . 2B AR IB UE T H .

In order to be registered as a course candidate, students study a minimum of four subjects, normally
their mother tongue language, an additional language, mathematics and one other subject, although
other combinations are possible. Students must also complete the CAS component and may
undertake the Theory of Knowledge (TOK) course and/or the Extended Essay. In the final year of
study, students will sit the same external examinations as their peers completing the full DP. When
the results are published by the IBO, course candidates will receive an individual result for each
course studied.

BEAT IBAEBIRAEIE, ARSI TRA, B ERHE. —TIMINES . Beem—T1H
R E, Adn DU HARA A . AT ETE R CAS 5, BT AT HIHERR (TOK) PRFEF1/
BUEMIR . ERFEN G — 0, ST FESAER —F, SRR ers %
e EPRSCEHAN LSS, S0 1B UEB IR 05 A 3 & T TRFE AN N kSt

One benefit of becoming a course candidate is that it allows students to focus on a particular career
route or to allow more time to study for national university entrance exams of their home country as
well as other major university entrance tests such as the SAT and TOEFL exams.

IBIEHERFEIH 1) —MFab i, B RVFAERE THRE IPOLER L, BCE 6T 2 [ Rk
Fo A 3] K RN DL S A L R N2 5K, 0 SAT AIFEAR % k.

Utahloy High School Graduation is independent of the IB examinations.
BRI BV T IB F.
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6.3 School Based Examinations Z# A& & i3,

6.3.1 Mock eAssessments - Year 10 154l eAssessments— 10 2%

In order to provide students with the opportunity to familiarise themselves with online assessments,
students in Year 10 sit mock examinations during semester 2 for the eAssessments.
N T AEFEAE IS AT eAssessments, TEERPZEALESE —FHS L eAssessments,

6.3.2 Year 11 Examinations 11 -2 %15,

Year 11 examinations include sample questions from previous IB Diploma examinations, allowing
students to assess the level they have reached in each subject. Results of these exams are used as
evidence to help teachers determine anticipated/predicted grades to share with universities during
the application process.

11 AR E S DUE 1B DP H iR AR, B2 v A A T B SCRERL B R Ak 27K
o X 45 S F DA B B0M F DL RS, T E R g i A R 2.

6.4.3 Mock Examinations Year 12 12 2 A i

In order to provide students with maximum preparation for the May IB Diploma examinations, mock
examinations will be held during the first half of semester two. All Diploma and course candidates
will complete examinations on a schedule similar to the official May examinations. Results of the
mock exams are used to help determine student predicted grades, which are shared with the IB.

N T EEEAEAE R A W DP XA A I 7 4 e 4, 1B DP BB I 72 58 — R b2z 2
17 P SO SRR 2 A 4% 5 T H IE B AR 1 1) AT ke )
g5 BRI B A il s, It 5 1B 4=,

6.5 Reporting in Secondary H1 27k 45
6.5.1 Written Reports P 75

A report is provided at the end of each semester. This report is electronically generated and is
accessible online using the ManageBac system. The report contains Semester grades and also covers
student development - knowledge, skills, and attitudes.

R IR A — 3 IR, PG ManageBac RAEFH . BT HER RIS, W
WA R R RS AN T T ——RR . BRI

Progress reports are generated in the middle of each semester for all students in the Secondary
School. These reports are designed to be a snapshot of each student’s progress.

FERANE P, A B S AR S o RS AT R R 22 A R E D PRI

All reports show teacher judgements against three sets of learning behaviours:

I BRI AR AN = AT T S B 00 27 >0 2R B0 R

Engages and Participates
Z 5%

The student focuses on the task at hand, collaborates with teachers and peers, asks questions,

inquires independently, initiates problem-solving, and contributes to class learning.
FATEARS, SZIMMEYSIE, RHEE, MR, EfEdie @, K
PREL 2 S il TR
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Seeks and Uses Feedback

TR AR Z I A5t
The student takes initiative to ask for help, seeks guidance throughout the inquiry process, accepts
constructive feedback, applies feedback to tasks, and uses rubrics to inform work.
AT RAE), EREAMRFUE R T RIE T, BB BRI W, RS B
B, RPN 25 A B .

Applies Organizational Skills

LT RE N H]
The student is punctual and prepared for learning, meets deadlines, and balances time
commitments.

HEI, S o2 D), ST f i ST AT B) A o o

Reports are published via ManageBac and are available to students and parents.
i 5 183d ManageBac KA, AL EFIEK KA

6.5.2 Conferences 21X

Parent-Student-Teacher Conferences are held twice a year a few days after progress reports are
issued. These conferences provide a valuable opportunity to meet with all your child’s teachers.
Conferences can be pre-booked online or on the day of the conferences.

FA/ A/ BN WA 2T IR, FEREEE RS AT G LR 28T . il FKAT 51K
FIAE 2 AT 231 . 231 AT PAFE S TIE BAE 23 BB R TIUE -

6.6 Homeroom ¥t 2

All Secondary students are placed into a homeroom. These classes meet two times each day; in the
morning for registration and notices and in the afternoon. Each homeroom has a designated teacher
who stays with their group for the entire year. In addition, each Year level has a Head of Year who
oversees the pastoral activities. For Year 6 to 12 students, each two-week cycle, students have an
extended homeroom session called Life skills. Homeroom is an important time for teachers and
students to meet. During this time the homeroom teachers serve as mentors and use the
opportunity to get to know students outside of assessed academic subject areas. The homeroom
teachers serve as the immediate point of contact between home and school. Homeroom teachers
also often accompany their students on their annual camp.

A T o 2 AR R o BOAE XS ML BE R b, BEREER XTI IR, 73l BRI, gEATHR 3
MRS . BN PERE I —MEE RN, S AENTERAEEML . o, F—FHH
A—HMTN, AT E P INGS). 6 FRE 12 FHNFE, BHEEKRS Y IR IR
e, ONATERRE . PR R TA: WLTHI ) B 22 (B] o AEIX Bt (e L, BE AR RIW, FIH
KAWL T EE G R 2 A A . BEEAT R RE R AR M B R S . ERT A
R F SN R E .

Homeroom classes are also used to check student attendance and make sure that the planner is
being properly used.
PR A TR AR tH 3R, JREf ORSAE 53 U B0 TEAf S H

In MYP, the homeroom teachers act as the Service as Action advisors. In the DP, homeroom teachers
act as the CAS advisor for students and they play a vital role in helping students with their university
applications.
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FEMYP o, BEFATAHAEARSS AATBOBUR o« 72 DP 1, BEFARAE 924200 CAS W, 7235 B
HIE KA 2R A .

6.7 Textbooks, Reference Books, Resources and Supplies ##t, 2% H, &
PRI

Each Secondary School department will supply students with textbooks, reference books, laboratory
supplies and materials to enhance teaching and learning. typical to use multiple resources and
reference books in IB programme courses rather than using a single textbook. Reference books and
textbooks are recorded as being issued to individual students and, upon return of the same book,
responsibility is erased from the record system. Students will be charged for lost or damaged books.
All accounts, including those for lost items, must be cleared through the Finance Office prior to a
transcript or report being issued at the time of leaving school.

FH R 2 AR EE S . SE . SIS B, D TECE . LR E
H, ATRER RIRABRNB S . (R 1B AT, HEZMEMHZFRENSES, MAMUZ
BRI AENEBR RS SE S HEHTIOSR, FELEHCH, dRRGHER
&, FHBERARTHE. A T REEIAH BRI . Fra R AR P, 5
TR, BT RS B R BT R AR 55 70 AT

6.8 Daily Lesson Schedule #fE%

The Secondary School works on a 2-week cycle, and is comprised of Week A and Week B. The
allocation of these weeks can be seen on the published school calendar. Each day is broken into six
50-minute periods, with two homeroom sessions daily. There are 5-minute crossover times to
ensure that students and staff have time to travel between classes.

HEE IR AW — R, 0o A R B J . BAR AB BIRTAE AR IR B &R . ®RH
7NN 50 ArEP IR A B, R WIRIES 1. 5 B iR aImS (],  DAROR 22 A BEUR] 2iE R —
FURE R A

Block Times
Morning Homeroom 8:15-8:20
Period 1 8:25-9:15
Period 2 9:20-10:10
Period 3 10:15-11:05
Break 11:05-11:20
Period 4 11:20-12:10
Period 5 12:15-1:05
Lunch 1:05-2:00
Afternoon homeroom 2:00 —2:25
Period 6 2:30-3:20
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7.0 Student Conduct 4= 57 |
7.1 The Learner Profile and Behaviour Expectations 5% > & Mt E AT NTE /G

At UISG, students are encouraged to consider their behaviour in the context of the IB learner profile.
Teachers work with their students to develop essential agreements which explain, in positive terms,
appropriate and acceptable conduct to ensure a safe, caring constructive learning environment.
Students and staff members are expected to respect and follow these essential agreements.

£ UISG, FATsih AT 1B % ) HF LM E W T ERE 047 8. BUls %435
Bl EFEATIL, FRRRTE S B E AT B2 AT, DL e 2. BRI 213
Bio 2 AR MR 51 TR [ 8 I S AL

It is expected that students will adhere to the essential agreements. However, there will inevitably
be times when some students need to be reminded of their responsibilities to themselves and to the
school. There may be occasions when it is necessary for students to reflect on their behaviour in
relation to the essential agreements and for staff to implement disciplinary procedures.

AR S R A . SR, AT, A LB, — et R R BRI H 2
MR TR AEFELEIHIL T, A D B S B TR AR Y R AT A, R A b 250
LA AR o

7.2 Code of Conduct and Behaviour for Learning 17 A#HE N A1 22 14T 4

Members of the UISG community respect themselves and others by:

UTSG 4 X i i 7 «
e Taking responsibility for individual behaviour.
XA NAT J b T

Acting in a safe and responsible manner.
X HAT I 24 4 T
e Showing a willingness to understand other people’s points of view.
o R e A N PR R
e Taking care of the school environment.
FAP PR
e Showing consideration for the whole school community.
RO FRALIX
e Demonstrating self-management skills.

s HIE B RE

7.2.1 Behaviour for Learning 2% >] &3,

The purpose of the UISG Behaviour for Learning policy is to help children learn appropriate
behaviour. We believe that appropriate behaviour needs to be taught, modelled, monitored, and re-
taught. This is a continuous learning process that children develop and refine over a lifetime. If
responsibility and participation are prerequisites to high self-esteem and self-discipline, students
need to feel that they are trusted to assume responsibilities and given opportunities to make critical
decisions. It is important to remember that students have the right to be in school; however, with
that right comes the responsibility to respect the rights of others and to become actively and
productively involved in their own academic learning.

UISG 2 2147 e ) B B2 1B A5 S8 4047 . JRATHE G AT J9 7 SEpk
TRV, BRMERHT . XN RREE Y R, AR A A AN R R A 5
Ho MRTHERMZ 5K | M BRI R I, 454 75 SR B AT (5 AR A& 54T,
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FRE S R EEJGED .. EERE, AR LA (HZ, A 7XEEA], A TEE
FEANBTUE, IR E A RGNS B Sl

To encourage this, the students need a safe place where they can be themselves, learn to know
themselves and take important steps toward developing positive behaviours. School is a place where
there is a joint effort to learn, relate, and grow. Our goal is to encourage children to realise that by
being given responsibility they will learn to make appropriate decisions.

NTEIRX— i, FAETRE ATy, AR, AT E 2, il e 3,
RIBBRIAT N RN RFILFESS I35 2] R T7 . A0 B bR sl 74
TEIRE], AT, AT S T S 2 PE

7.2.2 Inappropriate Behaviour A& 44T N

When a student behaves in an inappropriate manner, the priority is to open a dialogue with the
student to ensure the student understands that their behaviour was inappropriate. It is necessary to
find out why the child thought it was acceptable. This is particularly important in a multi-cultural
school.

BN AT N, ERESEAEATIRE, DR AR B CRAT AR A G S
o B BB H N AT N b/ AT R T 2 1 . X — RAEZ AR P U

Level Zero Level One
Late to lessons Graffiti
ERIEF B FAELSAELER 2R
Lack of equipment Intentional minor damage to school property or
B R SR Y equipment
Missed deadlines PR R 22 A 0 7 B 5 it 36 Rl 6 Al 4 2
eI i e PR Inappropriate body contact
Failure to complete homework ANIE 1) B AR i
K5 FREEM Offensive use of language
Low level disruption such as inappropriate talking BILF
or interruption, distracting other students,
inappropriate language
BT, WAME ARG ST’ 7
RO AR ), AMEAES
Inappropriate use of devices (gaming during
classroom time)
WAMHAY (FERE EIiEk)
Level Two Level Three
Intentional damage to school property or Includes third logged level 2 offence

equipment
WO IR A 77 B A
Forgery of parent signature
it F K4
Use or possession of pornographic material
18 F LR (A TR
Skipping lessons
IR

A8 =R Z AT R IC 5%
Possession or consumption of alcohol

A BN 2Pk
Smoking/vaping

W B R e i LT
Possession of fireworks

R M KB 8 G

Truancy
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Wik, Wk
Violent behavior including fighting
BT HAE NI AT R
Bullying or Cyberbullying
T 18 B 2

Theft
fires
Distribution of pornographic material
LRt AE TR
Level Four

Possession, consumption or distribution of drugs or alcohol #7575, M 27 B84 75 i BT RS
Possession or use of illegal drugs (controlled substances) at school is strictly forbidden. Any student
who is found to be in possession of illegal drugs, caught engaging in the use of illegal drugs, or
discovered to be under the influence of illegal drugs, will immediately be referred to the local police.
This rules applies to when students at school, on the school bus, or at any school-sponsored activity
outside of school.

PEARE AR BT AR 25 2RI o AT — B R IR AR5 250, #OR I
R AREZY), B R INZ AL YIREN, EROM LRI A B Ty . X S IE H T A A
23 SN B o e R G s § R RPN O DA DI R

Use or possession of dangerous or imitation weapons {5 F 5l 4l 457G [ 5l 47 i) il 2%

Major theft K1 %j

Inappropriate behaviour is designated as level zero, one, two, three or four offences depending on
the severity. This list is indicative only and each case is considered carefully by the UISG Primary or
Secondary leadership to decide on the actions taken.

WRIEFREE, AE AT A RER . — R P =HANL . XpFERNESE, 1%
BIH T UISG B p 22BN 2 S W HE 18, LR E R R AU AT 3.

7.2.3 Possible Consequences for Inappropriate Behaviour A& 2447 A H N X 45 it

e Discussion with student to inquire about the behaviour
AR, WAy ETNEEREE

e Behaviour note logged into ManageBac
AT RIS B ManageBac HY

e Apology, oral or written

13k B Th B0
e Written reflection
5HAE
e Parents informed
SIS

e Conflict Resolution Session with counsellor and/or other students
%S 1R/ B A A A AT TR AR 2 i
e Financial restitution
2 T
e Behaviour contract
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PRAETS

e Internal suspension

e
e External suspension
HhER I
e Permanent exclusion
1B

Parents will be kept informed of inappropriate behaviour and any sanctions. A parent meeting may
be arranged. Inappropriate behaviour, incidents and sanctions are logged on ManageBac.

FR WA AT A E T, 2T K. A48T FML B IR
ManageBac I

7.2.4 Response to Bullying and Harassment 32 FIIE I T B X6t

This section is aimed to guide students and parents in responding to incidents of alleged bullying or
harassment.

A B AETR T2 AR AT AT B2 R BRI A A

UISG is committed to providing a safe and bully-free environment in which all students are accepted
and respected. The school proactively prevents bullying through age-appropriate education and
ensures students and employees are trained in recognizing, responding to, and reporting bullying.
UISG BUTAFTA FAERME N4, ok, AR M EREREKTE. RO & 2 E
WIS AAT e, IR AR B TR F ) ORI 35 R AT A R A 2B I

Definitions & X
Bullying and harassment* are defined so that all members of the school community have a common
understanding of these terms.

WARANIEIE ) 5E SN T kAR X R P B A IR AR A — A S [R]  EE A

Bullying /%

Bullying occurs when a student repeatedly attempts to hurt, humiliate, or exclude another less
powerful student. Bullying is a denial of a student’s fundamental need for belonging and acceptance.
The four main ways in which school bullying happens are:

LN EEZORBRE . ERIEEF S ANBONS AR AN, e RAERET . kR
Xof 2 A VA R TR BN I R A TR SR 5 o R Bl e A i DY A 7 X 20

¢ Physical bullying, when a student uses physical force to hurt another student by hitting,
punching, pushing, shoving, kicking, spitting, pinching, getting in their way or holding them
down. It is also bullying to interfere with another student's belongings, to take or break their
possessions, and to demand or steal money.
B EIRE, 187 AERAT. BT . R, BT BRI, AL AT % B R
AR F D — 254 ’RESBFENTY), W —FERET N, WEESIT
PEABATTI I ), R BT

e Verbal bullying, when a student uses words to hurt another student. This includes
threatening, taunting, intimidating, insulting, sarcasm, name-calling, teasing, put-downs, and
ridiculing. It is also verbal bullying when a student uses hostile gestures, such as making faces,
staring, giving the evil eye, eye rolling and spitting.
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BEKR, AN EENER &L, S8R, B, B, g, R, 18
BN AR, KA A AGER T, iy R B, BEOCHRMS . B
IR R, )8 T 5 s .

Relational bullying, when a student tries to hurt another student's friendships and
relationships through deliberately leaving them out, spreading gossip and rumours about
them, giving them the silent treatment, ostracizing or scapegoating. This also includes writing
words or creating cartoons, posters or drawings designed to hurt another student.
REKE, W2 S — 2 AR S . B R T TR & 215 1
FHLFAERREMEGR, AN — A AR, AT e AT 2 1 =
B3 BTG E ., R m Ry FH S — A EE T R AR

Cyberbullying occurs when students use mobile phones, text messages, e-mails, instant
messaging, chatrooms, blogs, and social media to bully another student in any of the ways
described above. Examples of cyberbullying are sending threatening or insulting messages
texts, posting embarrassing pictures and information about others on blogs or social media,
impersonating another student online, forwarding to others a text or e-mail that was meant
for your eyes only and spreading hurtful rumours.

PEERER, B HAEMHTNL BE. B BINEE. WoRE. MRS ik
7 RBGh I — 254 . MK R IE B B B RS, AR B A Bk
A NIATEE R AERE, W BB RS — 54, N RGBT, L4
EES .

Bullying is a wider category than harassment. Harassment** is a form of discrimination,
including unwanted physical or verbal behaviour that offends or humiliates a person.
Generally, harassment is a behaviour that persists over time though serious one-time
incidents can sometimes be considered harassment. Harassment occurs when someone:

WA LB PE R T2 o BRI —FhERAT A, G B U B AN AN 0 2L 1) £ 1
BE AT N —BORUE, IR — P — BN A 047, P28 0 — IR PR S A S iy
DURATREALAE IR . 3N

e Makes unwelcome remarks or jokes about your race, religion, sex, age, disability or any
other of the grounds of discrimination;

PR  FH A RS BRI BT AT At SO B R R SR AN R ) F R BT I

e

e Threatens or intimidates you because of your race, religion, sex, age, disability or any
other of the grounds of discrimination;
PIAIIE . SR8 Mol R0 Bk BT AT LA S 3 3R 4T g BT ¢

e Makes unwelcome physical contact with you, such as touching, patting, or pinching.

IENERBIAGE 1 S AR, nfidd, $A9T B .

Sources FHHLE T]:
*Solution Coach Handbook, No Bully Program, The Power of Zero, © 2020
**chrc-ccdp.gc.ca/en/about-human-rights/what-harassment, 26 July 2023

Response to allegations X} 3542 i) [7] )W ;

UISG does not tolerate bullying or harassment for any reason. It is also a serious violation of the
Behaviour for Learning Policy if a student takes revenge or asks someone to threaten or hurt a
student that has reported bullying or harassment.
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UISG 28 AT BARAT AR AN R . 2 A 410 52 BB SR N B B T 41 o SR BB P 1) 2
PRI, R SR A ST AT .

Any member of the school community may inform a school staff member of an alleged incidence of
bullying or harassment. A report of bullying or harassment should be presented to a child’s
classroom teacher/advisor, head of year, counsellor, or head of section (of Early Years, Primary, or
Secondary). The head of year, counsellor, and respective head of section will always be informed of
such allegations. This report will then be directed to the child’s homeroom teacher/advisor, their
counsellor, and the head of section (Early Years, Primary, or Secondary).

SR IX PR AR AT g 572 S P AT 22 A RN B A o R e R A S o e R S o T 2 A
PEEAR/ AT R R BRI SRR (FJLE. D) o K. R
e AN K TR R B R R o IR IR L % T IBE AT/ 4 3 51 SR ie) FIAH 5% 1)
N (H)UE NEEEE .

All allegations of bullying and/or harassment are swiftly investigated. Following a report, an
investigation will occur as soon as possible. The targeted or bullied student and the alleged bully or
offender will be interviewed in addition to any others who may have information pertinent to the
investigation. Under the authority of the Divisional Head, the investigation will seek to determine if
the allegation is conflict, bullying, or harassment. The head of section will determine if a school rule
has been broken and, where appropriate, will also seek advice as to whether a law may have been
broken.

FIAE R T A A/ s R H P s el T R R A . B 1 AEFR S B8 SRR v 2 A K b FR A
R AL, IER LIRAER S T AR S BAH R AR ER N ERHIHE 5N, TR AR A
B PR BB T NERAE BT AR R TR, A W,
KX 1z a5 R 5 1 SOE A E R B

Consequences Jii ik :

If it is determined that a student has bullied or harassed, there will be a consequence or sanction
assigned according to Section 7.2.3 (Possibly Consequences for Inappropriate Behaviour, and 7.2.5
Disciplinary Committee, if required), which will be age appropriate. Restorative sessions will also
take place 1to 1 or in small groups of students and will be led by the school counsellor. When
possible, a written apology will be presented. The apology will also be verbal if the target of the
bullying behaviour is agreeable.

R E AT IR B IUAT Sy, BARIEEE 7. 2. 3 WINHUE HEAT AT . AT HE R, R
DHFERB BN FEAERIERI K (—FEFERD o IEMESIREG 1 1 8N T, |
PR BT 5 T AEFEAB LT, W BRI I TE R . AR AT A B ) B
RVETRY, R ECN F R

At UISG, we believe that punishment generally fails to promote character development in the bully
(offender), and alone, may have more harmful effects, than a combined attempt to restore the
relationship between the students involved. As a caring school community, we believe all students
are worthy of our best efforts to restore relationships.

FE UISG, FRATAALE T8 5 TovEH B & i vER& K RE, T ab T 2848, iR B e
R FR, AIRES AR . VN — A ARSI AL, FRATARE BT 4R
AR A TR TR KBS TRk AT T M 1] 96 R o ERARASHIGLIE IR e IR A 11 284, EFTRRAN
e b E T B
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7.2.5 Disciplinary Committee 2025 i 4>

In cases when there is a very serious breach of school rules by a student or other situations deemed
necessary the Disciplinary Committee of the school will be consulted on the request of the Head of
the School. Without prejudice to other sanctions, the Head of School may be able to give up to three
days of suspension in order to give time for the committee to convene.

SR A 7 ORI A A S BB LT, SRR K B AR R . EARI
f b BRSO T, KBS ZREZ = RIER, DUEH N EGZE RS aih.

The Disciplinary Committee is composed of one or more members of the Section Heads (EY, Primary,
Secondary), Head of Year, Assistant Head of Secondary, Counsellor, the Head of the School or
delegate, members of faculty as well as one or more representatives of the parents of the student.
HAEBRSH—ARE L P/NEREK, FRK BIPFRK. ERmN BK B AR B
NG B K — A2 4 E R KRB AR

The Parent/Guardian of the student concerned will be contacted by email, letter or telephone
correspondence at least two days before the meeting of the Disciplinary Committee. The
correspondence will put forward the objections against the student, the means at the disposal of the
student to present their defence, and their right to consult their file.

FANKK/ WP N AELRR RS2 20 PRl i eE, EAsREEC R, R
AR RV, AR I, PLRE T AR B

The Parent/Guardian of the student in question will be able to be heard upon the request of the
Head of School and the Disciplinary Committee. On the day of the meeting, the student will be
invited to provide all the explanations which they will judge useful in clarifying the debate.

R ZE R, BITICE R AR R K/ P AR SN SR, AR
BE AT B IR TE R

Based on these explanations and those of the Parent/Guardian or a representative, the Disciplinary
Committee will impose any sanction which it considers justified.

AR FLAARE LUK SR/ M NBCHACR IR, A0 R R st A O & B AR T 3

The Disciplinary Committee decision will, on the same day, be communicated to the student and
their Parent/Guardian, confirmed by letter and email, also specifying that it could be the subject of
recourse. Any appeal by the student and/or their parents/guardian must be made in writing to the
Head of School within seven days of the date of the decision of the Disciplinary Committee.

LR R ERAER — RALIR G Z A AT K/ N, Il (5 ok A7 HE
ZARE P HF . AR/ B A A SR AT R, R R R fE e 2 Hig-E RN
AR HE R R K2

On receipt of an appeal, the Head of School will forward it to the chairperson of the MDC. The MDC,
either at a meeting or in circulation, will determine whether to consider the appeal itself or to
nominate a Special Committee to consider the appeal. The MDC or Special Committee will meet to
consider the appeal within ten days of the date of the appeal and will provide its decision on the
appeal in writing. That decision is final.

BB E, ¥R IFHH2E MDC. MDC Ko i h sulad WL i 77 X, e & 5%
IR L TR R — P #E . MDC L &R AR T HE RNV, JF
K AP H R Z R IREGE . ZEGERE N AR
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Any sanction will be noted in the student’s file and will be erased at the end of two years, except in
the case of expulsion. The sanction will be kept on file by the Counsellor.

AT AR AR S, PR S  NBR . JTBR AR IS DURR A o AL B ISR AL 221
JRRJBI ) A7 A o

7.5 Dress Regulations & 25 Ji 52

The UISG uniform is set for K to Year 10. There is no set uniform for Year 11 and 12, but students are
expected to dress in a respectful manner, being mindful of the school as a learning institution. A
student not wearing full and correct uniform must carry a note of exemption from their Section
Head. Individual students are responsible for attaining this note before 8:25 am on a school day.
UTSGHIR R AKEITOSE G Wit 1, 1 HAERAN 2GR AR, (2R — AP, 2
AHERTRFERE. RFIERRIRE AR BN 2R/ PR K R m . RERIR A4
AR H M) E8: 25 2 i e i A 238

Where set, the full and correct school uniform is to be worn in its entirety (not only parts) all day, to
and from school.

FERIIE, %5 3 B BRI (AN gl —1F)

Uniform items must be purchased from the School Uniform Shop, located on the school campus. A
price list and order form are available.

TR MR 78] PAY PRI Al P R U 3 o RT SRR (AR R AT

It is advised that all uniform items are marked with the student’s name.

ATV, ERIR BRI A .

7.5.1 Uniform AR
7.5.1.1 Kto Year 3 K tEZRZF) 3 %

BOYS fB4:
1. Green polo t-shirts (short sleeves for summer, long sleeves for winter) with the school logo
can be worn loose.
BN A AR B SR B0 FA polo #2 (H 2 h, &FKuh)
2. Grey school shorts or long grey trousers must be worn.
IR 2R A A B A
3. Students can wear PE uniform on days when they have PE lessons.
FAEALE FAAE RIEHR AT DL A E R
4. Black socks and shoes must be worn. Belts in black or grey colour can be worn.
WAAEE AR T AR BEE T, ] DL AR P e Bl K (0 ) A
5. School cap with the official logo must be worn when playing outdoors during break and
lunchtime.

URIE] B A2 IS TRV, 2500, 58y A A TR O L iR

Cold weather approved items: green school hoodie, grey cardigan and black school winter
jacket, all with the official school logo. Only grey scarves with school logo are permitted.

FRRA: WARBNGEOERERY, KOITTZMBOARETFRT. S
S logo WYKL 1M .
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GIRLS L4

1.

Green polo t-shirts (short sleeves for summer, long sleeves for winter) with the school logo
can be worn loose.
BN A AR B SR B0 A polo #2 (H 2 h, &FKuh)
Grey school skirts (or long grey trousers) must be worn.
IR B A
Students can wear PE uniform on days when they have PE lessons.
FAEALE FAAE RIEHR AT DL A E R
Black socks and shoes must be worn.
W T AR T AN R T
School cap with the official logo must be worn when playing outdoors during break and
lunchtime.

URIE] B A2 IS TRV, 2500, 58y A A TR O R iR

Cold weather approved items: Full black leggings or full stockings, green school hoodie, grey
cardigan, and black winter school jacket, all with the official school logo. Only grey scarves
with school logo are permitted.

FEA KSR OB KA, T logo MG EERGENY, KEOTFIZAIE G
RAZERIT . HE AL Logo KUK EIT .

7.5.2.2 Year 4 to Year 5 4 FFERF] 5 F T

BoYs Z4:

White polo t-shirts (short sleeves for summer, long sleeves for winter) with the school logo
can be worn loose.
BN A kR G 58 A polo #2 (H 2 h, &FKuh)
Grey school shorts or long grey trousers must be worn.
IR 2R A A B A
Students can wear PE uniform on days when they have PE lessons.
FAEALE FAAE RIEHR AT DL A E R
Black socks and shoes must be worn. Belts in black or grey colour can be worn.
WAAEE AR T AR BEE T, ] DL AR P e Bl K (0 ) A
School cap with the official logo must be worn when playing outdoors during break and
lunchtime.

URIE] B A2 IS TRV, 2500, 58y A A IR O R iR

Cold weather approved items: green school hoodie, grey cardigan, and black school winter jacket, all
with the official school logo. Only grey scarves with a school logo are permitted.

FEBH KA BORGEIKLE, TR logo MG EHENEY, KEFEMEBOSRET
Jevi . A E 2 Togo MK L M o

GIRLS %/

White polo t-shirts (short sleeves for summer, long sleeves for winter) with the school logo
can be worn loose.

BN A bR G B8 A polo #2 (H 2 kh, &FKuh)
Grey school skorts (or long grey trousers) must be worn.

IR 2R A A B A

Students can wear PE uniform on days when they have PE lessons.
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FAEALE FAAE RIEHR AT DL A E R
Black socks and shoes must be worn.

W T AR T AN R T
School cap with the official logo must be worn when playing outdoors during break and
lunchtime.

URIE] A7 RIS 2 2242 Togo HIRZIR

Cold weather approved items: Full black leggings or full stockings, green school hoodie, grey
cardigan and black winter school jacket, all with the official school logo. Only grey scarves with
school logo are permitted.

FEBH KA BORGEIKLE, TR logo MG EHEMREY, KEFEMEBOYRET
Jevt . A E 24 Togo MK L M o

/|

7.5.2.3Year6—-10 6—10 ¢

BoYs Z4:

Grey school shorts or long grey trousers

IR 2R A A B A

White collared buttoned shirt (short sleeves for summer, long sleeves for winter) with the
official school logo or a white polo shirt (short sleeves for summer, long sleeves for winter)
with the official school logo can be worn daily. Students must own at least one white
buttoned short with the official school logo to wear on formal occasions or when requested by
the school, with a tie.

RRFH MR logo FEMAINFE (AR, KM B0HA %K logo HEM
Polo #2 (HEZEHiM, %AFKMD o FAELIHAE 20— % Llogo [ E A4S
¥, DMBEAEIERIg & B R BRI %, ARy

Students should not wear PE uniform in any other lessons aside from PE. Students will change
into and out of PE uniform in the changing rooms. If PE is held in period 1, then students can
come to school in PE uniform, and change after.

BRARE RS, FAEAFEARMTHABRIE D AR R FAENEEREFHRAEFTIR. R
WHBRAES R, A ER LT FAEHIRCRER, EikE RE H e Ik
Black socks and shoes must be worn. Belts in black or grey colour can be worn

W KT AT o T (R R €

Cold weather approved items: green school hoodie, black cardigan and black school winter jacket, all
with the official school logo. Only grey scarves with the school logo are permitted.

FEBH KA BORGEIKLE, TR logo MG ESENEY, KEFEMEBOSRET
Jevt . A E 24 Togo MK L T o

GIRLS % #:

Grey school skorts or long grey trousers,

IR AR A A

White collared buttoned shirt (short sleeves for summer, long sleeves for winter) with the
official school logo or a white polo shirt (short sleeves for summer, long sleeves for winter)
with the official school logo can be worn daily. Students must own at least one white

buttoned short with the official school logo to wear on formal occasions or when requested by
the school, with a tie.
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RRFH MR logo FEMAINFE (AR, KM B0HA %K logo HEM
Polo %2 (HZEMiM, KM . FHAEVLIHA R /D — A %42 logo [ E A4 4+
12, DMEFEIERIZ & B EORIN %, (IR

e Students should not wear PE uniform in any other lessons aside from PE. Students will change
into and out of PE uniform in the changing rooms. If PE is held in period 1, then students can
come to school in PE uniform, and change after.
BRARE RS, FAEAFEARMTHABRIE D AR EF R FAENEER EFHRAEFTR. WE
WHBRAES R, A e LT FAFHIRCRER,  EikE RE F e Ik

e Black socks and shoes must be worn. Low heels are acceptable, so long as they do not pose a
health and safety risk.

W KT AT o T (R G R €

Cold weather approved items: Full black leggings or full stockings, green school hoodie, black
cardigan and black winter school jacket, all with the official school logo. Only grey scarves with
school logo are permitted.

FEN KA BOEGWERKIE, T logo MG EERGENY, KEOTFIZAE G2
RAZFERIE . RS FEL Logo KK EIM .

7.5.2 Dress Code Years 11-12 11-12 235 3850

The aim of the dress code is to ensure a smart appearance for both the students and the institution,
to ensure the safety of students and provide some personal choice to students in what they wear.
ERIE SN T BN — DN RE S, ATROREAE R 22, PR PR ZE
B — e Nk d%.

Year 11 and 12 students have the option to wear school uniform (compulsory for Years 7-10).
Students who consistently do not follow the dress code may be required to wear the school uniform.
11 SRR 12 SEL A mT DUR R ZE AR IR (710 SRR 2ELE AR o ANl S 35 25 M 1) 27
Az BCREA R OR AR

The following applies to all Year 11 and 12 students:
LR SN 24 R TG LA N2

Clothing which is torn, frayed or overly faded is not permitted. Clothing with offensive or
inappropriate language or images is not permitted. Shoes should be appropriate for school. Trainers
and boots are acceptable. Sandals and open-toed shoes are permitted, but for safety reasons,
students may be asked to change into closed shoes in Science, Visual Arts and Design workshops.
High heels and flip-flops are not permitted for safety reasons.

ARVFFEWHL BB R ORIk AN RRVEFE A B IUIEEAE S5 T BB R .
R IE G B, s R R R RV, B TR e, FAE
PEORAER Y % . M ZAREMN =S BB . HT%2FE, SRV R A7
i,

Appropriate Boys’ Clothing :

BAEBHEHTE:
e Shirt with a collar, polo shirt, T-shirt (long or short sleeved)
o A2 polo 42, THIl CRAMEKL A
e Jumper, smart sweatshirt, jacket or hoodie

o BLAZ. IBENZ . RIWBUEIRE
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e Trousers, chinos or neat jeans
o MR- DT T A 5 AP R VR ) A A
e Smart shorts

o FIVE IR K1

Examples of Inappropriate Boys’ Clothing:
BAERNEHTFE:

e Sleeveless vest tops

o LA L

e Beach or PE shorts, sweatpants

o WA REVE, BBl

Appropriate Girls’ Clothing :
LEEHFE:
e Blouse, shirt, polo shirt, tailored top, T-shirt (long or short sleeved or sleeveless)
o B AR, ##2. polo 2. @l EAR . t il (KAl R AhEcAh)
e Jumper, cardigan, jacket, sweatshirt or hoodie
o BIHZ. HHEETRR. Jon. BIEIEEE
o Skirt or dress - no shorter than 15 cm above the knee.
o M HUERM—KEAE TR L E 15 HK
e Trousers or jeans
o UL MR AT 1
e Smart shorts - no shorter than 15cm above the knee
o FIME-KJEAR T AL E 15 HoK
e Leggings with a skirt or a longer top

o RO REICH T UK 1 A

Examples of Inappropriate Girls' Clothing:
LERNEHFE:

e Spaghetti straps, strapless, low-cut, backless or crop tops which show midriffs
o JUJHAT. TCHAT. WM. L EEEYE R

® PE, beach or very short shorts, sweatpants

o IREWE, WHMNE, HHE, 1BBVE

On formal occasions, students may be given specific dress requirements and will be expected to
wear appropriate clothing for the event.

FEIERG G, FAEWRSARENERER, PERTESENRIRS NG .

Students who come to school inappropriately dressed will be asked to change clothes or remove
items. If they do not have a change of clothes, they may be given a school uniform or other clothing
to wear for the rest of the day. They must return it washed within 48 hours. Parents will be
informed. Students who consistently wear inappropriate clothing to school risk being sent home to
change and parents contacted.

T A GG A AR AR AR IR B BRAH R it o RS AR TV B AR M, 2 A BORT AU
IR IR AR ATIFE AR T B B2 ) 24 o S AR 0 48 /NI YRR 58 I IR S IE A . K
SR IRIE R . 2 5 AN B AR MR L 27 ) 2 A AT RE S a2k [ X BRI DL SR R KA
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7.6 Attendance at UISG H 825 #%

Students must be at school for 8:15 am registration. Students arriving after 8:15 am registration will
be marked late. This does not apply when the school bus is late. All absences will be considered
‘unexcused’ unless parents submit a medical certificate to the section office for long-term or
emergency care. These will be considered on a case-by-case basis and may be considered ‘excused’
only when applicable. Students must never leave the school premises without proper permission to
the school office in advance from their parent or caregiver.

Regular attendance is crucial for meeting both graduation requirements and IB requirements for
instructional time. Eighty percent (80%) attendance is the minimum requirement for graduation
from UISG. Absences marked as ‘excused’ may not be counted towards the graduation requirement
and will be considered on a case-by-case basis. Detailed information on graduation requirements
can be found in the ‘DP Transition Guide’.

FAAER b 8115 B EAHR B o IR AN I R B B S AR A R e IR B, AR AR A
REFKBURI NV, FAENREIFR . 0% H 22 M UISG Bl i IR 22K .

Parents of absent students must log all attendance absences on ManageBac or provide either a brief
note, e-mail or call the Section Office to explain their absence. A planned request for absence should
be e-mailed to the Head of Section as early as possible, preferably no later than 48 hours before the

absence.

SR AR KK AUE ManageBae FEI0EE), BRI BB BUR/NE/ R

fre R B IR R . TR SR Rl I f R R IR GG R R K BN I AT, BRI 48 /NNHE

8

If a student knows they will be absent, it is their responsibility to see a teacher to find out what work
will be missed. It is the student’s responsibility to see a teacher after an absence to find out what
work was missed.

IR AP H O ), AR S ZINHATIE, FAESREIHA A B 2T BE i
TRIBLeENl . 2 AEAEBRIR IR 25, A ST SZIMEATIE, FAESR B 1 RLelE
N1

7.7 Submission of work /EMV#EAZ

Work submission deadlines are not optional. If there are reasons why it may be difficult to meet a
deadline, students should discuss it with the teacher well in advance.

VEMVHRAZ B b H IR AN T B ) o an SRR YRR R, 22 AR vk AE g E AT e T 55, T
A NAZAR TS TR IR

8.0 Student Life A=A 0%
8.1 Break & Lunch Time K E&F-2& 1) [A]

For students in K, K1 and K2 classes, the cost of lunch and snacks is included in the semester fees. K3
to Y5 unches are not included in the fees. Menus are sent home regularly and are available on the
school website and through WeChat. The canteen menu provides a variety of healthy and nutritious
foods. We can accommodate a range of dietary requirements, e.g., allergies to dairy, vegetarian.
Please ensure that all relevant information is provided to your child’s homeroom teacher.

XKL KLATK2 BER 24, FRMEFRR R E S AT . K3 - Y5 FRABFEAEZR T,
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SR TE 5 R AT AT A I Al . B4R S M RS SR . AT A —
RV EER Caoet gl Sod 8. =) o WK ITE A G B A T I BE
.

Refrigerators are available to store lunches and there are facilities for heating lunches for Y2-Y5 in
the canteen. Please remember to label containers, packets or drink bottles to ensure that children
receive the correct lunch. Students in K-Y1 have their ordered lunches delivered to their classroom.
Y2-Y5 students eat lunch in the canteen. Y2-Y5 students who choose to bring their own food use the
canteen in the same way as those who have bought food at school.

XFY2-Y5 ¥, FRIRBEKAR A T BT HAE B A AT R I B4 .

HHR KIS S BREEUCR B EFR%E, DIAGRIE I EZ T E R IEAN T8 PR T
WAL K-Y1 BEOT I T RIR B3 E . Y2-Y5 FAEREIZ TR Y2-Y5 e |H i TR I 5
AT A R R S A BT A I 2 AR AR B B R

Y6 to Y12 students can bring lunches from home or use their ID cards to purchase meals from the
canteen. Lunches are not included in the school fees for Secondary students. Microwaves are
available for students to heat food brought from home.

Y6 | Y12 1)# AW DO B A B H AL 1D RBI G SE 'Y . TRAGIRE P47 2
o 2 AR AT DL AR I A S A R ) B

Water dispensers are placed around the school. Please ensure that your child has a refillable and
clearly labelled non-breakable drink bottle.

FRBCEA VO WEFRERIEZ A — ] E S A LIS MR B 52440 5 1A 2 13K

8.1.1 Fruit Snack /KR ER

To promote a healthy lifestyle and optimum learning, fresh fruit is provided each morning for all
students. It is delivered directly to the primary classrooms. The older students can help themselves
from outside the canteen entrance.

N TAB SRR AT TT A0 B0, AR R LA AR SR A KR . KN B
ERNFECE, FRFARERE T L

8.1.2 School Canteen R4

The canteen supplies a wide variety of delicious food. The canteen supports the school-wide ‘fit for
life’ programme by providing the highest standards of nutrition and hygiene. All food is prepared
fresh daily in the canteen. Meals available daily include a hot buffet, sandwiches, salads, and snacks.
Vegetarian options are available. The canteen is open daily at recess (for Secondary students) and at
lunch. It is not open for students in between lessons.

BEAEN Z RIS EY), JF L A% RAR I AR RIS FR 5 Ml SCRR R Im AR
LB TP . BT EYHAGE SR AN . & H IR R B T8 e
. =G, DRAERE. AREVMIGEE. g RRER TR ChaEd) FEn
[FIJFTR  PRIIAN ) 2 AR T TR

If any children have food allergies/special eating requirements, they should notify their homeroom
teacher and school nurse so that this can be noted and information passed onto the canteen.

W FAEAT LA W B/ R IR B 2K, AT AR A L A2k, HHONE B f%
REEEHKTAEANG
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8.1.2.1 The Wolves Café The Wolves WIHELE

The Wolves Café is open daily from 7:30 am to 3:15 pm for coffee and light snacks. DP students,
staff, and parents visiting the school are welcome to come in and relax.

The Wolves BIMEYE H M 7:30 £ R4~ 3:15 Bk, Feptmnmef/Ne . ¥l DP 4 (Y11-
Y12) | ZIMHEERS UK ANE T Z.

8.1.2.2 Making payments 12

K3 to Y2 Students paid by semester. UISG has an online WeChat system for ordering food for
students. All lunch orders will have to be placed through the WeChat online system.

K3 2 Y2 #AE R et e W B . UISG A — MBI L RG T LI =BT &Y. Pirfy F 80T
AL TS Y R G AT

Year 3 to Year 12 Students: UISG has an online system for loading money to the child’s canteen card.

ZAEREF AR UISGH — MM ERS, LB AZ T HIERIDFR .

9

UISG

K3-Y2 Otdering Meals Guideline

Click “Canteer
Login
(Enter your child’ s ID N
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[4
UISG

Account Top-up Guideline
STEP 01

Scan QR code

follow official account

STEP 02

Click “Canteen” - “Canteen System”
Log in your account
(Enter your child’ s ID No., Initial password is “111111")

STEP 03

Click “Account Top-up”
Choose your top-up amount
Confirm the recharge and Pay with wechat

Alternatively, Y3 to Y12 students can have their ID cards credited by handing money at the Finance
Department or use WeChat pay on a mobile phone to charge money. Their ID cards are then
credited. Receipts are provided for all purchases.

Y3 3| Y12 [ 524t m e o 28 I 555 DAL 4 1) 07 s gk B A% 1D R, Bl A0 AL S AT
AT ARME . 7 TE RS RS A .

Students can check how much credit they have remaining at the machine outside the canteen.
FANERREIMNE EEE H CICA RRIEE Z 0 RE

Students should maintain credit by ‘topping-up’ their cards (minimum RMB 100) during break time
or at lunch.
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A AT DO AR VR (AR S B I 1] “ e A AT ID R (RAESAAMIST 100 T AR
Fﬁ) o

The Finance Department is available to show how to use the mobile phone to do the WeChat
Payment or the online system for loading money.

WA 55 B AT LATE s S e o ) - LIRS A2 R R GEdbAT FE (A S AT

8.2 Assemblies HE£>

Assemblies are an important facet of school life at UISG as they allow the school community to come
together. There are assemblies for Year levels, Early Years, Primary, Secondary and Whole School.
02 UISG AR ATE M — N EBEH R, Bk XA R —4. GERES. 4L
sy, PEfgEe. PRESHMERES.

8.3 Student Recognition “FEARZ KT 24 A AT

UISG recognises academic achievement, effort, improvement, and the qualities outlined in the IB
Learner Profile.

UTSGIN IR 5E £ TB52 S F 1597 HAR TR B A ARt 250 BB AR .

8.3.1 Primary School /)N

The Primary School (Y1-Y5) will come together regularly to celebrate and share student learning and
achievements. An Early Years assembly (K-K3) takes on a similar format monthly. K- K3 levels also
particate in musical productions and Chinese New Year Fesivities.

N (Y1-Y5) K@ ZATEE S, ROV 222 A 12 IRt . 4Lk (K-K3)
WA AR IRES . K3 FAEBER I FEE SN EES, N—E RS

8.3.2 Secondary School H1%~

Students who exemplify the school’s values of Unique, Inclusive, Successful and Globally Aware will
be recognised by teachers through ManageBac. Parents and homeroom teachers will be
automatically notified by email.

MBI B BRI EERE IR R E W, 4 AE ManageBac HER1F UM AT
HHE. %kﬁﬂiﬁh pUI RS 1L

Students will be regularly acknowledged for their demonstration of the attributes of the Learner
Profile. These acknowledgements will be given in homerooms, year level meetings or during a
Secondary Assembly.

XFTFEHL IB 7 21 F R IR HARR B2, SRR g I AT 7 AR 2 . RIS T IR, FE
W RS AT

8.3.2.1 Year 10 Scholarship s |- K5
UEF Year 10 Academic Scholarships

UEF Year 10 S RE%S

The UEF will recognise up to two outstanding Year 9 students each year who will re-enroll in Year 10
at UISG. The UEF Academic Scholarship recognizes academic excellence in Year 9, and more broadly,
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outstanding citizenship and contribution to the school. There are also scholarships for up to two
outstanding Year 10 new applicants to UISG .

Recipients receive RMB 25,000 towards their Year 10 school fees.

BB BRI ERE L RENALE 9 EREANFEARB, F5 g, PR XA o1
BRI AR 25052 10 SRR 22 FRIFIEIL I A W] 3R 25000 TG 10 FEZ0 5 98 f o

8.3.2.2 Year 12 Graduation Awards 12 HFZ 512
The following awards are presented to Year 12 students during their Graduation Ceremony/Dinner.
R 12 SR AR SV AL /M 5 E3RAS DU 2T
e UEF Special Recognition Award
EEIEHE LR 2
UISG Global Citizen Award
UISG & ER - R
o Valedictorian NEW
BNV ARFHARE G
o Wolves Athletics Legacy Award NEW
For contribution to the Athletics Programme during the graduate’s Secondary Career
ANHIRBNIZEN 1% G
B, AERSME A R TTER I L AR
e Top Scholar Award NEW
This award will be present to the Year 12 student with the highest predicted DP score. The
student will have completed the full DP at UISG. If necessary, Year 9 and 10 academic results
will also be considered.
EN = NG D)
AT UK 45 DP I o3 Bk = 1) 12 SRR A . 2 AR FRAE UTSG 58 e B8 1) DP IRFE
WA LE, JUERAHAERI ol Bt A 25 FEAE A
e DrJohn Clark Art Institute of the Orient Award for the Arts NEW
This award is funded by a generous donation from former UEF consultant, Dr John
Clark.
John Clark R ERHZAR R G
2T BTSSR A A John Clark 18- 1R85 B

8.3.3 Whole School Awards 4% 2. 1iji

e International Mindedness Award — presented at the end of Semester 1 to one student from
each year group (Year 1to 12)
[ b FR A2 —— A2 55— R A RN AU 45 &R 2 (1-12 4R 2R0) 1) — 4454
e Global Citizenship Award — presented at the end of Semester 2 to one student from each year
group (Year 1to 11)

EFRARE——5 WA RN RS & — AN — 228 02 11 #5)

Sports Awards
bErIE AU
Awards for athletes are presented at annual Sports Awards assemblies.

RIS LS R LT
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8.4 Homework ZX EE/E M

Homework at UISG encourages real-life problem-solving, logical thinking, creativity, and imagination.
Homework should embody a balance of academic and holistic engagements, fostering the
development of good study habits and supporting a commitment to well-being. Homework should
be seen as one way of supporting and fostering lifelong learning and connecting families with the
learning of their children.

UISG MIZ ML 51 T A A R RIS A0 TR i 1) @ IR R R Bl 4E . Gli JJ AR R ).
FIEVEANV S 2 AR ARG S, JE ARG TR RAFI 2 2] 20, RIS St AR A fik . R BEAE
R R RE TR B2 2 —FT R IPRRE S &% T 17 IR K.

8.4.1 Homework in Primary ZN2# 5 REVE M.

Time Allocation Guidelines
I} 1] 7> B4 -5
e K2:from November onwards, students receive short tasks (including home reading)
K2: N 11 BTG, AT B /ME 5 (B3 X2 1] 52)
e K3:up to 20 minutes per school night (including home reading)
K3: 2% H M e KA 20 2% (BLFE S RE R 152)
e Y1-Y2: 30 minutes per school night (including home reading)
Y1-Y2: A HBMAET 30 280 (AR FEE RED
e Y3-Y4: 35-45 minutes per school night (including home reading)
Y3-YV4: b2 H ARG 35-45 404 (135 5% K2 ) 152)
e Y5:45-60 minutes per school night (including home reading)
Y5: 2% HAEMG 45-60 2%h (45 2 B2 [ 52)

Homework is not an expectation during school holidays or weekends. Mother Tongue/Chinese
homework will be given on 2 nights a week and the other 2 nights will be given by the homeroom
teacher.

P RABINEA AR, ANsinfn BREME . — A0 B ERE /T SCEr,  HoAd PR Y B/
AR AE TR AT

8.4.1.1 Home reading expectations 3¢/ i it

All students are expected to read, or be read to, daily. Parents are encouraged to read with their
children or tell stories to them daily, especially in their mother tongue language, to aid in literacy
and language development.

P 5 AR B Rz AR R BB, s R K/ P NG SRS PRSI R KR R T — & 5 3
B CReB R ERE) , DIFEBhRANE S 2115

Parents are expected to:
FAN:
e Listen to their child talk about their schoolwork and give their child some time each
afternoon/evening when they have their undivided attention.
Wr £ TR AR/ M DR, BR TR/ M B4 T — S i [A]
e Provide a place, with appropriate materials, e.g., a table or desk with a comfortable chair
where they can work without distraction from television, internet or siblings.
PEPE— RIS, T LA . Bl — K E TR R, R —iEETE
k¥, XFEEFATHUAT DAEA AL 2% B At Ol 20 JH IR TR 15 0L N &0 B
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e Check with their child to see that every assignment is complete and is their best effort. Ask
their child’s opinion of the completed task. Reflect with your child on their homework.
Support their child but do not do the work for them.

SRt fiREMELE SR, JEERDEZ T RKSS 7. i
B RTRBEN AR 587 RS kR EAFKEEY. ZKAUST& T3S
WY, ABAERZ T 5 AR
e Promote good time-management skills.

R R AT I T4 B g

8.4.2 Homework in Secondary H 2= K iE/E )

Homework in Secondary includes but is not limited to:

R AR AR T
1. Completion of work from a lesson
SERGRFEVE MY

2. Reviewing concepts and vocabulary developed in class
5 JUIRE B o B RE S AR

3. Reading in preparation for work in the classroom
i TR P

4. Reading for pleasure in Mother tongue and English
RETE RIS A B 3 B e

5. Completing a formative assessment task
TEPHAL TS5

6. Undertaking research work
JEIFHIE 78 T AR

7. Preparing for summative assessment tasks
N GEVE DAl AT 55 U A 2

8. Extension activities which are designed to stretch students beyond the basic level of

knowledge and skills

I REIE B R AN BE— B 5T 2 A R R A e

Homework will need to be completed most school evenings and over the weekend. Students can
expect to receive an increasing amount of homework as they get older. MYP student homework
loads will vary depending on the requirements of individual courses throughout the year and due to
the unit-based nature of the MYP programme.

KRB b2 H G BN AR TR 2 e ARk, BEE SR IIE K, AR SRR 2
HIFREEVENL . T MYP SRR DABR TGN, 2 B SR B A R AR A A AN URAR B 2R T A
BTN

Younger Secondary students will often require supervision and support as they develop appropriate
study habits.

BAREER N T 2 AL F Z B ASCRY, DLAEBIAT IR A R A 1R 2 20 ST A5

If no homework is specifically set by a subject teacher, it is expected that the student will use their
time to review previous topics studied, read ahead in preparation for the next topic or to read
and/or research for enjoyment. Students in Y10 to Y12 may have homework expectations over
holiday breaks.

WRFH ZIMEA AR, A RR RN ) 2 w2 S BEH, SRATP SR T — 22 A
7%, oE EVIEEA/ SR, Y10 5 Y12 BRI T RS R pEE L.
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8.5 Class Size P2 fi AR

UISG believes that class sizes influence the quality of teaching and learning; thus, a maximum class
size is set in all cases. The following is the maximum numbers of students per class in each level:
UTSGIN N BE R SE i B B DML, Ay BERHA R BRI ) 2 A DA R BN
PRI B K 2 A N

K—-12,K1-16, K2 — 20, K3 —22 students
KFEL—12 N5 KL FEH—16 N; K2 F9—20 N; K3 FH—22 A

Year 1 to Year 10 — 24 students
Y1 3 Y10 Fg—24 A

In certain circumstances, the Head of School may approve an increase in the maximum levels
prescribed above.

FERLEZRAET , BB AR DL ST o

Year 11 & 12 - UISG strives to ensure a teacher: student ratio that fully supports the teaching and
learning requirements of the IB Diploma Programme.

11 SR 12 S —UTSG R fRIMAE LU BIAT & 1B DP IRAR A2 2R

UEF Policy states that the minimum class size is six students. With the approval of the Head of
School, there is the possibility of running a class with fewer students.

UEF BURMUEHE S D NBON 6 N AR KA, B S A B0 I BE Beis AT 5L

8.6 Class Placements HEZ % HF

Students are placed in homerooms with the aim of having academic, linguistic, and cultural diversity.
The school reserves the right to place students accordingly.

AN AR E S, TR, IBFMEFCIRIER 32 2] o SRR B A N e HE 2 AR BE
P HIAUH o

8.7 Lost Property AT

All lost property is stored near the Primary and Secondary offices. On a weekly basis the two school
secretaries will go through the lost property and organise the return of named items. At the end of
each Semester, all unclaimed items will be displayed in the Atrium for 3 days. At the end of that
time, any unclaimed items will be disposed of or, if possible, donated to charity.

KU E T NI A RS AN ERY), AL RA FAE4T7H)
Yoo FIIEEHRS, FrA T NN R AE PR 3 R JEIS, Jo A ASHR A i #ORE g 4k
B, RGN

8.8 Lockers fi&¥)HE

All Secondary students are assigned a locker at the commencement of the school year. It is the
responsibility of the student to ensure that:

FEFAEITIENS, A M i — MEVAE . A SUEF R

e The locker is secured at all times with a lock

TCVRAT TS [A], A AE A 5 L
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e Lost keys must be replaced at the student’s expense
PIRLINAR E R, AT

e Lockers are kept neat and tidy at all times
i VIRE 06 26 PR B

e No food or drink items are left in lockers overnight
ANEA AW BRI VI B 2 I R

e Visits to their locker are at lesson transition time, break or lunch time only.

FEVRIA) . RIS B2 1] A P i e

Students who regularly bring items too large for one locker, e.g., musical instruments, sports
equipment may request a second locker, which may be granted based on need and availability.
Alternatively, some large items can be left on top of lockers.

R & VIAEAE IO N KA CWURES . R E S 154 AT DUESR AR IR i ke —
R AT RS BH ZROMEVAERAT 22 HE . 80, — LR AT DUSHE A R T

i

8.9 Houses /M2H.

All students and teachers are part of the Utahloy House system. They are allocated to one of four
houses: Pandas, Warriors, Tigers, and Dragons.

P AN 2 5 3] 7S A, Al 23 o 2 DA 20 b g e — A RS, 5
&, 2R,

The family environment is enhanced through the House system. Members of the same family will be
in the same house. Throughout the year students will represent their house, competing in a range of
activities, such as Sports Day. Each house has house captains who help to organise members of their
house for such events.

NH RGBT LR B A . [F)— R BE M R 7 B 3 5] — 20 b o AEREA N 2a
t, AERAERMATIA ], SIn—RINES), WiEshe. BAHEMEA R TTN, LR R
RS IRIES .

8.10 Student Leadership 4 41F /)

UISG encourages all students to take an active part in the school community as well as their own
learning. UISG develops opportunities for student involvement in the areas of decision making,
building community, encouraging self-esteem, developing effective communication and leadership
qualities.

UISG Sl A A AE e B £ el i RN AR 2 5 B et X . UISG ik AE A2 53
R, AR, WALPA H B, IR AR RO R S RIS AESTR T

8.10.1 Primary ZN2#

Utahloy Action Committee (UAC)

The UAC is comprised of Year 5 students who are elected annually by Year 4-5-6 students and staff
as role models and leaders in the Primary School. The UAC discusses and initiates ways to improve
the school, decides on the most effective ways to bring about change and communicates with the
people who can help them to make changes happen. The UAC represents all Primary students and
promotes school spirit by planning and leading monthly assemblies. The UAC is also responsible for
organizing team spirit during house events and encouraging participation in events.
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Utahloy 17812 4 (UAC) M 5 4FR AR, RH4FEH 5-6 SRR AR o1 Tk %s
Ay NINERRAT B S AR . UAC I8 3R H el 2 iR i, ks S B 0 A8 e A5 S v
IS MIHHR 2 THHTIIE . UACARERFTA /NEAE, W SRR A LS, SA R
file UAC & SRS S, REBIBE#, FHaih®a15 5780,

Primary Student Council

At UISG we are proud to have student representatives who take part in the Student Council. The
Student Council is a platform which enables children to take responsibility for themselves, the
learning community they are in and gives the children ‘a voice’. It encourages students to make a
positive contribution to their school by inquiring, acting, and reflecting.

fEUISG, FAMRAZAFERES N2 E 2. AR —TE, B AAXTE S X
AATTRTAE R 2 S AL X AR BT, RS AEATHE R KB o BB A EE R AT s AR
N AR TR -

Student Council Structure

Utahloy Action Committee
The Student Council is led by Utahloy Action Committee (UAC), which is formed by selected Y5
students. How the UAC works: students will ...

e |dentify areas for development in our school

e Brainstorm solutions

e Put the solutions into actions

e Reflect on and evaluate the impact of those actions

R

Utahloy {78 & R &

2422l Utahloy T80 14 (UAC) 41T, ZERSHikEn Yo =4 H .
UAC tnfrligfE: A4 -

Hiff 8 22 R Ak

LI 5, P AR O &

KT BATEAT BN

SBAIPEAS IX B84 T 5 1 52

Year Council
In each year group from Y1 to Y4, there will be two representatives. Each representative will be from
a school house: Panda, Warrior, Dragon, or Tiger house. For example, Year 2 will have 2 reps, 1 from
each house. Through these representatives, all students can raise issues, share ideas, and take part
in discussions in a democratic manner. Wider issues that arise at Year Council meetings will then be
discussed further at UAC which ensures that as many pupil voices as possible are heard.

2. FHAE
FEYL 2 Y4 WREMEREAS, A ARE. FARE S HKE AR K House-REM, %1,
e, ZE. LLY2 B, Y2 KA 2 MR, 0k BANEI House. dHILIX SRR, BT 4
Bimd REM IR . »ZEEMS 5. A5, UACKE— P IeFERRERS WL
SR R, B ORRE ST 25 2 2 AR S

8.10.2 Secondary H12#

There are many opportunities for student leadership in Secondary through sports, Activities Outside
the Classroom (AOCs), the House Programme and Service initiatives. Students are encouraged to
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take on greater and greater leadership as leadership is an integral part of service learning in an IB
school.

IR TGS REWES) (A0Cs) « AT H ARSI, AR b REHR S BIVF 2 42T
HEWT RN FRER S ARTIE G915, FIRST£ IB FR g % I i) —
AR

| =]

The Secondary Student Council exists as a forum for the to provide a means for student expression
and assistance in school affairs and activities, give opportunities for student experience in leadership
and encourage student, faculty, and community relations. Student Council members are directly
elected by their peers. Student Council officers include President, Vice President, Secretary and
Treasurer. Each year level, from 6-12, will also elect representatives. Student Council members are
guided by a member of staff and liaise on a regular basis with the UISG Secondary Leadership Team
and the UISG Senior Leadership Team and address areas of interest concerning the student body.
g tp e 2R LIRIR R s AT, B AR R SIS R R, N ARSI 3 4 5
fIbley, fREAE. ZUTAREX R RIANE K. AR B AR 4. FESRRE
TR P, MPRST. FRARMEM 6 B 12 F gkt . —RAIRA M TR F¥ES
B, W15 UTSG A 2240 5 A BARN UTSG s 2405 A BAHEATVAIE, 50k 25 AR AR OGO 1 1)

EIFI\‘O

9.0 Student Services /4 Ak 55
The Student Support Centre provides students with two separate, but interrelated parts.

SRS R D A R R AN T A AT LSRR 0

Social Emotional counselling handles social, mental health and crisis intervention issues
Fho G MBI B AT O B R 5 S LT T
Learning support handles student access and extension to academic learning, this includes support
for students requiring additional assistance and resources to accommodate their learning needs
O SRR B AR A R R S b2y, B HE Dy 7R A B RN B LA 2
Foo 2 TR B AR SR S

The department works with students, parents, heads of year, homeroom and subject teachers as
appropriate in order to facilitate a balanced, positive framework for students as the centre of the
process.

HAEZFPOERE. FK ERA TN EEATMEREOTETF, (ke LA i r)
ST AR IR SCRFHESE

9.1 Counselling &1

The school counsellors are responsible for supporting students, parents, and staff. Their work is a
combination of proactive and reactive services aimed at ensuring the wellness of students. Students,
staff or parents may contact the respective counsellor or their division if they have a concern. Both
the Primary and Secondary Schools have full-time social-emotional counsellors.

R SRR A . FKMTTAEAN G, BEEMIR AR, F4E . BUR AR KA 5
], ]SS R ORI . /N A R 2 A A R SR ]
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9.1.1 Social-Emotional Counsellors #t<=1/ JEJiji ]

In the Primary School students can self-refer or may be referred by their homeroom teacher. The

Primary Counsellor is Ms Sharon Lun, slun@uisgz.org, who can support students in both English and

Chinese.

AN, AR BN ESR A, AT A E AR, /N Dy Sharon Lun %2t
(slun@uisgz. org) , AAZEAERMEP I SCHE RS

In the Secondary School, the Counsellor will assist students in responding to personal issues. A
referral may be made by a Head of Year. The Secondary Counsellor is Ms Remy Wu, rwu@uisgz.org,
who can support students in both English and Chinese.

A — AN, Remy Wu Zot:, HBIEAERSANRS. 40 BATATA A R KA
ARAE, WS S o IR

9.2 College Counselling F+2215 &

College counselling at UISG is a supportive service offered to all students in the UISG Secondary
School. Our College Counsellor is Ms Ye In Oh, yoh@uisgz.org.

UISG Jho 52 7] UTSG i A s AR R (R ) — SRR IR ST . AR T2y Ye In Oh %2
+, yoh@uisgz. org.

The university application process requires the student, staff, and the family to work together. The
following are general expectations and responsibilities:

REFERIEE R R EAE, BRI NFESE T35 7. DU BRATE 245 T I 7 52 i P 4

Students and parents/guardians are required to:
E LIPS E Y NE
o Research universities and choose which ones to apply to
EEXS R, e A B AL
o Discuss together university options and financial arrangements for university study
S 5 SRR o i R 2 7 R S R 2 TR 1 55 R )
o Know the deadlines for their university applications
N H A AL
o Prepare for and take university admissions tests
RIS IR PN T FE R
o Pay for university application fees, and fees for sending application documents
SO OR 2 Wi 2 R 2 3 W A R 2
o Ensure that the required documents are sent to universities on time
TR R 5 T S SR P R A R I 2718 381 R
o Send final IB scores, and other admissions testing scores to universities
W B 21K TB BTN HAth N 7B i BB R % 22 HR I K 2
o Give teachers adequate time to write recommendation letters
B A 70 2 IR R 45 22 TR S HE S
o Ask the college counsellor if unsure of any part of the application process

U FRE A T AR AR AN E AT R TS i

UISG will:
UISG ¥ :
o Provide opportunities for students to meet university representatives
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NS R AAGE TP 2

o Provide information and guidance about college and career choices
FRAL R ARV A O AF B AR 2

o Provide information about admissions tests (SAT, TOEFL, IELTS)
P T N HR (SAT, F64E, TR B R

o Offer and provide a one-to-one meeting with the college counsellor
AR S TR ] T

o Provide predicted IB scores as requested for university applications
Tt BT H A R BRI TB 1t

o Provide official transcripts as requested for university applications
PR R 2 HR TG T 75 I B T G

o Provide up to 3 teacher or staff recommendation letters
w2 R 3 AL BN HUIR G T HER (S

o Keep student personal information confidential

REFENMNER

Information sessions are available for students throughout the year along with ongoing monitoring
of SAT/TOEFL standardized testing, IB course grades and outstanding applications at universities.
Throughout upper Secondary School, students will be exposed to a range of learning opportunities
and will be increasingly encouraged to participate in shaping their own futures.

iRk T AaERAT, HHT%&H# S K3F SAT/TOEFL bR, 1B URAE BGTFI—IfK %
IR 2. AEBEA TR IAR By, FAER MBI & ME R, WGP ANRE 2S5 3 EH Ok
AL o

Parents are also encouraged to meet with the College Counsellor and parent workshops are offered
during the school year to help parents support their child with the university application process.
FREFK G KT o1, JEEE AR E Y, R KA T IR g
Feftiiral.

9.2.1 Privacy Guidelines FAFR B

Sensitive personal information shared with the College Counsellor is kept confidential. The school
has the right to share university acceptances with the community but will not include specific
student information when doing so unless the student gives consent. Admissions test scores,
university preferences, and university rejections will not be shared with others without a student’s
consent.

52245 S0 BT L R BURAN NG B e E . FRANSHXILERERIER, R
BEFEFATRIRSE T, BACS AR ANRBER . REFEF, NPHERES. K7
P AR ARG A 2T

9.2.2 Procedure for Obtaining and Sending Official Documents from UISG UISG FfHUAN A& 1%
PR RN

UISG can send transcripts, predicted IB scores, and teacher recommendation letters from the
administration office by DHL service. Students must supply the College Counsellor with full details of
each university they choose to send documents to, specifying whether the documents needed are
electronic or hard copy versions. Sufficient notice (usually one week) must be given to the College
Counsellor to ensure all documents can be collated and sent to the required university within the
deadline.
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UISG AT BAR K5 DHL HRI% AR 55 A IE R T Y 1B 70 BOAIHERE(S . 2 AR 20 T2 45 it
3R B S S BURM BRI K2 I PRAR{E 2, IR UM / SCAF RS HE T ROE R AR A 2E /7R
HIE R 45 e GER R — ), LI ORITA SO REAE AL H I A B PR O i 31 P 22
RITK .

9.2.3 IB Predicted Scores 1B Fifii 545

As stated by the IBO, a predicted grade is a teacher’s prediction of the grade a candidate is expected
to achieve in the subject, based on all the evidence of the candidate’s work and the teacher’s
knowledge of IB standards.

FE I b SO 23 (TBO) FIBRIAR - Filfili &t i 25 AR 48 5 A 1 BTN B0 XS TB At 1
file, Tk AEAEAZAL H I B 734

For early university deadlines (September, October), IB predicted grades are aggregated by the DP
Coordinator using the end of Year 11 marks. Final official predicted grades are predicted using Year
12 mock exams. The DP Coordinator should be given at least 5 working days’ notice to provide the
predicted IB scores document.

P RFREMIMELEE OuH, FHD . 1B Flfli &t DP RAEYMA 7 PL 11 SR LR S0
Hite AT BuEE 12 FRAENERBAT Il . AR 2T 5 A TTAE H & %1 DP
P 5L, PA#% DP Wi SR ALl 1B .

9.2.4 University Recommendation Letters K22 HEFF (S

Students may ask up to 3 UISG teachers or staff for recommendation letters if their chosen
university requires subject specific recommendation letters. When asking for a recommendation
letter, the student should make clear what type of recommendation letter is required (confidential
sealed letter, paper copy for future use, or online submission). Students should give teachers a
month’s prior notice when requesting a recommendation letter. When asked, a teacher should
inform the student of their availability and ability to write a recommendation for the student.
Teachers should send a digital copy of the recommendation letter to the College Counsellor when
complete.

U R A T BRI R S BR T VAEREAS, 2 AR AT BAIR) UTSG 20k TAE N RER i 2 Ak 3
BIHEES . EESRIEEEN, P4 E S THMHTE LM 2R E (REHEERE . Rk
AT HETE (B B B HER ) o AR TR EHEREE I MR RT — N @ s m. S0
WA ) SNy, MR R AT R S A BRI S RS . BUT RS, KL
LT BIAS IR 77 ORI 45 T2 48 i)

When universities require confidential recommendation letters, the letter will be given to the
student in a sealed envelope or sent directly to the university online. Students should not expect to
see recommendation letters. UISG will notify universities of any unethical practice, including altering
or opening sealed letters.
HRFEORIREMEREN, KRB REH G AR EERERERIR Y. AR R ANE
FHEFE RN . WP AEGEAAEEAT )y, WAL B T IS0 O B 5, UISG #4551k

‘_%L’o

9.2.5 High School Transcripts =+ & 4 5

UISG produces high school transcripts for submission to universities on behalf of graduates or
former students. High school transcripts are a record of marks for all subjects taken from Year 9 to
Year 12 and include both Semester 1 and Semester 2 grades. Grades presented are based on the
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International Baccalaureate 1 to 7 grading scale. The school is not responsible for collecting and
including grades from other schools attended by students.

UISG A g EeMb A B R AR i R RSt 45 K . i P SRS 9 AR 12 SR AFRHH Ik
Grdsk, BEAEE A I RSt PR RS EE T E R SCE 1 R T iR K. R
AN TSR 5 A A P HAth 2 AR P B

9.3 Learning Support 23] X

As with any educational setting, we can expect to find students with specific learning needs within
our school. These needs encompass physical and cognitive disabilities and impairments, learning
difficulties, and challenging behaviours through to gifted and talented abilities. Sometimes we have
prior knowledge of the needs before enrolment and sometimes we become aware of a child’s needs
when they are immersed in the school. It is also noteworthy that as many students are gaining
fluency in English, learning differences are sometimes harder to identify.

SEMBERE 8, AN, FRAERETUE TR LR I ok, s SR
NIRRT . ) WHERAT AR . A, EENER, PR OEEZKRAERE R
B I R AR R R e 1 R B T 7R oK o R ERHERRE RIS, A AR SIE KPR iR
re Ny, AT R A o R HE AT It DA 52

If you have concerns regarding possible learning differences your child has, please contact either:

NN 2 7R ) 22 57 B — B, AT R

e K-Year5MrJoe Mock, jmock@uisgz.org
e Years 6-12 Ms Maria Castaneda, mcastaneda@uisgz.org

9.4 Student Recommendation Letters A HEAF(E

Sometimes students and/or parents request recommendation letters from teachers to apply
for other schools.

A, ZEAEMVBG AR AN B, A AR H

The following procedure must be followed:
FHRAEFANT -
e Recommendation requests are sent to the Admissions Department
RALHERABTE R B AEERT]
e The Admissions Department confirms the student’s status, e.g., fee payments, official
withdrawal notice
AT TN AEAERAE R, gt AN, RGBS A
o Recommendation letters are not written if students have outstanding fees.
WA RIS, S REA H BT
o The Admissions Department will contact all families who request recommendation letters
who have not confirmed an intention to withdraw from UISG.
THAERT ISR R T A SRR BHERF B R BE, #RIAIX LUK EE M\ UTSG 3B % /#6711
=80
e The Admissions Department contacts the Section Office and requests are made to the
designated teachers.
FARTIIC R /DN 22 p A %, 1R E BUNIR S HEF (5
e All completed recommendation letters are sent to the Head of Section for final checking,
printing, and stamping.
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FITE 56 (UK 2 8 BN/ R KA R R G20 ARG T BN Kk &
e The original copy is sent to the student/school and a copy is filed in the student’s record for
future reference.
JRARR Rk e A /R, BRI AR AR T, Dk %
e Reference requests take about one week to process.
HEAFAE HF R KA R E— A

9.5 The Library K1

The UISG library provides a stimulating and multilingual range of books, periodicals, newspapers and
digital resources to support the PYP, MYP and DP. We encourage and challenge our students to be
ethical and discriminating users of information. Just as importantly, we collaborate with teachers
and our parent community to foster curious, confident and lifelong readers.

UISG EFiER 2 A W), RO 5205, BLSCRE PYPL MYP A DP IRAFE#Y:.
RS F7 2 A O A TR A RE G B . AR 2L, UMM R KA X A 1E,
BRFeska. BEMESTEE.

The library catalogue, databases and other information about the library can be accessed at the
following address: http://lib.uisgz.org/lib

AL I DL Hichk vy i B E S BoE PR AN OC BRI I AR R
http://lib. uisgz. org/lib

Library Hours [& 4575 FF i [a]
Monday to Friday 8:00am - 4:15pm
JA—Z 8:00am - 4:15pm

9.5.2 Circulation & {5 %

Students may borrow library books as follows:

A AL

o K-K3 one book per week

K-K3 A —ARHE, —HANIAE
e Yearl two books per week

Year 1 AE AT EE, — N IHIE
e Year2 three books per week

Year 2 A = ARPEE, — N IHIE
e Year3 three books per week

Year 3 A = ARREE, — N IHIE
o Year4 &5 four books per week

Year 4 &5 AIEPUAPEE, —EHNIHIE
e Yearb6 four books for 3 weeks

Year 6 AEVUAEE, =N IHIE
e Years7to12 six books for 3 weeks (excluding textbooks)

Years7to12  FIfEAATEE, =ZFENEE CEEEEHD

There are no fines for late books; however, if books are overdue, students will not be allowed to
borrow books until they are returned.
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AP AR LTI, AH2 AR 1 2 BT AN BERE B Mo Ath i EE

Parents can borrow books from our school library. To do so, bring your UISG ID and ask for Ms Woori
Choi, Head Librarian. If you have any questions, please feel free to email Ms Choi at
wchoi@uisgz.org.

FKATNFRL P BEME T, R BT UISC A E KR, mEHEH A FEE Woori Choi &
TR s WEREHATTEE N, Al RIEMEZAAE wehoi@uisgz. org HE) Woord 2o,

9.5.4 Librarians &4 #i

For Whole School or K to Year 4 library questions or concerns, please contact head librarian, Ms
Woori Choi, wchoi@uisgz.org.

W SR BEAS R B K-Y4 AE B AR OGS B AT e ml B 5, B R B E
Woori Choi % wchoi@uisgz. org

For Year 5 to Y12 library questions or concerns, please contact the Secondary Teacher Librarian, Mr
Hunt Luker, hluker@uisgz.org.
A RAENS Y5-Y12 B A5AH R B ARAT B¢ i) sl S5t R IR AR 7 B 3L 5 Hunt Luker Jc/

hluker@uisgz. org

9.5.3 Printing $J E

The computers in the library are connected to the photocopiers outside the library. Students may
use their personal ID card to pay for printing.

P TR A L 5 B PR AP S EILAE - A ZE T A 224 TD SEAHHT ISR A

9.5.4 Reference Books %+ H

Students must check out subject reference books in the library. At the end of each academic year,
all books should be returned. If Year 11 students, or other students require books over the summer,
they can be checked out again for the holiday. At the beginning of each academic year, students
must have a clear library record before they may check out any reference books or library books.
FAGERAEER YRS HE . PELRN, RIHIENTA B, a0 11 R A s b 2
AAE BRI ) T B B 4E, FHIEHTE BRSBTS D . EAETT IR, AR R B E A
Plicsx iR RiF CC@seR e 148 J7al Bk b 548 .

9.5.5 Lost Books i Ak 2k

Students must pay for their lost textbooks or library books in the library. If a student later finds the
missing book, they can return it to the library, and they will be reimbursed.

SRR B E A AR, WS . MR A E I E R B R RS, g
KI5, JFSRIUH IR

10.0 Activities Outside the Classroom BR4ME 3]
10.1 Activities Outside the Classroom (AOCs) ERAMNE 31

After school and at lunch times, all Primary and Secondary students are given the opportunity to
participate in activities and clubs outside of the classroom learning programme. There are a wide
range of activities on offer, providing students a chance to try something they might not otherwise
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get the opportunity to take part in, e.g., art club, chess club, a cooking class, Chinese calligraphy,
robotics, Model United Nations, jazz band, choir, orchestra, etc.

TR JE AR TA], B /N L2 S IR NE S AR AR . 2 S RPN R Fh 2 (1) 2R 41
S, EFAEATEN A 2 TA I iE s, HIIn SRR, ERRBERT. X
BEYE. 5k, MLER AN, BERECEE. B LARBA. AR, EIXIRBAEE.

This year, Primary clubs and extra-curricular activities will be offered outside of the classroom
schedule while Secondary student-led AOCs will still be operated within the Secondary Timetable.
AAE, ANFPARSRES SR IMNE B WAL AE TR AN TR B R A, 1 rh 222 32 3 1) AOC A5 E 27 URER IS [H]
BIA#EAT .

Activities and clubs are offered by teachers, teacher assistants, as well as outside providers. Prior to
the commencement of each new activity session, parents will have an opportunity to sign up for
activities on SchoolBuddy.

RGN AMESRES BN BB A KA HE R s PR (i . B 208 — 3 I IRINE ST Ha |, 2K Kw]
1E SchoolBuddy A& R4S INiEs.

For older Secondary students, AOCs provide a fantastic opportunity for students to develop new
skills and improve on existing talents. We encourage students to take the initiative of running their
own activities as well as participating in clubs run by other students or members of staff. All students
are then asked to reflect on their progress as part of their SA (Service as Action) or CAS (Creativity,
Activity, Service) portfolio. For students applying to a specific university course, AOCs that have
related skills/interests are specifically recommended as they enhance the student’s university
application.

T ERER R AEM S, AOC AR VAR B B RE AN BLE 4 e L & o ARl
FARMR TR IGES), B2t HoAh 2 A sBOR R ITIp AL E], IR SA (IR AT
3D BLCAS (A& &N MRS AP SBT3 0T HR G SR LR 8 R A IR R 2
Az, AOC HIAHSGHRE/ Mol U HAEREI, BRI AT DAy 5 A B R o R R B VR A

10.2 Field Trips SZh=# %2

Field Trips are an important part of the overall school curriculum. The benefits include:
SN SR A URAE I B A G A o ORI 2 A L
e The opportunity to apply their learning in a new environment
FEFT AT R BT 2 1R
e Taking responsibility for their learning
XF H O ) B T
e Interacting with their peers and their teachers in a different setting

e NEIEEN: L RS IEIE o B INER)

Field Trips are planned to support the Programme of Inquiry in the Early Years and Primary School
and the Middle Years and Diploma Programmes at the Secondary level. They are designed to provide
optimum learning experiences and build on or provoke further learning. Shared experiences enable
students to engage in discussion with their classmates and to participate fully in follow up learning
engagements. Any such opportunities are fully funded by the parents.

SEHLE B THRI B AR SCRE/N 3 o 2 MYP/DP SRAE R FE TR, S i 2 ) ke, O —
BHF ) Ry =R BT IR, JES 5 R85 21EE) . MRS SI R K2
HORAn T H .
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10.3 School Camps “#18 & Hi i 5

Overnight or extended field trips and annual camps are an important part of the overall school
curriculum, allowing students to travel to various destinations throughout China. Annual camps are
fully funded by the school, while athletics and extra-curricular trips, e.g., Wolves Athletics teams,
MUN conferences, etc., are funded by parents.

TR Ji S 2% SR T 78 M IS ) 2 2 A B AR IR AR (R B A i 7y, 22 ] 38 v (A ] 1b T 32
ITARIARLS: . S E IS R AR ), Migsh3EHE RING S aRIZ SN, BEE
B, NSRRI BT .

The benefits include:
R 2 AL B -
— Opportunities for real-life learning within natural environments.
FE H AR BT BEAT B S S b2
— Participation in group challenges and problem-solving activities.
Z 5/NH TR SRR R )
— Opportunities for learners to explore outdoor and environmental related pursuits.
N B RMARR AN 5B HL 2
— Appreciation of China’s diversity, cultural knowledge and respect for the environment.
RE R E R 2R SO RN 2 S
— Opportunities to extend themselves beyond their comfort zone.
ibH AN E R EEX
— Opportunities to connect the academic curriculum through real-world experiences.
KISt A28 5 R IR Rl 2 5118

Primary /N7
Year 3-5 participate in extended 1-3-day field trips.
3-5 SE BN 1-3 K ISLih %52

Secondary 2%

Each camp allows students to take part in both community service projects, such as helping in village
schools or orphanages and a range of outdoor activities, such as rock climbing, abseiling, camping,
hiking, mountain biking, rafting, and surfing.

FAE MG B NALIX RS TH , A 2 MR s LR, LA — RA P ANES), %k
B BR. BE. EPRT. LB S ERAMR.

10.3 International Trips [E #Mig4T

From time to time, international trips will be organised for students, especially in the older grades,
e.g., university tours, international study or service trips or other excursions. Such trips will be fully
funded by parents. These trips will normally take place during the student and teacher holidays.
FRKEAN A HLH bR RAT, TR EERN A, BIanRRA T EER], IRGSIRIT
B HABRLRIRAT . XEIRATH R KRB B o AT I8 5 7 2 AR BT B I TA) AT

10.4 Wolves Athletics &7

All students are encouraged to try out for each sport. All players should attend a minimum of two
training sessions a week and participate in matches after school and on weekends.

FREGNITAEAESNEE . AR 2O ZMm I, RS ARSI gE.
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Whenever possible, UISG will attempt to have an SDRC/ACAMIS squad whose players travel to the
tournaments, and a developmental team who also train throughout the year and play in exhibition
matches. Members of the developmental squad would always have the potential of moving to the
SDRC/ACAMIS squad.

R FOVE, UTSG K25 — 37 SDRC/ACAMIS BRBA, HER FUBRifE MR brge, JFAlE YRR
BT, K AT IR IR S IR 2E . K R BT B 7 KA L2 ik N\ SDRC/ACAMTS EREA -

Due to the limited resources of host schools, only 10-12 athletes can be chosen for each boys’ and
girls’ team. Players will be selected for teams based on a range of factors that include attitude,
effort, behaviour, ability and commitment. It is also an expectation that all students selected for
tournaments are up to date with their academic work.

BT FERREAR, B0 BN H ek 10-12 ZiEgh . BRIVEREEIEERE. Bk
FE. AT BeJIRRIETE NI — R R R IENERB . AR, FRATTH 12 pirfs e v 2 n Lk 5%
WA BRI

10.4.1 ACAMIS

The Association of China and Mongolia International Schools (ACAMIS) allows international school
children to participate in sporting and cultural events across China. Schools are responsible for
hosting tournaments or cultural events in rotation, allowing students to travel throughout China to
participate in these tournaments or events. Students from Year 9 to 12 participate in ACAMIS
events.

Hh 52 [ BR 22 W25 (ACAMTS) FeVF bR (4% T2 Invh [ & M AR B A SCAIE Sl . AR 1 ke
WA TP CAREUAIE S, 1R AR T [ S S X e L B B OE S . 9 2 12 R EES M
ACAMIS H1i& 3N .

10.4.2 SDRC

The Southern Delta Region Conference (SDRC) is the ACAMIS-equivalent for students in Year 6 to 8.
The aim is to bring together schools from southern China, principally the Pearl River Delta region,
including Guangzhou, Shenzhen, and Hong Kong.

i — X £ (SDRC) AH 24 F 6-8 ARG L5 11) ACAMIS . 3L H A/ b 1w 1 IX (1) [ B sy A 4
HEI—E, FEURERIL AN, BFETM . RIS

10.4.3 GISES

Guangzhou International Schools Elementary Sports (GISES) aims to bring together primary school
students and allow them to compete and develop as young athletes. The organisation provides
these opportunities for students in Years 2 to 5. Events are organized either during the school day or
on weekends. All students are encouraged to participate and attend practice sessions.

GISES U\ B AW T A /N AR TRE i, N 2-5 SERINHAERMME AT RIZE A5 FHR R
fbles. WENE B HEUARAL . BATER A K ES 52N .

10.5 Private Music Lessons A A5 SRR FE

The school brings in private music tutors from the community to teach students as part of the ECA
Program. Offerings vary each year according to the availability of instructors. The school has recently
had tuition available in: guitar, drums, bass, flute, saxophone, clarinet, violin, and piano. Lessons are
available in a one-to-one lesson or as a small group lesson depending on parental choice. Lessons
are fully funded by the parents.
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UISG BB BLe (i LA R AN R IR : . & DUAl. K. 9. s, MRS
WE . R BRI N AT IRR. IR KRR, RS —X— RSN HRE. R’
FETH R K2

The school provides training in child protection for these instrumental teachers and adheres to the
guidelines written in the UISG Child Protection Policy.

FROK X S g R B SR LB CR AP T ARG I, JF SR ILIE S UTSG )L B AR EUR 4 3
Jikle

11 Home and School Communication ZJEEAF 4L X

11.1 Communication 74)if

Effective communication is crucial to the smooth and successful operation of the school. UISG has a
variety of strategies to ensure that parents remain informed of student progress and aware of
school events. Publications include the following:

R HVEEX FAL B E B G H 2. UISG RINZ FhHEng, #iRFK KAeeham 1 i B it g
ARG S . AR N AR AT T LA T IR IE :

e Online updates of school events and important messages on the school’s website, ManageBac
and WeChat.
ARG . ManageBac FITHE A AR T B R E B) A EH 245 B
e Emails via ManageBac for Early Years, Primary and Secondary School parents and students.
i1t ManageBac Jy4)) LI, /N2 b 2 SR RN 2 A KOs LT B
e Annual Yearbook

FE

In addition to scheduled reporting times, open dialogue between the school and home is
encouraged. Parents or teachers may request additional meetings to discuss issues relating to
students. A mutually convenient time will be arranged.

B TAER D B RO AE G, FRAT MR A AR AN SR IR BEAT X 1 o KA UM AT 2K H T
Wb, W S R IR . X7 AT S A B p I 1A

All teachers can be contacted by email.

T 20y ) JE I L B EUA I AR

11.1.1 Early Years %1 J LI

In Early Years, the ManageBac system is the main online vehicles of communication. Weekly
communication of Early Years events will be sent through the ManageBac system. ManageBac allows
parents access to students’ reports and grades. It also allows parents to log absences. ManageBac
will focus on classroom specific announcements and pedagogical guidance from the Head of Primary
and/or the Early Years Coordinator

#E4)))LlE, ManageBac RGNS FEMAELINIE TR . %)) L& sh 4 8 Ve ik i
ManageBac R Ki%E. FK KA1 ManageBac B4 & F k4R, FAK AL AT ManageBac
ST RS . ManageBac 4 B AR 1 4 LB K AE 3 b1 L A 45 R0 4 5 2%
FHRAE B
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11.1.2 Primary /N2

In Primary, the ManageBac system platform is the main online vehicle of communication.
ManageBac is used for primary leadership, homeroom, year level and teacher and parent
communication. On Fridays, year level information will be communicated to parents. Information
about upcoming Primary events will also be sent through ManageBac. ManageBac allows parents
access to students’ reports and portfolios. It also allows parents to log absences.

FE/NY:, ManageBac REGET-6 /2 LEMAEL M L. ManageBac F /N4 HIBA . PEE
v ERUUSBINMF K. FERE BB TURIRS KK AR 2AT 1) 203 S
BAfiE it ManageBac Ki%. F KA LLEE ManageBac 1 |24 IR S AR R . F KB AT E T
ManageBac S %1~ HBIRAS

11.1.3 Secondary H12%

At the Secondary level, the ManageBac system is an online platform that allows parents access to
students’ assignments and grades. It also allows parents to email individual subject teachers.
B, FK AT ManageBac R A #AE RN FI ST KB R H gy R i
RIK TR

Secondary Student Planner H 224 %

All Secondary students are given a UISG Student Planner at the beginning of the school year. The
panner is designed to support students with their learning and is used for organising review
activities, planning assignment timelines, and recording homework each day. Year 6 to 10 students
must have a planner with them when they are in class. Year 11 and 12 students may choose to use
an alternative form of planner, but all students must be able to show their homeroom teacher the
method used to plan work.

FIA v s AR AR S AR T AR I B B UTSG A RIAS, ZMRIA B B /b 2 e e ), AT
MRIE SRR R AE R REE. 6 & 10 FEH R4 LR Z0r S R A, 114
AN 12 AEZR IR AR T DL A F A NI 3, B 2 A 20 ) B AT o o > iRl
EFH 7.

The planner must be kept in good condition. Planners which are badly damaged or considered
unusable for school purposes must be replaced and paid for by the student. Replacements can be
purchased from the Secondary School Office at the cost of 50 RMB each.

FRIA T B ARAE o M B AR EOTC IR IR (8 FH AR A TR EAT B 4, AR TR SR 9 . W]
AT A BN, A 50 TG

11.2 Utahloy Parent Teacher Association 2485 X K 2t 2=

Links are maintained through the vital and active parent teacher association called UPTA (Utahloy
Parent Teacher Association), which was founded in 2006. All parents and teachers of UISG are
automatically members of the UPTA and welcome to join meetings and activities.

2 5 S K 22> (UPTA, Utahloy Parent Teacher Association) FKOLT 2006 4, JFi&
KT F KRR AL Va B . UISG B BT A KK AT UPTA B, XS S INA &
WANES)

The UPTA provides a good channel of communication between parents and the school. Parents can
receive information and raise questions if there are areas of concern. In turn they can give valuable
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recommendations and support, sharing ideas by drawing upon the varied backgrounds, cultures,
professions and talents of its members.

UPTA NF KR AR 7 RIFIAIEEE . FKa LOEEZRE TES, JRHEHGT
FRAEFELLTT SRS, ARE 5. SO BRI SRR Rl AT n]dad Hegr A8, SRt ot
HIBOF SR A RS

The UPTA plans and coordinates fundraising events for the school community. Some regular event
include a Welcome Picnic at the start of the school year, food sales at the Festival of Light in
December and a Primary and Secondary School Book Fair. These are good social opportunities for
parents, teachers and families to enjoy themselves together. Funds are raised for charity donations
and/or to improve the school’s environment and support future activities.

UPTA THRIFF AR X 705G 3 . & GBI A& T G e 12 H BB A&
B LR /N AR . EREK . BINMKEERL 7 2 SHBACRM A la. SETREH
TRE AN/ B F R A D5 S5 5]

Parent Representatives 7 KA

Each EY and Primary classroom has a Class Parent representative who provides a vital link between
families. Volunteers are called for early in the year and class reps meet on a regular basis. They assist
in coordinating classroom helpers, provide additional support for a range of school events and play a
key role in welcoming new families.

B LEAVN PR R IR — A0 “PERF KL , HAPER S E (8] ) LA

HRF KRR T Y ERE, IR el

BRRFKAREANT GBI EAET, A— RV ERIGS RSN S HF, IHE

A0 o i Bl v R A E AR

Class Representatives in the Primary School help facilitate cooperation and harmony between home
and school. There are many opportunities for parents to volunteer, become a part of the charity
work undertaken by the UPTA or to assist in the many projects. The Early Years programme
welcomes parent involvement in the early stages of children’s development and integration into
school life.

INEIRBREA T RAFZR 2 EHAESAE . REAEGRZNSS 53] UITA MEE TAE
BTN E B — A EEE . 1) LG S i &6 XK 2 5 B I R R
HEZ 7 BN RS

There are workshops and seminars for parents run in cooperation with the school. Cooking classes
help share culture and recipes from a wide variety of countries. The UPTA meets twice a semester,
and all parents are encouraged to attend. Please ask for the contact names of this year’s UPTA Board
- and come and join us! Email: UPTA GZ@uisgz.org

UPTA 525648, NEKZEI THRM VIR 2. H, EZERE, FEAIGED =
K BARNE FZ A S g . UPTA B2 T, FFsi A Z KS . & eS8
UPTA ZRAL A, 1M UPTA GZ@uisgz. org, UPTA AN

11.3 Translations &%

Due to the number of nationalities at UISG it is not possible to translate information into all
languages. However, when a parent does not speak English, every effort will be made to have
information translated. This usually includes Chinese and occasionally Korean and Japanese.

84


mailto:UPTA_GZ@uisgz.org
mailto:UPTA_GZ@uisgz.org

HI T UTSG 4k X i AN EAR AL XA, RS BB A IG5 A1, BR KL
ISR T, FRERARR VIS kE RREONMGES, E%hs, #HisMmH

15,

11.4 Dealing with Concerns [a] i kb F

Parents and students who have concerns on any matters regarding their child’s education or other
general concerns should follow these procedures:
FAK AW B S A — R B AR A A R, NEAE DL AR
e Discuss the concern with the homeroom/subject teacher.
YL FAT/ B H 2 ML a) @47 R
e If not satisfied, discuss the concern with the appropriate Head of Year.
IR SRS I EE RIFAT R, AT SERKHAT I
o Ifstill not satisfied, arrange a meeting with the Head of Section.
minAE, S5V, PR K el
e [f still not satisfied, arrange a meeting with the Head of School. Most complaints and
grievances can, and should, be resolved at the level at which they arise: between the student
and the teacher or other school employee, if necessary, with the help of the Head of School.
In all cases, student complaints will be dealt with seriously, courteously, and promptly.
EARANHE, W2 ST . R 2 BERRFI AN AT LEAH S 1) J2 015 B i ok
A UM AR AR 5 T (R], AN A AR B B R e @ ARATIE SR, AH
FPLFHORE . ALB S SN AL B

If any matter cannot be resolved at the school level, the Head of School may consult the Chair of the
MDC. However, if the student or parent feels that their complaint has not been handled fully or
fairly, an appeal to the MDC is available to the student or parent. On receipt of an appeal, the Head
of School will forward it to the chair of the MDC. The MDC, either at a meeting or in circulation, will
determine whether to consider the appeal itself or to nominate a Special Committee to consider the
appeal. The MDC or Special Committee will meet to consider the appeal within ten days of the date
of the appeal and will provide its decision on the appeal in writing. That decision is final. All appeals
must be made in writing, to the person or body designated, and within the time specified.

WS i) BETCVEAE SR S AT B, BB S MDC FJERI . an SR 5 AR s Kt/ i)
BRI R RS B A X R, mT LA MDC $& H HF . REESRE KN HIRE, KRiEE
MDC F:J# . MDC K fE i h Bl L 77, ER SR IR L TR RS
HE . MDC BRE )& R A F 2 HEE T RN EH R R, JEE LB TR R -0 1% i3
o HECERAENRAS R A R AR, JRAERE R TR N SR
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12.0 Health and Safety {5 5 %4>

Health and safety issues are of paramount importance to UISG. Health and safety issues or concerns
should be raised by any member of the school community.

g FREAN 22 4 [ JEOGS UTSG & 2B G HL M) o A Ak [X PR s 570 A B AN 22 4 7 TR AR T 48, 5
CIES3 P

The Health and Safety Committee shall have the responsibility of ensuring that all areas of the school
meet the highest standards regarding health and safety. Parents and students are encouraged to
contact any member of the administration who will pass their concerns onto the Health and Safety
Committee.

18 R 5 2 423 51 o3 N DR S 0 T AT DX 380A B B 5 22 4 ) B b o A AR B X K AN 27 A 1]
FFE N R BB S 22 Al f,  HH G )R £ B AR S 22 2 2R L kAT ) iR

12.1 Health & Health Services fi& FE& (A IR 5%

The school has two clinics, staffed by nurses, providing medical services to students from 8:30am to
5:00pm. A note is made on ManageBac for any student visiting the medical room and requiring
treatment. This note is automatically sent to the parent and the homeroom teacher. The nurse
notifies the section office, who calls the parent if the student needs to go home or go to the

hospital.

FRAWMZET, &y L, A LA 8:30 BN 5:00 NP ERBEST RS . ATATHIES %5
BHTFEIRIT A, FF1E ManageBac AT .. FEI A3 KIEA ZKAPE AL @
NFERHR IR A R, R AR R R L ER, DNt A SRR K.

12.1.1 School Nurses T H -+

Secondary Building 2
Telephone 020 8720 2019 / 020 8704 4675

Early Years Building /)
Telephone 020 8720 2019

12.1.2 Important contact information F 2k 215 &

Health & Safety Officer fif Fi& % 4= 15 Julian Long ilong@uisgz.org

Guangzhou Nan Fang Hospital | &g 77 = 5

Address: No. 1838, Guangzhou Da Dao Bei, Guangzhou, China
Hhhk: M KIE L 1838 5 R 7 R Bt

Postcode: 510515

Emergency Room: 24-hours on duty

B2 24 /NHEBE

Out-patient clinic working hours: [normal clinic]

[ 112 TAER[A]
Monday-Friday J& —2Z )& H.: 8:00AM - 12:00PM and 2:30PM - 5:30PM
Saturday and Sunday Ji 75/ H: 8:00AM - 12:00PM

Appointments switchboard
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4] EH: 020-61641888

HuiQiao Medical Centre H /7| ]2
[30%[ft N2 30%Surcharge]
Working hour LT {E I [H]:
Monday-Friday J&il—% Jf 7i.: 8:00AM-12:00PM and 2:30PM-5:30PM
Saturday Ji# 7~ : 8:00AM-12:00PM
Sunday: Off
JE HARE

Receptionist Telephone

il & Hig: 020-62787098
Outpatient consultation
T2 %) : 020-62787279
Inpatient appointments
fERE L) : 020-61642284

Guangzhou Emergency Centre Hotline: 120

I S 120

Note: They have service in English as well as Chinese.
T A TELET TR

12.2 Accidents B4k

UISG maintains a safe place for students, staff, and visitors and to have immediate first aid available
in the event of an accident. The school takes the prevention of accidents seriously and will do all that
can be done to prevent all accidents.

UISGIB R 2K, AAE. A THVIREE M2 E, ERAEHRI LR TR, #
v fE EM T, R — VIRl el ISR A

12.3 lliness and Infectious Diseases J&Jp M A% 4eips
Infectious diseases 1& §y 147 IH

It is important that parents keep children at home if they are unwell. UISG maintains a ‘fever free’
environment and will send students home if they have a temperature over 37.3°C or any other signs
of possible infectious illness. If a student has an infectious disease, it is important that the child is
kept at home until recovered and there are no more infectious symptoms. Parents should inform the
school as to the nature of the infection, particularly if it is contagious.

IR T HEAE MR, SRR TAEZIRTR . UISG fREF “Tok” MbE, an R B At
i 37, 3 R R B ATAT HAR P RERAL Gl B, AKX R IR 5 W R A AL G
B RAEZHRTE, BERENTCAHIIER . FAKN BRI ZRA RPIADIR,  J0H 2 H A L4
PER .

Children should not come to school if they have any of the following, including but not limited to:
MBZTA TR —FES, AFREAR T
o fever
Kke

e diarrhoea

87



5

e vomiting

X -

e discharge from eyes or ears
IR HA 7

e heavy nasal discharge
fals S8/ AT

e persistent cough

RREL ik

e unidentified rash.

JEERIAS B 1) e 2

It is strongly advised, that in these instances, the child receives medical attention. A medical note
may be required before the child is allowed back to school (see table below).

FERXFMESL T, PR Z L) LE AR BRI BT M. 2 AR IR HT,  BFG HHoR — 1 BRITHIE
B (FE LR ER)

If a child becomes ill while at school, they will be taken to the nurse for assessment. If the child
needs to go home, the parents will be contacted and the child should be picked up as soon as
possible, preferably within 60 minutes. The child will be kept in the clinic or an isolation area and
monitored by the nurse until a parent or another designated individual arrives. Children who
become ill at school will not be allowed to ride the school bus.

WMRZ TSR 1, A 2 I B TR E . Ry LTV S, A
THRBIFHRTE, FREGIEF KRB RS T R 60 708D « FKIIKH, ZTHHE
HELHTEREX N, B—aEWEEN, BEARKES - MEEAER. BRI TAR
VFaRRAAL % .

In the event of a doctor's approval that a child may return to school, the administration may still
require the child to be excluded for the following reasons:
R EEA R BT AT AR 24, ATECE s T BUT JR PR g U AR A R R 2R 5% -
1. Theillness prevents the child from participating comfortably in school activities.
BT, #Z1IEIERE SN RiEs).
2. Theillness results in a greater care need than the teacher and assistants can provide without
compromising the health and safety of other children.
I BT EOR UM HC B AR (5 2 P PR oK o %P B 5 SR BOke 451 35 At £
TR AR RREA RS, ZOmAZC: B Ik A
3. ltis below the minimum school exclusion time period for the infection (see below).

e T B AR IR (BRI TR .

In the instance of any child being diagnosed with an infectious disease, where appropriate, a letter
will be sent to the appropriate class, or year, or school section parents informing them of the
infectious disease. Deep cleaning of the appropriate classrooms will take place. The nurse will
complete daily checks of all students in the appropriate classes, whilst the disease is prevalent. By
following this procedure, we can maintain a healthy environment for all and minimise the risk of
infections spreading.

WA LS W 8 B AL GBI, S BRENL T, AN PER . RN/
e R KRIAE B o JER AN B AT IR BT . 5 SR, 37 R Al SR 1 B
AT O g, B EIEX —F, PRAEREY AT A A X S A4 — S e )
INEE,  FEREII IR P XS e 22 B 1K
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Infectious disease guidelines 1% 4414 5k 15 /e

Often seen on chest, back and face first
but can cover the entire body

BI% 5 R R PE (R AR (17K
IR AL RS -

minimum

B gt 5 KA

Disease Symptoms Minimum school Doctor’s visit and
exclusion time period medical note
required
Covid-19 Fever, persistent cough, shortness of If positive, student stays | A doctor’s note is
R breath, fatigue, muscle and body aches, home for 1 week unless | not required.
headache, loss of sense of smell, sore and they are symptom T FE AL AR R EE
throat, runny nose, nausea and diarrhea | free or they test 2231F R
R, PRI, MR A, negative and are
P55, WUARISERPOR, S0, B | symptom free
o N T A A R S B,
F‘u%gi’ u{%%ﬁ, /)[L—;"—?ﬂgy NLD'LA\;FD gy
g5 T AL F IR TR — F E 2
SR T 2R mker i 45 2R
Asymptomatic students (test positive HNIBAVEFH A FHIAE
without symptoms) are also excluded IR
from school.
TCREARIBE G A G et Al 52 BH 74
EIRIPEIER) FFE g L
Fever Temperature above 37.3°C After 48 hours with no A doctor’s note is
K BEEST 31.3FEKE fever without using fever | not required.
reducing medicines TERA I EE
A8 /NN JETC R IRIE | EH
R, AR HIR R
Diarrhea Loose stools which are watery, constant | After 24 hours of being A doctor’s note is
JiZNE] need to go to the toilet symptom free not required.
KA SR, B LT SRR G 24 /N | RSBt R
22 B
Vomiting ‘Throwing up’ from the mouth or nose After no vomiting for 24 | A doctor’s note is
X - MHEEE T “nXnt” hours not required.
24 /N TSR LR T iR AR R
SE
Conjunctivitis Pink or red colour in the white of the After 24 hours of Recommended
ZEE 5 eyes antibiotic medicine and 2804
Watery eyes no discharge from
Itchy or scratchy eyes infected eye/s
Discharge from eyes or medical note.
Crusting of eyelids or lashes IR AP A 2= 24 /Nt
HR I 11 € 5 0 BT E Bty £ 5, R R TS )
i iH /B LR T SR
I Fi§ A
HR A 7 I HE
MLz B R T A T i
Chicken pox Rash which turns into itchy fluid filled After the lesions have Yes
IKIG blisters that eventually turn into scabs. crusted over, 5 days =
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T H S BLAE S . T ORI T
BE UK VK <SS EUN
Ear infection Often middles ear, ear pain, fever, After 24 hours of Yes
H Ry irritability, rubbing or tugging at ear, antibiotic medicine with | FE 3%
difficulty sleeping, pus or discharge from | no fever without using
ear fever reducing medicines
WONRE, HOE, KRR, BB, EE | IRAPUAEER 24 B
BERAEH 2, NBEWAE, HIofH | AR, REHR
B s ) L)
Hands, Foot and | Mouth sores (Herpangina), rash on palms | After being fever free for | Recommended
Mouth Disease of hands and soles of feet, fever. 48 hours and no open fZ NIV
T2 FH stz (E2) , TEMBER R mouth sores or open
97}’ Yk sores on their hands and
feet
48 /NI TERRIEIR »
76 i 5t 55T R
i
Headlice Lice, nymphs or nits found in the hair or After application of lice Recommended
3L attached to the hair shaft medicine and treatment | ZiX
FER R SR R DGR IR T8 B | has begun
TG A
Impetigo Red itchy sores that break open and leak | 48 hours after treatment | Yes
IR a clear fluid or pus. A crusty yellow scab has begun and the sores | 753
forms over the sore have healed.
AORFERE, FITIHNHZEVIRR | BIT48/ e, &
BB . B0 EIER N IRAERI S | &,
i
Influenza Fever, cough, sore throat, runny stuffy 24 hours at least since A doctor’s note is
AT nose, muscle and body aches, last fever or chills not required.
headaches, fatigue without using fever T FE AL AR R EE
KB, WZW, WEMERE, JREJE, £ | reducing medicines. 22 F A
%, WUAR SRR, o, sy | KEEEUR W R 24 24
/NI, TR R A AR
Be2iH.
Measles Tiny white spots (Koplik spots) appear in | 5 days after the first sign | Yes
IR the mouth, this is followed by the of the rash =
measles rash of flat red spots which I N
spread and high fever, cough, runny nose
and red watery eyes
P A BN B (Kopl ik
PO BEJE AR T AL R 2 R R
ZRE, AR . S
AR 21
Mumps Puffy cheeks and swollen jaw, fever 5 days after the first sign | Yes
VAT R R J¢ | headache, muscle tenderness and of swelling =

tiredness

@ﬁﬁ% TEW%,ﬁm%ﬁ,

55— U B R AEAR
Ji bR
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Mononucleosis Extreme fatigue, fever, sore throat, head | Until recovered Yes
(Epstein-Barr and body aches, swollen nymph nodes HEEA E
virus) on neck and armpits, swollen liver or
PARZYNIE %2 | spleen, rash
fE (R e | RS, ke, MR, SkImEAN
EL R ) SPGB 25755 R,

N
Norovirus Diarrhea, vomiting, nausea and stomach | After 48 hours being Recommended
VIR B pain symptom free = IaIVe

BEYE . MRRE 0 FERIE R S5 Y 48 7

It

Pinworms Small white roundworms causing itching | 24 hours after treatment | Recommended
1% ey in the anal area with medication = IaIVe

SIERAL T ACEE ) 3 €0/ i ey %5 24 /Nt Ja
Ringworm Circular rash usually red and itchy 48 hours after treatment | Recommended
¢ BRI T AEOREERE, KFE with antifungal I

medication
PLEEAMIRTT 48
/N S

Respiratory
Syncytial virus
(RSV)
IR T
7

Respiratory virus causing mild cold
symptoms, runny nose, decreased
appetite, coughing, sneezing, fever,
wheezing

IR TE 2 5 AR R BB AR . TR
S BACRFE. R, T
RIS iy S

5 days minimum
/b 5K

A doctor’s note is
not required.

P RiCE S EPSYS
FAUE

Rubella
Wz

Red rash appearing on the face and
spreading to the rest of the body, usually
lasts about three days. Other symptoms
1-5 days before the rash appears include
low grade fever, headache, mild pink
eyes, general discomfort, swollen lymph
nodes, cough and runny nose

e EBLLLE, IR ] SR Al
AL, EERSE =R A, KB
BUAT 1-5 R A HADMER A A ARGE
S BEAR., 25AE. e
SRR R IECORIIAE S

5 days after the rash first
appeared

A EWEIIPN

e

Shigella
HPRE

Diarrhea (sometimes bloody), fever,
stomach pain, feel the need to pass
stools even when bowels are empty.
Severe stomach cramping

WaiE CHIAT I, RERE, B, B
fErE S G AR E, ER

EIEES

5 days minimum until no
shigella in stools

25K, HEHRM
RSN H 350 R

e

Strep throat
e K A P R A

Sore throat, starting quickly, pain when
swallowing, fever, red and swollen
tonsils, tiny red spots on top of mouth,
swollen gland in the neck

48 hours after starting a
course of antibiotics, if
no fever.

PUERITREG 48 /)
I, TR AGEIR

e
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MR, AFWAACR, AR, R BRAR
ik, R BRI, SR A

IS
Whooping cough | Mild cough and fever initially turning into | 5 days after antibiotics Yes
H HZ a rapid cough with a high have begun 2

pitched ‘'whoop’ sound, vomiting during | 1A EFH)G 5 K
or after coughing and exhaustion.

VIR OZ AN e, AR O
B0 I TR 7 I R, % R ST B8 % i i
HX H- IR 55

All information for the diseases in the table above is taken from the Centre for Disease Control (CDC) except
for the information on Covid-19, which is taken from the local authority.

AR FRAE TR B R R R (CDC) B TE Il 28 AR SC RO IEAE H 5 4 JR 4R G .

Head Injuries k#5215

If a child has been bumped on the head or received a head injury, even if it is very slight, the parents
will be informed and required to collect their child and take them home.

IR wd B SR B CS 2 B AR RIS 0L, AW o A I SR ]
e

12.4 Medication at School ¥ N 25414 FH

Non-prescriptive medication can only be given with permission from parents. If a student requires
the school nurse to administer medication during school hours, the nurse must receive a consent
note from a parent/guardian with the student’s name, the reason for giving the medicine, dosage,
time and for how many days (along with a doctor's note). Medications must be clearly labelled.
Medication must be administered by the nurse. Older Secondary students may self-medicate, but
this must be done in the medical facility. Exceptions are inhalers which must be kept with the
student or homeroom teacher. If a student requires an epi-pen this must always keep with them; a
second one should be kept in the medical facility.

R4 T7 25 A AE S B B GO0 T 7 AT A o R A i AE BRI T 45 22 AR s, ZA)
P RS E A IRGER . IR, BE. REORMTEAEY) B K e A R =
Foo AU WA, R LIRS . FRRR AT BATH Y, (HOAE &
FENBAT GIAMEDNL, NS TARRE . W AR RS EIRRER S, SO
WIS, 5SRO L EN .

12.5 Students leaving school early = E H#E R 2

If a student needs to be sent home due to an injury or illness, the section office will contact the
parents to inform them.

R R B TR B K, N/ A SRR K.

Early Years, Primary and Years 6 to 9 students must be collected by a parent or guardian.
4L, N7 R 6-9 SR AR T K B N R 5K

Years 10 to 12 students must receive parent permission prior to being sent home unsupervised.
LOFE AN 1 24 2 (1) vh 22 AR ZRHEAR S BB B HTHR N7 A B AT IR

All students must sign out at their respective section office and collect an ‘off campus sign out
sheet’.

I S AR /N B 22 N AR R, IR AL R” .
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It is important to proceed to reception and complete the sign out sheet. This informs the school who
has left the campus.

PRI TR EF IR . RIWHPER, FREBHMERE,

Security cannot allow a student out of school without the signed permission slip.

RBP4 M R R, T I A oL

12.6 Medical insurance and disclaimer [&J7 1% A& %51 = B

UISG does not carry or maintain any health, medical, or disability insurance coverage for students
including for any various activities/field trips. Each parent is expected to ensure appropriate medical
insurance coverage for their child/ren as the school will not cover any medical expenses whatsoever
relating to students.

UISCAN 2 AR SR B B ER AR AT R . DRy 7 i bR, LG & AE S/ SEE 5L, TR
AR AR IRLEST P, B SACHR R Tk Dy He - Lo SE 5 T R BT PRI

12.7 Medical treatment and vaccinations %37 5z 2 1 42 f

Parents and/or legal guardians will keep their child/ren up to date with vaccinations recommended
for their age group as they progress through the school. It is the full responsibility of
parents/guardians to ensure appropriate medical insurance coverage as the school will not cover
any medical expenses whatsoever relating to students.

B N EAER ], SRR/ B0 58 AP N 7 9 H 1 2 SNt B o FLAR R AH IR HE AR % 1
FK/ W NA THENEZ TR IR EE G I RITORES, PR N A SR AT B T 2%
H.

By signing a permission form, parents and/or legal guardians may give permission for school staff to
administer minor first aid or treatment when required and to give immediate medical assistance to a
student in the event of medical emergency.

FAN/ Bk A N T A58 F 1 DA VR AR N RAE R A By 8 S LN S B ) 242
FRABLESTIRE), A SN R BIR YT

Please refer to the admissions package for further details regarding conditions and declarations.

PR S AH AT

12.8 Injuries and emergencies 52175 Fl1'55 25

The school nurse will contact the Head of Section or Assistant Head of Section (in Primary or
Secondary) as well as the parents in the event of an injury or iliness. In the event of a serious injury
or illness, the parents will be contacted so that we can transport the student to a hospital or medical
clinic for further treatment. Usually, the nurse will accompany the student to the facility and meet
the parents there.

WA AR ERAE TR, AP G RS /N R K B N R K S R K IR AR AR R A A SR
BvmE, —BIERT, FRESFKIUSER, FAKAES LRk E R R b sz et —
HLT7, H5HRKAEESTPRRLTH .

Unless parents specify otherwise, the students will be taken to Nan Fang Hospital. Please see section
12.1.2 for address and phone numbers.

WMFE KT, AAERPORE R TT EBE . A7 RMEAEE R i, VR 12. 1. 2 75,
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12.9 Air Quality =5 i &

When the reading reaches above 200 (for PM2.5, PM5 or PM10) on the Air Quality Index, children
and staff will enforce an “indoors day.” This means that there will be no outside play or lessons, e.g.,
recess/lunch breaks or PE lessons.

HBCEME, J2 SRR (PM2. 5, PM5, PM10) & 200 I, 2AROE AR IR A 4b IS Sh. X
B PR S AN, MARE EARE TREGIR AR BN AE NS B .

The air quality level is monitored by the Health and Safety Officer. When the air quality level reaches
200 or above, the Health & Safety Officer contacts the Heads of Section and Head of PE and emails
all staff about the restriction. The move from outside to inside will occur as soon as practical.
FAFRIK B RN 2 FAE BT I . AU R RUAF) 200 5L B, RS2 e
EWBRPNFREAEE A TTN, RIS A R T PANGIE S A= NTED.

RED flags are placed at strategic locations around the school campus to indicate, “No outside
activity”.
FERE N DA Hb s f R B A e, SRR 2R kA& S .

1. Outside the A Block/Canteen building

A SH/ BT

2. On the basketball courts

B

3. Outside the Lecture Theatre

B S

The levels are monitored more frequently by the Health and Safety Officer if above 200. Once the
reading drops below 200, teachers will be contacted, and the flags removed.

AR AR 200, (@RS 24 T R SeR BT I A AR, — BAREUR T
200, B FRERRZENN, IR

12.10 Hot Weather # # kS

Extreme hot weather EE#H KRS

Extreme hot weather is defined as temperatures at either over 40°C or a red heat wave warning
(CMA). At this stage all outdoor activities must be postponed or cancelled. In extreme hot weather
the Health and Safety Officer informs all staff about the outdoor restriction. The move from outside
to inside will occur as soon as practical.

Wi s AR SR IR 40 R B AT (LR 4 (CMA) » TEURIN B, FiTfs A& sh#i
IR BRI o ZEARImIEE PR, @R K e L E I AT A R LRGP SNES) . B ESk
T B PR T A K S AT e oA PR IR 1] B N

Red flags are placed at strategic locations around the school campus to indicate, “No outside
activity".
FERE I S BR s AR TR 2T R, R EHER RS TS SN

e Qutside the A Block/Canteen building

A SHE/ BT

e On the basketball courts
B

e Qutside the Lecture Theatre
g riEdELly
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The levels are monitored frequently by the Health and Safety Officer and team. Once the reading
drops below 40°C or the red heat warning has been downgraded, teachers will be emailed, and the
flags removed. Teachers will be reminded to be cautious and vigilant and adhere to the dangerous
hot weather practices and restrictions if taking students outside.

{5 2 4 3258 L BB B D) MR, — BHART 40 SR, SBar s i 2 2 PR sk
fiRlR, W RIEH UL HOM, FERERRIEIR . BOUMR R B B AN B S R, R o
AEBEAL, TR AR R PR A IHLE -

Dangerous hot weather f& [ # # KRS

Dangerous hot weather is defined as temperatures at either 37°C — 39°C or an orange heat warning
(CMA). At this stage outdoor activities will be restricted. In dangerous hot weather the Health and
Safety Officer emails all staff about the outdoor restriction. Any outdoor activity is restricted to 15—
20-minute intervals, at which point a compulsory 5-10-minute water break must take place.
Students must be in shady areas for breaks. The length of activity time and break will be dependent
on the activity and is the responsibility of the teacher to determine.

JEIS 2 PR AR IR EAE 37 TR IR 2 39 $RINE, Bk (O il 71U (CMA) o ZEULFT B, BT d P 4h
GBI IR . FESER R, @R K2 e EE KA A 2 LRGP SNES). AR 4k
TESERBRHILE 15-20 204, ZEUCIAE LA 5-10 0B IAOKAR R . 2R TR B w35 ik
Beo TEHBI TR AR S E] A R G B AR &, TR E

When other conditions have a significant influence on temperature (e.g., high humidity, which may
cause stress or possible health risks to children), the Health and Safety Officer, along with the UISG
ERT, makes the final decision on whether outdoor activities should cease or restricted activities
should be enforced.

(CMA = China Meteorological Administration)

29 7% 18 B I BOe A PR 3R A O i (i, SRR, RTRE 2 B BT R ) LB () fi
FRAS) , B4 5145 UISG MgV — 2, Bt/ 5 B AT 1k 7 A& B BN AT R il 12 v 3
PEH R ARE

12.11 Child Protection )L % {547 I 5

The UISG Community works together to ensure the safety and wellbeing of children. The UISG Child
Protection Policy and procedures describes the process to be followed in cases of suspected child
abuse. The term “child” refers to a person under the care of a UEF school. The term "community"
includes all staff, students, parents, and relevant stakeholders.

UTSGAEX L [AIHEME, (R LE ) LA FAEAL . UISG)LE (R BURARE P 18 T 7EMR5E ) L 32 3
JERFIE LT BRI . “)LE” — a2 82 UBF AR IR, SN, “4EX” —ia 6
TR A T, %4 ZKAR A

UISG plays a vital role in the local community as protector of children. UISG aims to ensure that all
children in the school’s care are afforded a safe and secure environment to grow and develop.
UISGHE N LE O OR38 7E At X R 535 B0 ZEHPEH . UISGH) H AR & RT3 H OEHE)
JLEHA — A LA AT EE R AR RIS

UISG recognises that:
e The protection and welfare of children is of paramount importance
e The education of all members of the UISG community is critical for the implementation of this
child protection policy.
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UISGINIRZ:
o JLELRY AL EE G HE
o M UTSG A X BT A B KL R4 B 0 T4hAT JLE R BUR 0 L 2

UISG must:

e Maintain policies and procedures that ensure safe practices that minimize the possibility of
harm or accidents happening to children

e Adopt procedures to protect staff from conduct which may leave them open to accusations of
abuse or neglect

e Develop a practice of openness with parents and encourage parental involvement in ensuring
the protection of their children

e Fully respect confidentiality requirements in dealing with child protection matters, subject to
reporting requirements

e Fully cooperate with the relevant authorities in relation to child protection and welfare

matters
e Ensure that policies, procedures, and handbooks are kept up to date and accessible to the
community.
UISGH:

o YEPEURARESY, ORGSR B UK A B AT RETE R B R A%
o SCHERER LAORY AR B3, {1 H Ao 52 FE A BB AL 545

o FARKAIFILERSBOR, SRS 520 H T LR

o MRYEIE R, FEALEE)LIE Ry S I 7870 RO DR 5 2K

o FEJLEGRYARAT IS K2R

o HACREUKE. FEFMPMORSFER, I XK

12.12 School Closure “FEF 45 15

The school may close, either to students only, or to both staff and students in exceptional
circumstances. This may occur when the relevant weather signals are broadcasted by the Baiyun
Weather Bureau, or a mandate from the Guangzhou Education Bureau. The school is subject to
closure if the conditions are too dangerous to ensure the safety of the students and staff, regardless
of the weather warning signals. According to the weather warning signals at the time of the writing
of this policy, the following signals may trigger the closure of the school:

FRERIG DL, AT RE 20 224k, BRI X 22 AR PR T o0 M. M E G RE N E R
RATH IR AIEAS T, AT A2 IR R 1 0L o

TWRATES T, WRAAE 2R, FREGRE, DI AR B A T2 4.
MR AR S E N R UEEE T, THIRAINESE T g il kK #RAF IR

Typhoon: Rainstorm:
ERMERES: ZRMERES:
Yellow % Red Z0f&
Orange &

Red 4L

There are two possible situations that may arise: early departure of buses from school orand the
cancellation of the entire school day. In the event of a school closure parents are contacted via
WeChat and ManageBac and a message will be posted to all parents using SchoolsBuddy. These will
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be kept up-dated so that parents are informed of when school will resume. This will ensure that full
communication takes place within the UISG community.
AWAAREH LIS Ol A EER AT BRI Y RAF IR

IR, Kl 5 A ManageBac BXR KK, JEAE SchoolsBuddy FARAMHE . 445
SO T B HT, RIS AR KA ST RIS H] . Y SR UISG X I ARIA

12.13 UISG Security Regulations UISG %453l
12.13.1 For Parents ZX K24

e The school urges all parents to obtain a Parent Card when they join the school community. Any
parent who does not already have a Parent Pass should email reception at
parentpass@uisgz.org and apply for one as outlined below.

LU FRAEMAN AL X I SRR KA. RSB R KA, 5 K% HL 71
& parentpass@uisgz.org 4T HI i

e Parents must show their parent card to enter the school. If you do not have a parent pass,
another ID will be required.

FRKFNFRBH AT KR WRERAFK R, WFHEE SR HAR L 7k

e At Morning drop-off and afternoon pick-up, parents need to sign in and sign out at the security
gate.

R EAR A EGAR, FKFEAT] BT &I

e Morning registration time is 8:20am. For Morning drop-off, the sign in/sign out system will be
made available from 8:00am to 9:00am, in case students arrive late.

B EAR BN A 8:200 22PN 1 8 MR 9 &, BB R348 H|

e Afternoon pick-up time is 3:20pm. For afternoon pick up the sign in/sign out system will be
made available from 3:00pm to 4:00pm.

NAFRIAR A 3:20, ZRF AT 3:20 KT 4 M

e All children must be picked up by 3:30pm and leave the school premises by 4:00pm unless
involved in an after-school activity.

BRFAE TSN AOC BTG HLAL, BT IS A ETRAE T/ 3:30 Al E, JHE N 4 AT RS
g

e Parents visiting the school outside of morning drop off and afternoon pick up times (9:00am to
3:00pm) must have an appointment to do so.

FKWMFTFAABEN AN CEA 9 SBT3 8D Vi, AU T ey

e On arrival at the school parents must sign in and report to reception. Parents must sign out
when they leave the school.

FKBNEFRG, TAAERMGOES]. KKEIF R T il

e Special events/meetings. On these days parents are required to sign in and sign out at the
security gate.

ARG/ 28 FRAUED ] PAMZE RIIZEIR

12.13.2 Student Passes for Years 3-5: Walking to/from School = %= 71 F 25 A FE XA+

Parents may request a student pass allowing year 3 — 5 students to enter and leave school
unaccompanied by an adult. This is usually for students living in the neighboring area that wish to
leave through Gate CorE.
FKATLL A E B BOE R, FEERE RV =2 ORGSR B RS B BT
BEH R E T o TR R D A7 2 B 3 1 DX 2 AR 4 1, A AT T8 SEVFREA C
1B E [THEH 22 8.
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To obtain a pass:
21 7 P

Parents must email the primary office or Head of Primary to give written permission for their

child to enter/leave gates C or E unaccompanied following the normal school operating

hours.

FAR M AE L AE H T MR B N2 Ip A BN ERAAL, DL VE RTARATT A £ 74E 1

S ECE TR (R Y (A T N RS RN/ B T 2R C B E [T
o Therequest should include:
BORAFEUT WA
= The full name of the child and grade level,
TE UL T I 4 4 R BE R
= The gate that will be used,
AR IRAN 1] Pk
= The home address that the child will be walking to/from,
) K ATk

= Applicable dates that the pass will be valid for (i.e. semester 1),

AR AR A RO (R —AN2 40D
= Emergency name & contact number,
LSV YN A Rr sy I
=  Full name of the parent requesting the pass.

FKmRME R4

Reception/Facilities will create a pass and inform security accordingly,

FEEIR=PN2L: R EIR= P 7S PN

The Head of Primary reserves the right to refuse or revoke a student pass based on

inappropriate or unsafe behavior,

ANERAA DR B AR 28 B 0 22 A AN 2 B 2 AT IR .

Students under Year 3 will not be granted a student pass and must be collected by an adult

from school,

NEZER UL AR A VR, JF HAA AU — 44 B S KORBUR

Once students leave the school gates, the parent/guardian accepts full responsibility for the

child(ren).
—HRAEBTR R, K/ W N AR % T 1 2 5T .

Student Expectations:
P

Must stay on the paths and ensure they walk home,
WAL RN AE I A B B 5K
The pass will only apply to the child listed and not friends,

S T A R PR A S

Should not litter or cause unrest in the community,

DRFF I AR el 4 3o I3~ 20 A

Leave school at 3:20 or 5pm on ECA days and go straight home,

THLE N 3 £ 20 438 ] /ECA Y& 3 H R 5 sS4k A Ja AR 1] 5K
May not remain on campus past 3:20 unless they are in an ECA,

ARAE T 3 120 20 i B 5, BRAEA ECAVESh H

Cannot enter the tennis courts or swimming pool under any circumstances.

FEARFTBCA 152 Fo VF SO0 T #AS REIE N W Bfcd Bk it o

98



12.13.3 Applying for a Parent’s pass Z K i

o Complete an application form with the required parents’ information.
HEHER ETERNER

e Attach a digital photo. It is preferable that the photo is passport/visa size and standard with a

white background.
B EHR o Sl MR/ BSE R /NI R HE I 8 S B R

e Email the completed application form to parentpass@uisgz.org. Your Parent Card will be
available to collect at Reception in ten working days. You are required to show photographic
proof of identity (e.g., passport/ID card) and sign the acknowledgement of Code of Conduct
and Guidelines regarding Entry and Exit of the school on receiving the Parent Card.

HIEZ A IR BB E parentpass@uisgz. orge FKRAT TN TAE H A BHA5 AL ST .

TESTIER KRR, RS IEH g i/ S miE) , HEEBHEHA

12.13.4 For Visitors 1Jj 22140

UISG has the obligation to ensure that the school is a safe place for all students. Regulating who is on
the premises is of highest priority. Visitors are only able to enter the school after approval has been
granted by the Head of Section or the school administration. Below are the procedures for all visitors
to enter and exit the school.

R AER A, UTSG B BN e &b . Kt A RIS A B B, V7 A 1
SRAFRAK B A RAT B T AL /5 77 AT EN A% . AT R V5 25 3 tH 2 IR R

e Visitors are not allowed to visit the school without prior arrangement.
RERLWL), VBRI
e Visitors should be accompanied at all times whilst on the school campus.
VIRAERI, 20 N RS [E
e On arrival visitors must register with the security office at Gate A before entering the campus.
To register visitors must show an Identification Card or Passport and sign in.
VIR B E, AUHERE A TR AT & id . Bid Ui B AT 7R 5 f ik s e OF 25 3
e Once registered, visitors will be given a visitor pass.
FALTERUG , Vi K3 RAS V7 2 AT IR
e Visitors must then proceed to the reception desk. The receptionist will inform the appropriate
person of their arrival.
VIR AR AL o AT BRI S0 VT 22 N A
e Visitors must always wear their visitor card throughout the school visit.
VIR AR A, R AR R AR Vs 2 AT R
e Visitors are required to return the visitor card and sign out at the security office, Gate A, when
leaving the school.
VIR BT, AUHIE VI IEATIE, JFAE A 1T DAL S IC B ks
e All visitors must abide by the UISG Code of Conduct.
BT Vi 2 352008 55 UTSG AH 4T e

12.14 Visiting Students 4 15%

Former Secondary students of UISG are welcome to return and visit the school but they must email
the Secondary Office in advance secondaryoffice@uisgz.org to request permission. The Head or
Assistant Head of Secondary will give permission and inform teachers of the visit. On arrival, they
must sign in at the Main Reception and get a Visitor's Pass. Former Primary students may visit the
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school by obtaining approval from the Head or Assistant Head of Primary. Parents must email the

Primary Office in advance to request permission.

UTSG X3 o s e i 22 AR IR S M FE VT, S 7E UTSG st b 22 224, IR AT 20K 3% FEL TR 1

secondaryoffice@uisgz. org BHFIIAZE, FHRBAHKVFR . PR Kl 2RI KL 7
VAT, JR@EngviBOm. WA S, AUERA AR, SV RIEATIE. ZHT{E
UISG A 32 /I ) 2 AR ATAE SR AT N AR /N BRI R 5 7 P IR A . AR AT i
HALHIR 22 /NS A o B FRAR VR T

Former students will not normally be allowed to spend the whole day at school unless they are in
class with teachers by agreement. Otherwise, they can arrive at 1:15pm and spend lunch seeing
friends and teachers, go to Homeroom with the teacher’s agreement and stay for lesson 6 either
with an individual teacher or in the library with the agreement of the Librarian.

WEAEOT, S A SRV A B — R, BRARMAT TSRS BUM I VFA] FEZE E
W HE AR AE T 1 A 15 3k, HIRME L4, 2RSS T 22
%, 5ANRIE T AT A P 5 [ S B A R TR A ) B N R

12.15 Vehicles ZE4

All visitors' vehicles are to be parked in the school parking and are not allowed to enter the school
grounds. During school events or activities, vehicles should be parked in places indicated by the
school. Parking may be limited for larger events.

FIAA V5% NS AL AT Y, AN . RGN, 240 A% TR AL
fREN B . KANESN T 200 B T e BUNA TR

12.16 Buses &2 2

It is the practice of UISG to provide a bus service for all students where possible. It is important that
students get to school on time and in a safe manner. The school bus service is a safe and useful
addition to the school operations and our drivers are trained in the role of providing the service. All
drivers have the proper driving license and training. The bus routes are authorised by the relevant
government bodies (such as the public safety bureau and education bureau) and all permits are
checked regularly. All parents will be informed of the bus service during registration. The main issue
of concern during the pickup is student safety.

SR 2 A B IA AR A Y, UISG RATRENFTA AR MR B RS . RERS 2
AR I A, R RIS T AHORIIIRSS FE I o BT 7 ik 53 R A AH 1 72 B R RN 225
Fole B4 A RBUFHL (A8 s E B8R MEE R) 5280 IF e k& e B B VF AT IE .
FRIENFR G S AR EIRS . BB A 2 e .

UISG provides bus services to and from school. Buses arrive at school between 7:50am and 8:15am
each day. Afternoon buses depart between 3:30pm and 3:40pm. Parents and students are required
to abide by the Bus Home-School Agreement.

UISG $Rt2A A IR AR LIRSS, R R | 7:50 £ 8:15 BiA4%, T4 3:30 & 3:40 M
FRRE . FRKMPATE L, %8 IR BT

The bus service is coordinated through the school office. All school buses have bus supervisors who
are always in mobile phone and WeChat contact with the school.

e LR Sl i 2 AL B A ATV I . T AR IR 01, R DUl i FHLR S
SRR AR
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Students who take buses are required to:
FeAAAL L ) A
1.Always Interact respectfully with the bus driver and supervisors
ALS5 L 5 B R LA 2R 53 58 i
2.Wear seat belts
U A
3.Always talk quietly and remain seated
URLARTE RN b, /NFEATIR
4.Always keep the windows closed
AN H T &
5.Be on time at the bus stop
RIS Bk 2% R
6.Be responsible for personal belongings
BEFN N

7.Refrain from eating and drinking when possible. Drinking water is acceptable.

HRATREAER E Bk, AT RAREK

No students should stand at any time while the bus is moving. And the driver will not depart until all
students are seated. The bus will not pick up more students than the number of seats available.
REATHEN, FHAEAREITEAL. A S, AA SRR E . BB AR
At IR ANE AR .

Students are required to wear a seatbelt while on the bus. The bus monitor will check that all
students have worn their seatbelts correctly before departure from school at the end of each day.

RN LR 2. W AR E A A2 T RIF L.

Drivers will always drive safely. Any driver who is deemed to be driving in an unsafe or reckless
manner will be dealt with by the management as a matter of high concern and will result in the bus
company being informed immediately. Any incidents should be reported immediately to the bus
office. At the end of the school day, teachers and security staff will assist students in preparing for
the bus departure.

A NUATATIAR AR 22422 30, "L A2 2 suE ATy, SRR &EEN, JRE %8
MR AR RAEEMHESE TR R E A ERE . BEEE, B2 RN RSB 7E
P AL ZE

WeChat groups are created for each bus route to assist with quick communication in the event of a
delay or accident. Parents are not permitted to use the official school bus service.

FEORAR IR LTI UE R, FERE S UK AR SO (D RE TR AT I8 5 . K KA RVFEATAHRE
&Eo

12.16.1 Changing Buses 1% [ B &

If a student is not going home on the bus they would normally use, they must request a change on
SchoolsBuddy and inform the homeroom teachers. Students are not allowed on a different bus
without permission.

WER A AT H LT, ZifE SchoosBuddy b HITE R EH @ MPE AT . RERVF, 4
AFFHE H T s HoAt A B2
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Parents are sent an activation email giving permission to register on SchoolsBuddy. It is
recommended that parents download the SchoolsBuddy app. SchoolsBuddy can be used on any
laptop or desktop computer as well as any mobile device.

FEAPEW R —H T School sBuddy yEM I F M. tAh, #IEKK T2 School sBuddy
app. SchoolsBuddy A] ATEZE LA, & FXHLLL AT R BN & H

Any changes to transportation arrangements for a child in Early Years or Primary must be completed

by a parent. For Secondary students, a change can be completed by either a parent or the student.
41 )Ll A Jo /N A B R e, 20 AR A i
Hhg A R T R AT K KR AR AT IR AR R S 4 i

All requests must be made on SchoolsBuddy before 12:00pm on the day the change is required.

JIT A SE 4 B AU 24 R T F 12 )UHITAE SchoolsBuddy #2752

Simply complete all the details requested on SchoosBuddy and press, “Submit”. You will receive an
immediate acknowledgement that your request is being processed. Once the change has been
processed, you will receive an email to inform you whether your request has been approved or not.
WG SchoolsBuddy FESRMFTAEE, AETE “RZ” « BB —maAg, LR
GO g, RSO HITE IEEAL T . RIS BOAT H D fa, BRI E) — B iR, 5N
TEH I e 1 Rt

Each type of bus change requires a separate request to be made.

AN TR L PR BE 80 FH 3 A 7 B R

In special cases, when the change of bus is unforeseen, parents may telephone the Bus Office that
day to request an emergency bus change.

FAPRTEOL T, VAR AL LS e, KA SR E A S, BERESEHRE.

*Please note bus changes are only allowed if there is an available seat on the requested bus. If a bus
change request cannot be granted, the person making the request will be informed.

MEER, AN EATEAN, RS EREA SRR AR B B e FR O RV
A, KA g

12.16.2 Late Buses Mg ¥T 2=

Once after-school activities begin, there will be buses available on Monday to Thursday at 5:15pm
for students and staff involved in after-school activities. The Friday late bus depends on whether
there is an after-school activity running on that day. Students who have signed up and have parental
permission to stay for an activity will automatically be transferred to a late bus.

LAHWRINESIS, i —Z RN 5: 15 BT YL RS HIRANE S A A A N sk
JA R GBIBATHRIEER IR EHRINGS) . A IFEFXKFE R B RS INGsh 74K B3
IR I

Any staff and students remaining on campus but not in an organised activity, e.g., students staying
behind to work under the supervision of a teacher must make the request using SchoolsBuddy, to
ensure a place is available on the bus. No student is allowed to remain on campus unless at an
authorised event or under the direct supervision of a member of staff. Students who remain after
school on Friday for an approved activity must be picked up by their parents or make their own way
home as there is no late bus for students on Mondays.
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B RAHARZINE SN R TS, i, SR AR UM B T A e A Folk, At
SchoolsBuddy #& Hi HHi§, VABIOREEHEZE A2, BRARSINESIBE T/E N ARIFEE T, AR
M AEAGEE B 2EARVHER IR, FOVAREA IS

Please be reminded that late buses are limited in their routes and drop-off points. All Primary
students must be picked-up by a designated adult at the drop-off point.

THRIE, MU KEE AR T/ TR R E AR S 4 R 1]

13.0 Technology A
(See Appendix A for Acceptable Usage Policy)

13.1 BYOD (Bring Your Own Device)

UISG values the dynamic and meaningful infusion of technology in teaching and learning throughout
its curriculum. The goal of the school’s BYOD programme is to expand 21st-century learning
opportunities in an equitable manner for all students. These crucial opportunities, and the skills
developed in their pursuit, are essential as students prepare today for the roles they will have
tomorrow.
UISG BOTH BRSBTS H . 51 BYOD tH I B 78, fefE 21 i, ik f
HEREA PRI B 2 I . REEHLSy, DASCAAEAE S S R b B R SR B, X
%Eﬁﬁﬂiﬂék@mﬁﬂéﬁﬁﬁ’]o

It is the school’s intention to be thoughtful and strategic in attaining these goals. Part of these plans
has been a rigorous evaluation of the digital tools we use and the platforms on which they are
based.

N EPIXEE H R, 2ARR R s R, A A A M B TR RS
HEAT PR PEA

13.1.1 Hardware and Software Requirements for Classes B & {4 S A4 R

2023-2024 Student/Family-owned Devices
2023-2024 FFHAE/REFA RS

Year 3 to 5 Students are recommended to bring an iPad for use in school.

FEI 3-5 R ESEN 1Pad B A H]

Device Recommendation

B&ER
iPad compatible with iOS 16.6 (released in 2022) or later, such as the current 10.2” iPad (10th
generation at this writing)
7% 10S 16.6 (2022 SERAT) EFIAN iPad, FIAIAHTH 10. 2 9&~F iPad (B H AT N
2 10 1% iPad)

e You can visit https://www.apple.com/ipados to learn more

AT 58] https://www. apple. com/ipados | 8 215 5
e Built-in apps on iPad are compatible with teachers’ curriculum and development.

iPad b/ BN LR 7 5 HOMIRTE AR A

Other Devices
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Ffh &
e An android tablet running Android R (version 11) released in 2020 or later
2020 fE B 5 R AIE AT Android R(ARAS 11) () Android “FAR H Ik
e Those tablets are required to install an anti-virus app and apply the latest security fixes to
protect the security of the devices and the school network. It is the responsibility of
parents/students to purchase, install and update the anti-virus software. Students using those
devices are required to bring their tablets to the IT Department to check their installation
status. If no anti-virus software is found the IT Department will install a free version on behalf
of parents/students, but the responsibility remains on parents/students.
AR LG R 2B EE N R, JE R 2 E R ORI B R E R N A% () 2 A K
K/ G TN LRI B R o 8 R I G A 4 1) 2 A 7 S0~ AR P i vy 28]
IT # T& HZ23ORE . W IRTEEAME, 1T MR K/ e AR, e
FARAIH KK/ 2
e Compatible apps on Android for classes
ERE FHRAER Android N
o Install equivalent apps on Android that are compatible with teachers’ curriculum and
development. Current class material and demonstration are prepared by teachers using the
Apple suite (Pages, Numbers, Keynote, iMovie, GarageBand, etc.) Parents and Guardians are
responsible for purchasing and maintaining comparable apps for student use.
#£ Android b %3¢ 5EUMIRE AN HEF . H AT BUTEZCAE HSERE
(Pages, Numbers, Keynote, iMovie, GarageBand%%) fE/R.
IR AP N 70 B ) SR A 7 AT 2 A A5 P F mT Se FH AR
o The purchase, the costs, and ongoing updates of the apps, anti-virus app, and OS will be the
responsibility of students/parents
LR« B 25 R R MR E RGN S . 9 AR 2R SRR i 22/ R K
il
o Parents will be responsible for teaching their children how to use those equivalent apps for
class projects
FAK T T4 LT WA AR TR A A T e R e B R R
o IT support and troubleshooting on Android apps and devices will NOT be provided at UISG
UISG # AR Android SRR FIBc& B IT SCREATSIEHERR
e Students in grade 5 that enroll halfway through the year have an option to purchase a laptop to
prepare for year 6. This is to help families avoid having to purchase two devices within a year
period. (Tablet for year 5 and Laptop for year 6).
Hh I N T TLAF R 2 AR AT 3k 6 S 28 T A R Ay 7S AR AR HE 26 o
XA LB AE —E A SE P 1. (5 SRR P ARCR NN 6 SR 2B I AR .

Year 6 to 12 Students are recommended to bring a Mac laptop for use in school.

6-12 A AE RN — & Mac BI04 BN 2 A RAEH .

Device Recommendations
B&ER
e Year 6-8 MacBook Air or MacBook
6-8 2% MacBook AirziMacBook
e Year 9-12 MacBook Pro 13”
9-124F-ZMacBook Pro 13
e MacBook compatible with macOS 12 (Monterey) released in 2021 or later
MacBook 52021 8¢ 5 & il A5 & Afi fiimac0S 12 (B245F]) Fe%
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You can visit https://support.apple.com/en-hk/HT201475 to learn more
AT [alhttps://support. apple. com/en—hk/HT201475 1 it V£

Other Devices

R

Windows laptop running Windows 10 or later, or any other platform running the latest OS
1247 Windows 10 B mhRAS K Windows RGE LA N, BUsiT s 0S 1 R %
R H A &

Those laptops are required to install an anti-virus program and apply the latest security patches
to protect the security of the laptops and the school network. It is the responsibility of
parents/students to purchase, install and update the anti-virus software. Students using those
devices are required to bring their laptops to the IT Department to check their installation
status. If no anti-virus software is found IT Department will install a free version on behalf of
parents/students, but the responsibility remains on parents/students.
EALA I LR TR R, IR ORI b T, DUORG B 1A I R 2 A5 ) 5%
224 KK/ FAEF TR, RSB R a8 X LB & (1) P AR TR 20K 2
AL 2 IT #1 IR & 2 3ORA . BB REecE, 1T BT TA AR K/ A e
REA, TR THEIAF K/ A
Compatible software on laptops
S A FL I b SR A
Install equivalent software that is compatible with teachers’ curriculum and development.
Parents/Guardians are responsible for purchasing and maintaining comparable apps for student
use.
LR HUMRAEARE A FAK/ W40 N A 5T SEAN R4 m] 4k 2 A= 4 ) e
AR AP
The purchase, the costs, and ongoing updates of the software, anti-virus program, and OS will
be the responsibility of students/parents
LR« B 25 R R MR E RGN S L 9 AR 2R SRR i 228/ R K
Uil
Parents will be responsible for teaching their children how to use those equivalent software
applications for class projects
FAK T T4 LT WA TR A T e 8 R B R R
IT support and troubleshooting on Windows software and devices will NOT be provided at UISG

UTSG R ANFEAE Windows BRAFAN B[ TT SCRPATHFRHRRR

All students from Years 3 to 12 are required to bring a device that is either recommended
according to the BYOD policy or has equivalent specifications and able to operate UISG
software programs and applications. If you have any questions regarding device specifications,
please refer them to IThelpdesk@uisgz.org.

F 3 —12 SRR AR R TR S H OB %, 1% ] 4 BYOD BURHERE,

WA B A RS T Be W 45/E UISG A2 AR FR 7 B 4% o W SR IR e Filds A
AR %€ D), i VE1 1Thelpdesk@uisgz. org

13.2 Social media guidelines #1432 44 5 7

Social networking sites such as, but not limited to, WeChat, Facebook, Twitter, Weibo and Instagram
are now widely used. This type of media allows people to communicate in ways that were not
previously possible. To ensure the safety of the UISG community, the Social Media Guidelines states
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UISG's approach to community use of social media and establishes the procedures we will follow and

actions we may take. The Social Media Guidelines apply to all stakeholders at UISG. Stakeholders are

individuals both directly and indirectly involved with the school (students, parents, staff members,

board members and community members). Please read the Guidelines carefully.

AW, A EA TS . Facebook. Twitter. fWIHAI Instagram, 23T Z KM

F o X EARAE ANATTCA B i 77 sREAT 28 B OR UTSG #EIX 24, CREAZ WA 4

B R T UTSG Ak XA AT AT 48 TS, JFE 130 PREAE AR e A AT B R BRI 473l . 4L

A AAASE FHHE R IS T UISG P A R s A o R as AH O 2 5 5 B BRI A R 1) A
CEAEL R THEANG . EHRSMAMAEX ) o WA EE R .

Aims
HH
e To encourage social networking sites to be used in a beneficial and positive way by all
stakeholders;
Sl A R S A DG LA s AR AN 1) 777 2048 FH A58 D s
e To safeguard the UISG community from negative effects of social media;
PRAF UISG 4 X e 52 ok 58 WA 18] A7 1T 520 5
e To safeguard the reputation of UISG from unwarranted abuse on social media;
OR4F UISG P25, By b AR AT AR B4 o o Tl
e Clarify what UISG considers to be appropriate use of social media;
) B UTSG #3244 i) IR A F 77 3G
e Set out procedures UISG will follow where it considers stakeholders have inappropriately used
social networking sites to the detriment of UISG;
B W] UTSG AE I 9 2 AH OG5 AN TE 24 305 FH AL 52 o0 i 453 35 UTSG A 2 I SR BRI R
e Ensure that social media practice aligns with the UEF Child Protection Policy.

A ORAE S AR T ~F UBF JLE R EUR

13.2.1 Appropriate use of social media 1EAfifi F 4128 44

As a guide, individuals should consider the following prior to posting information on social
networking sites about UISG and its stakeholders:
ERTES, DNNIERSE MGG ARG T UISG S =R 25 AH G A5 B2/, % S DL R $ 0.
e |s the social networking site the appropriate channel to raise concerns, give feedback or express
these views?
FEAZ WAk 77 R S )L Bt S A BRI T U A ) 2 A 7
e Would private and confidential discussions with UISG be more appropriate, e.g., if there are
serious allegations being made/concerns being raised? Social media/internet sites should not
be used to name individuals and make abusive comments. Please contact UISG to discuss any
concerns you may have.
55 UISG AT R NI CR B R T2 5 S INE0&E ? lan, ana ol et/ s f i, 458
BEAR /BRI IR AN A N A4 B B IR 6 0TI UTSG W iR A7 AE HATART r] 2
e Are such comments likely to cause emotional or reputational harm to the individual/s?
I IEPEIR AL 15 AT RE XA N it Bt 4 sl 20 5 2
e The reputational impact that posting of such material may have on UISG; any detrimental harm
that UISG may suffer as a result of the posting.

RAGTICIAE BB UISG [ 7325 P~ A i UTSG B H R A i 2 4 5
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13.2.2 Inappropriate use of social media #1: 32 BEAK AN 2445 F

Although social networking sites may appear to be the quickest and easiest way to express
frustrations or concerns about the school (and those associated with it), it is rarely appropriate to do
so. Other channels, such as a private and confidential discussion with the school or using the
school’s formal complaints process are much better suited to this.

OB AR R R IR A (BUS HAHR) AN, 7=, (HX A S
E . HAMIRIE, 15 RHEAT R NIRRT, BRI FROE AR, A BT ke

EIFI\‘O

The school considers the following examples to be inappropriate uses of social networking sites (This
list is not exhaustive and intended to provide examples only):
PAF A AT AR A S 5] AR IFIEER Joist, (R RE]D -
1. Making allegations about UISG staff, students or community (cyber-bullying);
FRFE UISC A L. AR X (Mg .
2. Making complaints about UISG staff, students or community;
X UISG SR L. A alidh X4 H 5
3. Making defamatory statements about the school, UISG staff, students or community;
PR UISG (L. 2P ARk OR R W I 5 18
4. Posting negative/offensive comments about the school, UISG staff, students or community;
RFRFRE UISG B2 T\ AR A X A/ B AU vk
5. Posting photos of other children without consent;
ARE [F) R G AR A BE T 2 R R s
6. Posting racist comments;
RAFFNG T X F W
7. Posting comments which threaten violence.

KRB, BIIE R

UISG treats the safety of all community members of highest priority and addresses matters of
harassment, racism, and threatening behaviour very seriously. Students and parents will be required
to familiarise themselves with the Social Media Guidelines and sign the agreement accordingly.
Members of the school administration reserve the right to investigate and check student devices when
there is suspicion of inappropriate uses of social media that may impact the wellbeing or safety of
UISG community members. Such an investigation will involve at least one Senior Leadership Team (SLT)
Member, a second adult member of staff and the student. With reasonable suspicion, student devices
can be confiscated and locked up. UISG will, together with the parents, check the student devices and
record the suspected inappropriate behaviour by taking photos and/or videos. Inappropriate use of
social media may lead to disciplinary measures according to the school’s disciplinary procedures.
UISG ¥ P A+t X s R ) M oy s e I, R ™ R A BRI . e 3 SO
TR FAEMF KT RIS AR, JFEE MR PR EE AL ST AR A
A T REREMR UISG #LIX B iA AE A B2 4, PR BN R DR B T AR B 2 A e
AR LR EH S — A BT HBN (SLT) bt 55— 2N R TR,
FEGEMBERIIE LT, PR OF BBl PRBSEXKIRE, XK
HER A ZEFRS, JHEdmR, MBS dR & ERAET N, R A
SEA B AR, AR AR AL T AR AT AR 1T

13.2.3 Cyber-Bullying 28

UISG is committed to providing a safe, positive learning environment for students. We recognize
that bullying creates an atmosphere of fear and intimidation, detracts from the safe environment
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necessary for student learning, and may lead to more serious violence. Therefore, bullying is
prohibited by all stakeholders. Refer to Section 7.2.4 of this handbook.

UISG BT AR 24 BRI BRI . JREAT Ty ot BB RN T ) 450
B, 02 AR 2 S P AR (R 2 A AE ARG, R AR S BU E AR ). Bk, Fra A
R F A EIRAT N . ESRATFME 7.2.4 715,

From 7.2.4:

Cyberbullying occurs when students use mobile phones, text messages, e-mails, instant messaging,
chatrooms, blogs, and social media to bully another student in any of the ways described above.
Examples of cyberbullying are sending threatening or insulting messages texts, posting embarrassing
pictures and information about others on blogs or social media, impersonating another student
online, forwarding to others a text or e-mail that was meant for your eyes only and spreading hurtful
rumours.

Pggsgee, OO AEMHETIL EE. B BIENEE. MR WA ks 75
B — 254 . MO B30 RX B s R 1R, AR R B SR A B R A Al N R A
MR AER, M EE RS — a5, N KRGS T, AR FH RS .

Bullying, or cyberbullying, may occur outside of the school buildings yet have an impact on members
of the UISG community, especially students. When cyberbullying impacts a student’s ability to
attend UISG in a safe environment, one in which s/he is accepted and respected, it will be
investigated as a school disciplinary matter under Section 7.2 of this handbook.

R B 25 A T Re R AEAE SRS, (RS2 UTSG #EIX A it , JOHOR AR . W4 R 52
T2 AEAE UTSG Rz Rl i, R AR AR T AR 7. 2 5 A OG0 At ) R AT TR A

13.3 School Educational Applications 2L & M. H

At UISG Students use a variety of educational applications, including but not limited to: ManageBac,
Microsoft Teams, and SharePoint as both educational and communication applications. The purpose
is to create an information-rich learning environment that broadens the opportunity for integration
into the curriculum.

TE UISG, =AM ZREBENHER, BFFEART: ManageBac. Microsoft Teams.
SharePoint I Seesaw YE N A MG R T . BAECIIE DG BN AEL, FIHH
AR FEARET H 5 IRFE S SRS

e Students are responsible for their behaviour and communication on the Internet.
A TR BRI AT ARSI A7 BT

e Students may not intentionally seek information on, obtain copies of, or modify files, data or
passwords belonging to other users, or misrepresent other users on any network.
FAAMIHERI A A E R SRIEA SIS U T HAd P S :. Bds siE
i, BAEAT AR 2% b 22 dh HoAh FH

e Students may not use the Internet/technology devices to engage in unethical behaviour,
hacking, or any other unlawful activities.
AT BRI /R B AR, R BT AT A AR5 3l

e Transmission of any material in violation of PRC Laws, regulations or Board policy is prohibited.
A8 AR s A N B R ORI AR T A )

e Any use of the Internet, including email, for commercial purposes, advertising, or political
lobbying is prohibited.
AR ERN CEFFRFHE TR E R T BEE
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e Students are expected to abide by the following generally accepted rules of network and email
etiquette:
A REIE ST LT 2 DA I 28 A EL - R A A2 A3 AL AX

e Be polite, courteous, and respectful in your messages to others. Use language appropriate to
school situations in any communications made through the school’s technology
resources/network. Do not use obscene, profane, vulgar, sexually explicit, defamatory, or
abusive language in your messages.
FEFAR N R IEAE B AL I AN . FEM %/ SRR TR IE &Y RIS
PG TR . AEGE R TR &k, e, HRE. hFsELNSE

e No school technology resources will be used to intimidate or bully another student on or off
school grounds. Doing so will violate the acceptable use policy and user privileges will be
suspended. In addition, further disciplinary action or legal action may be taken.
FREARGHIRAT F TR P B Z N BT HAR A o IXFRROR S & R 2%
Fo P RRK B E T . b, BORRIUHE — P A AL 7 Bk e R

e Never reveal names, addresses, phone numbers, or passwords of yourself or other students,
family members, teachers, administrators, or other staff members while communicating on
the Internet. It is the student’s responsibility to remember their student username and
password.
FEEIRM FAZm i, VI71idss 3 CuAl 2 . KSR ZUM. BB R b TR
NARIRES . kb, iG-S e, A5 BATIEH P 4

e Do not transmit pictures or other information that could be used to establish your identity
without prior approval of a teacher.
REHMACHAE, AL H T € 18 5 47 1 B BOHARAE B

e Never agree to get together with someone you “meet” on-line without prior parent approval.
REFKAMHE, NEM KL,

e Students are not allowed to electronically record audio, pictures or video of staff or other
students without their consent.

REPAFR, AT LRSI EI R Ta A B RS, B R s

13.3.1 Early Years / Primary ManageBac /N2% Managebac &4t

ManageBac is the electronic academic management system that is used throughout the Primary
School for curriculum articulation, unit planning, attendance and notices. Primary school reports are
also produced via ManageBac two times per year. When a student is enrolled in the Primary School,
an account will automatically be set up for their parents. Any parents unable to access ManageBac
should email the Primary Office at primaryschooloffice@uisgz.org for assistance.

ManageBac f& —FiHL T2 REH RS, BN EHTIREMR. Booiibl. ZEHIESE
Blo /NEME I ManageBac BREEAFEAE IR . M ATE UISG B/ NERT, SR AR K
3L ManageBac 1 f7 . Joi%Vi 1] ManageBac S KAE K% BT HIEIF 2= /N A
primaryschooloffice@uisgz.org 33K % -

Expectations for the use of ManageBac as a Curriculum Management System and as a
communication tool with parents.
ManageBac F/EIRIHE B RGM 5 R KIgE THEZH T
e Reporting — Full written reports will be published at the end of each semester
0 — 50 R I P THT A 2 o 1 A 2 0 5 RO A
e Messages — from either teacher to all parents in the class or year level or, from the Primary
office to all Primary parents. Messages between parents and teachers will also be use in
ManageBac
BRI - FUNKGAE B BB EERTE FTK, BMNDNEAERIEERE
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P N K. BUmA KA 15 B A48 FH Managebac

e Portfolio —regular evidence of classroom learning will be shared to parents by teachers using
the portfolio.
WSR-FUM B F A 2 S et KE =75 K

e Messages — from either teacher to all students in the class or, more often, messages to year
groups or parents
SR —HUNAOEIE BRI A, BHEE R, REBEMER A RFK

e Attendance — Class attendance is recorded on ManageBac. Parents can log attendance excusals
through ManageBac.
H#)—7t ManageBac _ic st iR ¥, FAK 0T Ll IS 5 [ ManageBac 3% H 81 il

e Behaviour — Incidents, reflecting both positive and negative behaviours, are logged on
ManageBac. Parents are notified of serious incidents/issues.

AT AR - WA BRI MIAT N A0 P E AT I8, SCRER A 5 S

Access to ManageBac can be via the Internet or through the ManageBac App available for iOS smart
phones and tablets.

AlEIE B, 10S B BETFAHL, “PARH T [ ManageBac

13.3.2 Secondary ManageBac H'2% Managebac %%

ManageBac is the electronic academic management system that is used throughout the Secondary
School for curriculum articulation, assessment planning and tracking. Students are expected to
submit their work electronically and upload their work into appropriate assignment dropboxes in a
class page if directed to do so by their teacher. The school’s Turnitin account is linked with our
ManageBac account, enabling automatic checking for academic malpractice when a piece of work is
uploaded.

ManageBac & —MHLFHAREH RS, HTEAPER R, PRI, R E0m
SR, AR DA 07 AR SA R, TR AR AL SR DT A A HE . SRR
Turnitin K /"5 ManageBac K P A%, 2248 FARVENLES, Zik AT H S & 22 R AT N

Secondary School reports are also produced via ManageBac four times per year. Parents have ‘live’
daily access to their child’s ManageBac pages through their own parent account. When a student is
enrolled in the Secondary school, an account will be set up for both registered parents
automatically. Any parent unable to access ManageBac should email the Secondary Office at
secondaryoffice@uisgz.org for assistance.

2k 5 i8IS ManageBac B E AL UK . ST DLd i 2K KK /- 527 17 £ 11 ManageBac
Tl 25 A NBE UISG W gy, #ROK B 3 K K @A —> ManageBac MK 7 . Joikij A
ManageBac [ 5% A] ik L T-HBAF &2 H1 22 /0 A % secondaryoffice@uisgz. org TR .

Expectations for the use of ManageBac as a Curriculum Management System and as a

communication tool with parents:

ManageBac 1E A URFEE P R G A48 T H H LU R DhRg:

e Unit planning — will be an ongoing task for departments throughout the year as units are
reflected upon and updated
B TT R — B TT I SO R, A AR RS AT

e Summative Tasks — details of unit assessments to be completed by students during or at the
completion of each unit
SEEVEATSS - AR AE 50 U™ B TT I BT 58 U B e VA VEGE N 25

e Formative Tasks — details of on-going activities during the unit, which may include homework
tasks, classwork, activities or tests
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AT 55— IEAE AT I BT TR AT BRSSP RIS B . BB &L, SREARL,
T B B

e Reporting — Reports will be published four times a year. Full written reports at the end of each
semester, and mid-semester progress reports.
i - AR AR A Y IR . A5 S A TR AR 58 B ) T R
S A R AR

e Files —any supporting documentation used in classes (notes, PowerPoint slides, curriculum
documents such as case studies and data booklets)
AF—RE AR B SC (21D PowerPoint ZJAT A URFE SO,
BRI AR 2 10D

e Messages — from either teacher to all students in the class or, more often, messages to year
groups or parents
B A —RBUT R E A E BB B HEE R, REBEAER T AERKK

e Attendance — Class attendance is recorded on ManageBac. Parents can log attendance excusals
through ManageBac.
HB—1F ManageBac Fidsg iR 8, FKKnI LU Skt ManageBac 13% H B 1% 50

e Behaviour — Incidents, reflecting both positive and negative behaviours, are logged on
ManageBac. Parents are notified of serious incidents/issues.

AT R - WK AAS AT Sy QA PR s AT Ay el @, SRR 75 S0

ManageBac provides a comprehensive view of the Secondary School curriculum, student progress,
and is the most commonly used communication platform.

ManageBacH fit 22 IRFE M A £ BED (M AL A, 2 22 B R I SC T 6

Access to ManageBac can be via the Internet or through the ManageBac App available for iOS smart
phones and tablets.

Al BB, 10S B EEFHL, AR FN T A ManageBac .

13.4 Proper Use of Mobile Devices 1E#f{# FI# 5l ¥ &

All students using a mobile device at UISG, and their parents, must agree to abide by the UISG Use of
Technology Agreement. Mobile devices referred to in this policy refer to any electronic device that
can be used to access the Internet or other cloud sources, information or communication platforms
and typically include, but are not limited to, laptops, tablets, mobile phones and smart watches. Use
of mobile devices on school grounds is at the discretion of teachers and staff members. Copies of
these agreements will be kept in the Primary or Secondary offices.

FE UTSG A8 A 3l e & B BT 7 A2 R X KA R) sl sy UTSG 2 AE R R KA s & Wil . ARBUR R
SR B Bces 8 AT H T U7 ) ELBC I i Al = B (5 B BB S 6 TRk, s
ARTZEILA M PR, FHME TR, PAEFRAEBNRBOER AR T MEHZ &
%o MR BIADRAFAE DN B P 2 I A 5

Expectations %K :

e The purpose of the use of mobile devices at school is strictly for educational uses. The mobile
device cannot be used for personal reasons without permission by teacher or other staff
member.

ERAEHB RSN R T E Hig. REBUMBHAL TAEN AR, AMFHTAANRK
s
e Students should bring fully charged devices to school.

AR TR Y B SR N 78 I R
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e Students may use headphones on the bus for personal use but should remove them before
leaving the Bus Park.
PR B BAT A EAL, BAERE R AR T HAL

e The school will educate students in digital citizenship and safe storage and security of their
device(s).
PR AT T AR RN R Z KRBT

e Digital Citizenship will help students to learn to make positive choices regarding the use of
mobile device and social media.
BT BB 4 5 B 2 AR 2 S RS B B8 R A IR T T i B TR A ) £

e Students must not have non-educational websites open on their mobile devices during
instructional time. All games, social media sites, chat groups should be closed.
RN, FAEAMFERE SRS EITIFAEBE M. Pradsk. #L gk mut ., 1R
ARSIVl

Problems with Devices % %% 7] {1 :

e The use of mobile devices is not to be a distraction in the classroom or private study areas used
by both teachers and/or students.
FEZ % AN 5 ) X RS B ek, AN 3 B80T / A2 iR 3 )

e The school does not bear financial responsibility for lost, stolen or damaged mobile devices.
TR WA, FRA KIS TiE

e Lost or stolen devices will be dealt with according to schools’ security procedures.
T2 O B IS TR A5 K AR AR 2 AR T 22 A R e b 2

e The school does not bear any responsibility for any physical damage or data loss, including
damage/data loss resulting from connecting mobile devices to the school’s wireless network or
power outlets.
FRRARIATAT ) B BB 2R (R 514, BT 78 B 150 £ 28 42 3 S A o 4 I 5% FL R
LG CI A NE R VEAEI AT S

e School staff, including Technology staff members will help troubleshoot a students’ mobile device
issues when possible.
FRITAENG, BIGEARN G, WL Re Bl o2 AR A% 3050 4% i)

e School Technology staff can help students connect with a local Apple Authorized Repair centre as
needed for issues with mobile devices.
WAL, FREARN R AR B2 AR G E R G, DUR RS B 4 )

e Students should ensure their mobile devices are free of unsuitable material and/or malicious
content such as viruses and malware that could compromise the school’s network or other mobile
devices.
P SR OR LR Bl Ve P PT RE S T 2 AR N 4 AN RS B B A SRR/ B BN
s 7 AR R

e For allegations of bullying and/or other malicious activity or misconduct involving technology
and/or social media, UISG reserves the right to read, examine, or inspect the contents of any
device upon reasonable suspicion that the contents or recent utilisation of the device contains
evidence of a violation of these or other rules and policies, as well as any local laws. With
reasonable suspicion, the suspected device may be confiscated and locked up until it can be
claimed by the parent/guardian.
wn ERTR, KRR, HARE SIS S e BT NI HR S, S MR N A Bl AT
B IR AN DL R 2 ik de sy, UTSG fREG A . 3 25 BiAS 7 15 4% P9 23 HOBUF)

e Videotaping, taking photos of other individuals is only permitted with permission that has been
granted by the student or when required the student’s guardian.
WAERGFER NV BUA A A NSRS, A R N #4758 . A IEEAT Ny
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e Sharing photos or videos of other students without their consent and/or parental consent is

strictly prohibited.
R H A A R A/ B R K A, ™

Permitted usage 70 ¥Ffdi [

280y S FUAT S A 1 R AL

PYP MYP DP
N Hr 2z =l
Laptops Year 5 MacBook required MacBook required
ZE0 A HL A MacBook required FL3R A FH MacBook R AE A MacBook
5 R4
FR A F MacBook
Tablets Year 3-5 iPads permitted iPads permitted -
R GE iPad with keyboard RYEH iPads student may apply for a
3-5 2 second WIFI access code
BTN iPad FVFHEF i Pads— 22T i
A WIFT B ABUR
Phones K-Y2 no mobile phones or Must be locked in locker during May be carried but must be on
FH Smart watches permitted on the school day. May be used on silent and not used during
campus. the bus. lessons. Teachers may ask
K-Y2 eI AR IR FH AL | i e DA A A A L students to surrender phones
W REFR Al7ER g during assessments.
AIBE ST, AHL S 2
. B, FIRINASMH. BUTA]
Y3-Y5 Mobile phor.1es and smart R 2 4 2 L
watches are permitted and
must remain in students’
school bags during school hours
unless usage authorised by the
teacher. Mobile phones are not
permitted for use during any
breaks unless a teacher has
permitted instructional use,
and the student is supervised.
Y3-Y6 fo vl I AL e T
2, ORI AL AU A
BE R, MR RMAARE
RSN T AN R vE AT,
BRAFFEASBIZIMHIFA] T
Other Teachers may request students | Teachers may ask students to Teachers may ask students to
oA to open content from iPads surrender other devices during surrender other devices during
such as Teams or any other assessments. assessments.
educational school-related BOMATER LALLM A | ZOM AT R S A e A (R <2
application. A % H A
PUMBE R 24 4T IF iPad b
FIZE, U0 Teams B AhAH
K HEF

Suspected Misuse of Mobile Devices

WEel B BB &

Misuse of mobile devices will be handled using the Behaviour for Learning procedures in line with the

Acceptable Use Guideline (AUP).
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Mo 5l v 2 (R P REAR F A < DS EAT AR B

In case of misuse of technology in any section mentioned in the Parent Student Handbook, UISG
reserves the right to inspect the contents and device history of any device that may have been used
by a student to inflict harm on another member of the school community or any device that has
been brought onto the campus. Such searches may involve at least one Senior Leadership Team
(SLT) Member, a second adult member of staff, and the student or family representative. With
reasonable suspicion, the suspected device may be confiscated and locked up until it can be claimed
by the parent/guardian.

SRR B R A AT AT N ARl PR T 2% PR P S RS 2 7 SR IR o SR R e — 44 e 3 14
BA (SLT) HBt o544 BAF A LA AR

Appendix 1: Use of Technology $% AR H

UISG insists on students using purposeful technology as an educational tool and has included in the
handbook the BYOD (Bring Your Own Device), Social Media Guidelines, Cyber-Bulling Guidelines, and
Acceptable Use Policy (AUP) for school educational applications and proper use of all mobile devices
for the safety of all members of the UISG community and stakeholders. In addition, students must
abide by PRC laws and guidelines pertaining to mobile phone usage and cyber-bullying.

UISG SRAFARNE N E THAFAERSS, IETMHMAN T BYOD. HABATERE . ML
e FRCHUE MR LA A R B v O IERRAE A, DB OR UTSG A X BT A7 B 52 AN 2 AH 5%
B, BLhh, SAAEZUE ST o E A T LE RTAT 28 s i A R A

In case of misuse of technology in any section mentioned in the Parent Student Handbook, UISG
reserves the right to inspect the contents and device history of any device that may have been used
by a student to inflict harm on another member of the school community or any device that has
been brought onto the campus. Such searches may involve at least one Senior Leadership Team
(SLT) Member, a second adult member of staff, and the student or family representative. With
reasonable suspicion, the suspected device may be confiscated and locked up until it can be claimed
by the parent/guardian.

MBI CHEFKTM) AF—F55 HIRHERIEDL, UISC Ok Bk & B & 1) WA F
SEARZRALK AR, X EE VA R RE A 400 T S AR DX I FAth Bl 573 A el N PR A 1% o IR
HERKOGEL - HEmBOFRIEN (SLT) B 57— S EUE R T — 254 7S BPREER
LT, AR OOE BB, B RIEK/ I ARSI,

We understand that due to the constant changes in technology, the school reserves the right to
update the handbook. We understand this document is legally binding and have read all the terms
and conditions carefully and understand the consequences of the failure to follow the guidelines
that UISG has instated for the community/stakeholder’s protection.

TAVER A S R AR, CAFAIB ST A %K, BRAERBEIE ST UTSG JyfRar +LIX /) i
FHS T o1 7 F TR R B Ja R

UISG Computer & Mobile Devices Acceptable Use Policy (AUP)

UISG THENLRIE B & W] 8 52 F BUR

The policies, procedures and information within this document apply to all computers and laptops

and mobile devices used at UISG, including any other device considered by the Head of School and

UEF ICT Committee to come under this policy. Teachers may set additional requirements for

computer use in their classroom.

AP FE . TP EEHTHEE UISC (E/FRI B, B0 B MR R,
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GIFRKER UEF ICT ZEREUNNE T LTI ITRAM 5. EITR R R L8
JE S i e B R
General Terms —f&2kaX

Users should act responsibly and with good behavior on any computer, laptop, mobile device

or communications system using the UISG wired or wireless network services and they agree

to follow all UISG rules for behavior and communications.

F P REAR STAE S AR AT B . 2B TC A . BBl & BB E R, RS ir KT

DA A BRI .

The primary purpose of the UISGZ network, including Internet, printers, photocopying

machines and other IT services and resources, is to support educational programs. Access to

these services will be provided to students who agree to act in a considerate and responsible

manner and their use is limited to educational purposes.

WA RTINS CELRE ELICM . ATERHL. S EIHLAHANE BRI S B MEEEH W

R A TR XS RIEES R ARG A S 7 AT i A,

IXBR T2 HHY.

Use of Internet and other network services is a privilege, not a right, and their inappropriate

use will result in loss of privileges.

A58 FH ELIER [0 R H A [0 45 il 25 — FRERL, TAERUR], A8 A 208 2 BRI 2K .

All IT equipment, including furniture, must be treated with care and respect. Intentional

damage or misuse of computers or computer network will not be tolerated and will result in

disciplinary action.

BFEFBAENKITAE 1T WREBLIRRNOREMEE, &S50 TR ALEL

THREALNZS AT N RA RS DI, IR B AT

Users will protect individual network accounts by keeping passwords secure, not using

another person’s account and reporting any security problems to the IT Department. Users

should not expose their passwords to anyone else including their friends and siblings. The user

in whose name a system account and/or computer hardware is issued will always be

responsible for its appropriate use.

P Rz g %, AMERM IR, 7RSS ERI TR S AT 222 0] #, M

RPN AMEEIK . P A SR ARG AN, O3 ORI ARk #

Gro A0/ st LR i P A ST 2 A A .

UISG reserves the right to monitor and review any material stored on UISG’s computer

systems and to monitor the activity of its users. Any communication or documents

transmitted through or stored on UISG’s computer systems may not be regarded as private

property. Users should expect only limited privacy for any files stored on UISG computer

systems.

UISG R BRI A e B AP AE UISG THEANL RS B RAEATAA R DS 45 FEH IS Bl AL

Mo 8L RS F7 5 BT S R e A% S 57k IR AT AT A5 B AN A 77

F P RIHERAEAfAE UISG tHENLR G E AT U CE A IR I B AL

The users will NOT - F /AN :

o Use UISG systems and equipment for any kind of activity that is deemed unlawful by any of
the Chinese or provincial laws
i UISG RGN e AR o [ 508 Z A 9 AR & 30

o Attempt to tamper with, gain unauthorized access to or “hack” any of the UISG systems or
any other external system using UISG network and equipment. This includes unauthorized
security probing activities or other attempts to evaluate the security integrity of a network
or host systems. Use or possession of hacking software is strictly prohibited, and violators
will be subject to disciplinary procedures. Violation of applicable laws can result in criminal
prosecution.
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HEEKR RERBT ML "B “H UISG MEZFE & HAT UISC RGBT

HAnAMB RS . X EIE RSB 22 BRNE ) SO AR PPl N 28 B BN R G %4258
%@m e AT B R, SR By, 1B ROE AT RE
FHUNHELF.

o Attempt to circumvent or override any of the school’s security measures and technologies
such as, but not limited to, attempts to override Internet filtering or disable or remove
anti-virus software.

T P R e 2 A PR A 22 A P TR R, A8 G AN B 5 1 T DK o) 5 g i 4
FH B3 773 2 4

o Attempt to log in through another person’s account or use any other network

identification account or access codes other than those assigned to them.

BB AR P &5, BV ECZs B SRR DM AT AT Atk X 25 TR K - B
fi] A AL
o Use services and facilities in a manner that interferes with or disrupts other network users,
services or equipment such as, but not limited to, distribution of computer viruses, wide
scale distribution of messages to forums and emails, consuming excessively large amounts
of system resources or deliberately crashing the machines, attempt to harm modify or
destroy data of another user, persistent annoyance of another user or the interference in
any way of another user’s work.
AT PRt R oA o 2% FH P o i 9% B0 4% 10 07 XA FH IR 5 R0 60t 8] (AN PR T A5 4
THREAEEE . AR E TR T2 ARG B 1 AL R S R U s AL 25%
Tt A FAS o A He A B P B L RRSRER LAl A P B DA 7 U R A
P TAE.
Presence of guns, weapons, pornographic materials, inappropriate language, alcohol, drug,
gang related symbols or pictures in any form will result in disciplinary actions.
FEFDERIFE S BUds . BEMEL ASIES . . . TR R 5 al& i
AR T B R4 5y
Users are not allowed to install any software without prior approval. All software must be safe
for student use and appropriately licensed.
RERIMAE, HPAFZEERRI.  PraRAr ] e 2 i H, IF3R1eE
AV .
Users are not allowed to open, disassemble or attempt repair of any IT equipment. These
operations can only be performed by the members of the School’s IT department.
M PAHTIT . Pl BB B (S BER B R . IR LA R BE AR5 B EORE
TN AT
Use of additional passwords or encryption on equipment and documents set by the users and
where they were not already set in place or requested by the system administrators is
prohibited.
AR IEAE VA AP FAE ) B P B AN B A BN BS G0 SR OX LU A N B R B
BRRGUE L RORSE K
Users are required to keep food and beverages away from all technological equipment.

P 6 250K B AN ORI 28 i BORBE#% o

Users are responsible for the safety and backup of their files. UISG will provide appropriate
storage space where users can save their files, and offer protection against mechanical
failures but not accidental modification or deletion. Computer malfunctions are not an
acceptable excuse for not submitting work.

P HSCAF e ey 5150, WEFEITRAER B M=, S fRAE ST,
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TSR OR T, (B SRAER AME S B R . FEUIHOR AN REAE N AR AT i
I

UISG makes no warranties of any kind, whether expressed or implied, for the service it is
providing. The systems and services are provided on an “as is, as available” basis and UISG will
not be responsible for any damage users may suffer, including, but not limited to, loss,
damage or unavailability of data stored on the School’s systems or financial obligations arising
through unauthorized use of the School’s systems or Internet. UISG does not guarantee,
implied or otherwise, the factual reliability of any information stored on or obtained using the
School’s computer system or the accuracy of the information on the Internet.

XTI IR SS, UISG AR RBUR R ITRIE.  REMIRS A "HLIEFE 1%
FATHME 7R SR, X TR P AT R 2 AR AT R, HREANER T R & S AUE
FH 248 22 G0 550 ELIER IR T 2 RS 8080 25 2K o 1R OGRS FH Bl 2% 94, DR 3 [l B 5 (AT MR
AhTT. K FEEFRGEIAANCRUE CRE R RS2 AR G E R ENLR
Gt e H RO RN R RS ARG SRS SE AT S0, ANORIIE BB A5 B i
e

Internet Use E.J% M i F
Internet access is provided to students for educational purposes only. [a] %4 $7t F 5 422 A AR 5%
HTHE B,

By reading and signing this document parents are acknowledging and accepting that their
children will automatically have access to the Internet while in School.
TR B BRI R B A S, SRR I 52 T AR TR B B T LB
If parents wish to prevent their children’s Internet access they must inform the School in
written form. In such a case parents are also acknowledging and accepting that their children
will be unable to access a wealth of information available on the Internet and that such an
action could have a detrimental effect on their children’s education.
MRF KA LML T2 B, BARHE AR ERXMIEL T, KK MR
e o7 L Toyr f) RN R RAE S, T BRI N Re 0 7 B E ™~
AEASRIFEIR o
Users are required to abide by the generally accepted rules of "netiquette" and conduct
themselves in a responsible, ethical, and polite manner while using any UISG computing and
communication resource.
F P b8 55 2N g AL 7RI, BLAA ST & Pl A AL SR i) 77 A H S vt aiE
Fo T AT T SR A E A B
If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, the
user shall immediately disclose the inadvertent access to an appropriate school authority. This
disclosure may serve as a defense against an allegation that the user has intentionally violated
this regulation.
R e T I T AN RIS A R AN AT RS2 1 ELER Iy, VS B [ 2 AR SRR T
Wiso X PRI P Hos i s A E R 2 R .
A user may also, in certain rare instances, access otherwise unacceptable materials only if
done with the prior approval of and with appropriate guidance from the supervising teacher.
FERRA BT, B P AT LY ) oAl AN AT RS2 (I BERE, (H AT SE 15 248 T ZUM 14t
THEFE 415 .
In addition to the relevant General Terms the following is NOT permitted:
BRAHR — MRk A, ARV BLN A%
Accessing or sending offensive or disrespectful material.
U i) B R B 1 B AN B A TR
Any form of harassment or political lobbying.
FEART IR A SR P BB Ui 5
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Revealing users’ home addresses, phone numbers or any other personal information to any
third parties or sites on the Internet.

o) (AR 5 =7 BCCELIBC 0 3l i & FH P I R BE AR 1k s A S A AR AT A AN A A5 R

Use of the School’s Internet access or accounts for unauthorized commercial use and/or
financial gain of the user.

W 2RI ELI P N BRI P FH T AR L R M FH 38 R/ 55009 B P BB 28 5 R 2
Playing or downloading games, accessing Usenet groups, e-mail, using chat lines or accessing
sites not related to assignments or class work.

ol R s T ek Vil Usenet BEAH. WSOK FEL7- BB o A5 FH IO OR % B g o) 5 16 b
WREAEML T IHI Pk o

Downloading programs, music or other files not related to assignments or class work.
NG EER AR TR RIRE . & AR B AR S.

Use of peer-to-peer software such as, but not limited to, BitTorrent, eMule, LimeWire, Imesh,
Morpheus, WinMx etc

— AF R O A, WEAPRT BitTorrent. eMule. LimeWire. Imesh. Morpheus.
WinMx 2%

Web Publishing 4% Hi ik

Web publishing is strictly regulated by the School and the following rules apply:

RO I A8 R ATHEAT PR B, JRIE F BA R R

Publication of any material on any of the School’s or public websites or using any other
Internet based communication technologies (chats, messaging, podcasts etc.) that is in
violation of any of the Chinese or provincial laws is prohibited and the consequences of these
actions may result in the disciplinary action by the School and Chinese government.

A LA AT 2 AR I it 5 2 L P 3y A A A AT 3 e b L % 4 VR R AR AR, A P AR AT G
i E T HECPIRIEEROR (IR K5 #REE) RATEATIE S b B &4 VA 1A
Bl AT 9 5 AR AT g 3 R A E BURF I 28 AL O

All Internet content published by the staff must be reviewed and approved by the Head of the
School.

PR 0 A IR B R AT IR BT N A 0 b R 1 A K ) e A M 7

All Internet content published by the students must be reviewed and approved by the
sponsoring staff member (teacher).

SAEAE BRI B R AT A AR A AP NG GBI (1) B A AL v

Students should not be easily identifiable from materials they might publish on the Internet.
S AT BEAE ELER I _E R AT A BEAN L 25 5 1 U ) o

Pictures that are a part of student publishing should not include identifying information and
under no circumstances will the student's home address or telephone number be included.
VE AT — 8 IR A AR EE S E R, EEEN N AR E PN K EDE
A S 5.

Copyright Infringement and Plagiarism 2B G347 M

Users are required to comply with trademark and copyright laws and all license agreements.
Ignorance of the law is not immunity.

FH P 06 2508 5 P AR IR A S T VAT B ANEEVEANBE S Tt

Plagiarism is a violation of the UISGZ disciplinary procedures. Students are required to follow
the School’s academic honesty policy and the UEF . This includes the use of Al (Aritifical
Intelligence).

)55 2 1 R RINE PR EAL R AT N . FAEBIE T FR AR BEBOR. XA
AN TRR (AD .
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This document will be in effect as long as the student is enrolled in UISG.

ARSCAAE AR T UISG iR — B A K.

Parents will be responsible for reviewing the Acceptable Use Policy with their children and making
sure that they fully understand the expectations and consequences.

FRATESE T BE PR HBERE, IFo Rt A 158 2 BARBER K EAS 2.

Appendix 2: Academic Honesty/Integrity “FZ AR S

UISG insists on the highest standards of academic honesty and ethics in the classroom and
throughout school life by promoting and modelling ethical behaviour and teaching procedures that
are transparent, fair and consistent. Academic honesty and ethics are vitally important as access to
information through technological innovation increases, and ideas about learning and how
knowledge is constructed change. (International Baccalaureate, 2016)

UISG FEURAEAN AL 1l P AR E HE R iR = brdE, 1218 RAFRETEELEM AT, &
PRI BEBORBIFTAIGE BRBGE BTN, A IMARMER, FARMEMIEEE R X
HE,

(1B, 2016 4F)

UISG Students are responsible for:
UISG “# A B3t
¢ Meeting deadlines and ensuring that all sources are appropriately referenced
FERUE HIHRT7E AT 55, FEI DR B A R 285 124 51 H
e Asking for guidance if they are unsure whether work is in breach of the academic honesty
guidelines or when they need help in properly attributing sources of information
W RAHE H SRR EAE G 3 S 1 2 AR WE N, Bl 7R 0 2k TR RS BRI 75
R, EIRET
* Developing their understanding of academic honesty and intellectual property rights
BRI AT AR P B B A
¢ Proving the authenticity of their work if there are questions about the integrity of a piece of
work
AR LA A OGS, AR TR ] FL L S
¢ Conducting themselves, when participating in both school-based and external assessments, in a
principled manner

2 5 R AN PPAG I, 250 7 TR

What is Academic Honesty?
H AR ARWAF?

¢ The protection of all forms of intellectual property, which include forms of intellectual and
creative expression, as well as patents, registered designs, trademarks, moral rights and
copyright.
Ty B A T AR —— R FE R G R B, TR EMh . wibs. 18
TR AR AL

e Proper conduct in relation to the conduct of examinations.
FEIAM K IEEAT N

¢ The full acknowledgement of the original authorship and ownership of creative material.

T AN R B B AN BIPE AT R A AL
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The production of ‘authentic’ pieces of work.

PRAEFE SR FSEE”

What is Academic Misconduct?

AR FARAN AT 2

Academic misconduct is a behaviour that results in, or may result in, the student or any other

student, gaining an unfair advantage (or a behaviour that disadvantages other students) in one or

more assessment components.

FRANGAT Jy e Fa A5 BURT B84 2 AR A 2 AR AR — DN VAR 7 h IR A AP
CEO oA 22 AE AR AT D BIAT A

Academic misconduct includes but is not limited to:

2
&
L]

ARAEGAT N BFEEAR T

Plagiarism, or the taking of someone else’s ideas and passing them off as one’s own

H et N AR IRIG ILE 7 09 | AL

Collusion, the sharing of work with another when only one person has done the work. It is an act
of malpractice for both the student sharing the work and the student copying the work.
R, BHE - ANTERTAEN, 55— ANILETHE. A GZAE M F A2 E RS —
FIAHIT N

Making up data for an assignment.

A5 it i ahs

Falsifying a CAS record.

fhig CAS id3%

Taking unauthorised material into the examination room, including a mobile phone, an
electronic device, own rough paper, notes.

KRAHEVFIIM B AN Y, BT BTig. HORamet. £id
Misbehaving during an exam, including any attempt to disrupt the examination or distract
another candidate/student.

FIRIA AT )y, BT RS SO AR/ A s ) A AT AR 1

Copying the work of another candidate/student.

S AN A/ A B AR

Referring to or attempting to refer to, unauthorised material that is related to the examination.
e SR R 5 F IR R AR SR B R

Failing to comply with the instructions of the invigilator or other member of the school’s staff
responsible for the conduct of an examination.

AT W2 N B DT R T HAR AR N R R

Impersonating another candidate.

ERMERIITSTPN

Including offensive material in a script.

FE A A, 5 B PEA R

Stealing examination papers.

fin ik

Disclosing or discussing the content of an examination paper with a person outside the
immediate community within 24 hours after the examination.

RG24 DTN, HAEHEXN FFE SR BRI E A A

Using an unauthorised calculator during an examination.

122 1 B8 R 2B TH R 2%

Concealing and/or using unauthorised software on a graphic calculator, particularly, but not
only, during examinations.
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FERETE TS LR/ sl FR 2 S, JUH R AR5 01 A

Responding to Academic Misconduct?

WA AL B AR AN IR AT 2

When a student is suspected of committing an act of academic malpractice, the priority is to open a
dialogue with the student to ensure the student knows that their behaviour was inappropriate. It is
necessary to find out why the child thought it was acceptable. The guidelines for dealing with cases
of academic malpractice are outlined in the school’s Academic Integrity Policy, Procedures and
Practices.

LI E B AR AT NN, B E AR R S AR IT N E, iR AR AITE H O AT N
G AYBERHZ T AN RIZR AT DR 2R “CERWEEBER. 7 AN
T a1 B RAN IEZ R ITR T 75
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Appendix 3: Bus Code of Conduct

UISG School Bus Service — Home/School Agreement 2024-2025
UISG B R % - B2/ R WY 2024-2025

UISG offers an official daily school bus service to and from school. The published school bus routes
which are reviewed annually are on the school website.

UISG BRI AT IR AR IR LR S5 o SRS Wt b O AT B4 o A RS AR 2k

Parents/guardians and students must read, understand, and agree to the following conditions for
students to use the service:

FA/ WAL AR L BEEIF R BT 26, DB AR A A L R 55 -

Fees and use:

D AN -

e The bus fee must be paid before a student can use the school bus service.
FEE A R IR S5 2w, A B

e School bus space is reserved for the transportation of UISG students. Parents are not permitted
to use the official school bus service.

BEEN UISG 2R Rk, FAEA FuaRALRL

Bus Routes and times:
B2 R R A I (]

e Asfar as possible, UISG arranges pickup and drop off at or near a student’s housing complex.
This is not always possible, for example, in areas where there are few students or where an
additional pick up/drop off point would greatly increase the journey time. In this case, parents
will be informed of the closest pickup point on the established school bus route.

UTSG # R AT BeAE 22 AE A 8 X B I e HIE ai . (A, X IFFERTAT, flhn, fE2ERAD

) DX 1 I SR RO G I TR AE 3 v AT BN 1B) o AERESRIE DL T, St A BE

FER R R bRl (3 R

a. Published routes are approved by the relevant city and district authorities, school buses must
operate according to the routes approved on the licenses, and we cannot make any changes
until it is approved by the required authorities.
AR G2 T DA ST, R AL YTk EHHE I BR &I, E15
B RER T TAAEZ /T, FAIAS BT AT BE 2L

b. If a student moves house, the parents should inform the Bus Office by email on
schoolbus@uisgz.org so that the student can transfer to another route.
WSR2 R TR L S, RKNHEBTE schoolbus@uisgz. org WA IFA
%, DMES AR R oA PR 42

c. To ensure students arrive punctually at school, buses will not wait after the designated time
at pick up points in the morning. Students must be on time.
NRER A AR BIA 2R, R RA%I BIA IR SUG KA SRS E Ry . SR HE T 3]
pEll B Sy

Communication:
i

e All school buses have Bus Supervisors who are always in mobile phone contact with the Bus
Office Manager.
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AR EHARER, REDHETSTFIEREPAETIENRKR.

There is a WeChat group for each school bus. Parents and guardians who collect children need
to join their child’s WeChat bus group and they will be kept informed the arrival time by bus
supervisors. This group must not be used to make bus changes or discuss other unrelated
matters.

FAR LA — MG BXZ TR KA AN AT UMK SR, R4 50
FERE HUROE BISIE A o ZE A TR BB e e TR HH

For the convenience of management, parents and students can modify their aliases in the school
bus WeChat group. For Example:

Parents: homeroom + child's/children's name + indicate the relationship between you and the
student + bus stop (e.g. Y8S Mike's mom W hotel).

Students: homeroom +full name + bus stop
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Questions about buses should be emailed to the Bus Office on schoolbus@uisgz.org.
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Changing Buses:
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Please use the Schoolsbuddy's system for bus change and should also inform the homeroom
teacher that the student is going to be picked up or not on the bus. When you request a bus
change to pick up, initially it is pending. Once approved you should get notification. This change
should be seen in the Schoolsbuddy register. Please note all changes must be made before 12 O
Clock that day.
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Students who take part in after school AOCs, sports and Study Hall can travel home by the
5:15pm late bus. They need to sign up for the late bus. If they didn’t sign up but need to take
late bus, they should request the bus change on Schoolsbuddy or inform the PE department in
advance so that school bus can reserve the seats for them. The AOC bus service offers limited
routes and students may need to be picked up by parents or to make their own way home from
one of the designated drops off points.
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Student Behaviour:
FETA:
Students are expected to behave appropriately in the bus, to show respect towards the bus
driver and supervisor and to follow their instructions.
FAERE B EAAK, MEREANNERER, JFEMEER.
Students must remain seated with the seatbelt always fastened until getting off bus.
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Students must not stand up or walk when the bus is moving.
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Students are not allowed to play around on the bus.
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Windows must not be opened.
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Students should respect fellow students by talking quietly.

FANMBEEAN, DNEZR,

Students must look after their personal belongings.
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Bus supervisors report any inappropriate behaviour to the School Bus Office. This information is
passed on to the appropriate person in Primary or Secondary and can result in disciplinary
action. An official bus disciplinary letter may be issued, and a student may not be allowed to use
the bus service for two days, one week or in serious cases, permanently.
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Food and Drink:
YRR
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We prefer students not to eat while on the bus in order to keep the bus clean. However, we
recognise that some students travel a long distance to their homes, and parents might feel that
they need a snack during the journey. In this case, please avoid messy food such as cakes, ice
cream, noodles, rice, potato chips, etc. Students must put any rubbish in the bin.

N TR EE, FAEAEBAERE Bk, AW, R TR, iR R
K, FRKENPAELAR Bl SR EI AR, EXMELT, R KHES RIS
BEE N EY), EERERE. UKEWE. T KR R RMEN. ARSI
B A

Only water is allowed in the bus.
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By reading and signing this document you are fully accepting all the terms, conditions and policies
defined here.
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Student Name (Print Clearly)

FhME GTEERD

Student ID number F4 4955

Student Signature 22442

Date H#j

Parent Name XKt 4

Parent Signature K& 44

Date H#j
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